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) W\N OI DUNG CU THE CUA THU TUC HANH CHINH
I. LINH VUC HOQ TICH

1. Thi tuc ding ky khai sinh

a) Trinh ty thyuc hién

- Néu lua chon hinh thtrc ndp hd so truc tiép, ngudi co yéu cau dang ky khai
sinh nop ho so dang ky khai sinh tai Bo phan mét cira cia UBND cip x3 c6 tham
quyen ndp 1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c¢6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thtrc ndp hd so truc tuyén, ngudi cé yéu cau diang ky khai
sinh truy cap Cong dich vu cong quéc gia hodc Cong dich vu cong cép tinh, dang ky
tai khoan (neu chua c6 tai khoan), xac thuc nguoi dung theo hudng dan, dang nhap
vao hé thdng, xac dinh ding Uy ban nhan dan cap xi c6 thAm quyén.

Nguoi ¢6 yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo biéu
mau dién tor twong tac ding ky khai sinh (cung cap trén Cong dich vu cong), dinh
kem ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18
phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc nop hd so.

- Can bd tiép nhéan ho so tai BO phan mot ctra c6 trach nhi¢m kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.

(1) Truong hop ho so day du, hop 18 thi tiép nhan ho 803 néu tiép nhan ho so
sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam viéc
tiép theo (neu nguoi ¢6 yéu cau lya chon hinh thic ndp ho so truc tlep) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tu hodc gui tin nhan hen tra két qua qua
dién thoai di dong cho nguoi co yéu cau (néu ngudi c¢6 yéu cau lwa chon hinh thirc
ndp ho so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho tich xu 1y.

- Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan ho so
tai B phan mot ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai liéu dién t trén
hé théng thong tin, co so dir liéu) va ky s vao tai liéu, hd so giai quyét thu tuc hanh
chinh di duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu 13 loai gidy td, ndi dung can bo sung dé ngudi co yéu
cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai bude (i);

(iii) Truong hop nguoi cé yéu cau ding ky khai sinh khong bo sung, hoan
thién duge ho so thi bao cao Trudng bd phan mot cura ¢ thong béo tir chdi giai quyét
yéu cau dang ky khai sinh.



- Cong chure tu phap - ho tich tham tra h6 so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao ve tinh trang ho so té1 B phan mdt cua dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam 16 hodc do nguyén nhan khéac
ma khong thé tra két qua dung thoi gian dé hen thi cong chire lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do chim tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mot cira dé tra cho ngudi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho nguoi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, trudng hop tiép nhan ho so
dang ky khai sinh theo hinh thtic truc tiép, thi cong chirc tu phap - ho tich thyc hién
viéc ghi vao So diang ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung, luu chinh thic va chuyén thong
tin &&n CSDLQGVDC d¢ lay S6 dinh danh ca nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thirc tric tuyén, cong
chtre tu phép - ho tich gui lai biéu mau Giay khai sinh dién tir véi thong tin day du
cho nguo1 yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, ddy du cta cac thong
tin trén bi€u mau Gidy khai sinh dién tir va xac nhan (t61 da mdt ngay).

Né'u‘ nguoi co yéu cau xac nhén thong tin da thong nhat, day du hodc khong
c6 phan hoi sau tho1 han yéu cau thi cong chure tu phap - hd tich thuc hién viéc ghi
ndi dung vao S6 dang ky khai sinh, cap nhat thong tin déang ky khai sinh trén Phan
mém dang ky, quan Iy hg tich dién tir dung chung, Iuu chinh thirc va chuyén thong
tin dén CSDLQGVDC d¢ lay S6 dinh danh ca nhan.

- Sau khi CSDLQGVDC tré vé SO dinh danh ¢4 nhan, cong chirc tu phap - ho
tigh in Giay khai sinh, trinh‘ Lanh dao UBND ky, chuyén td1 B phan mot ctra dé tra
két qua cho ngudi c6 yéu cau.

- Nguoi co yéu cau dang ky khai sinh kiém tra thong tin trén Giéy khai sinh,
trong SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai sinh.

*Luuy:

- Trong thdi han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém
dang ky khai sinh cho con; trudong hop cha, me khong thé dang ky khai sinh cho con
thi 6ng hodc ba hodc ngudi than thich khac hoac ca nhan, t6 chirc dang nudi dudng
tré em c6 trach nhiém dang ky khai sinh cho tré em.



- Truong hop dang ky khai sinh cho tré bi bd roi thi sau khi nhan dugc thong
béo, Chu tich Uy ban nhan déan cap xa hodc Trudng cong an cap xa c6 trach nhiém
t6 chtrc 1ap bién ban vé viéc tré bi bo roi.

Sau khi 1ap bién ban, Uy ban nhan dan cap x4 tién hanh niém yét tai tru SO Uy
ban nhén déan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thot han niém yét, néu
khong co thong tin vé cha, me dé cua tré, Uy ban nhan dan cap x4 thong béo cho cé
nhan hoic t6 chirc dang tam thoi nudi dudng tré dé tién hanh dang ky khai sinh cho
tre.

- Truong hop tré chwa xac dinh dugce cha thi ho, dan toc, qué quan, quoc tich
cua con dugc xac dinh theo ho, dan toc, qué quan, qudc tich ciia me; phan ghi vé cha
clia tré dé trong Néu vao thoi dlem dang ky khai sinh nguoi cha yéu cau lam thu tuc
nhan con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

- Truong hop tre chua xac dinh duge me ma khi dang ky khai sinh cha yéu
cau lam thu tuc nhén con thi ket hop giai quyét viéc nhan con va dang ky khai sinh;
phan khai vé me cua tré dé trong.

- Truong hop tré khong thudc dién bi bo roi, chua xac dinh duoc ca cha Va}
me thi thuc hién tuong ty nhu dang ky khai sinh cho tré bi bo roi, nhung trong S6
ho tich ghi 0 “Tré chua xac dinh dugc cha, me”.

b) Cach thirc thue hién:

Nguoi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién ndp ho so truc tiép tai BO phan mdt ctira cia UBND cép Xa
hoac gui ho so qua hé théng buu chinh hodc nop ho so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so"

- To khai dang ky khai sinh theo mau (néu nguoi c6 yéu cau lya chon nop ho
so theo hinh thirc truc ti€p);
- Biéu mau dién tir twong tac dang ky khai sinh (do nguoi yéu cau cung cap

thong tin theo hudng dan trén Cong dich vu cong, néu ngudi c6 yéu cau lua chon
ndp ho so theo hinh thuc truc tuyén);

- Nguoi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban chinh Gidy ching sinh; truong hop khong co Gidy chung sinh thi nop
van ban ctuia ngum lam chimg xac nhan v€ vi¢c sinh; néu khong c6 nguoi lam ching
thi phai c6 gidy cam doan vé viéc sinh;
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- Trudng hop tré em bi bo roi thi phai c6 bién ban vé viéce tré bi bo roi do co
quan cé tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h§ phéi c6 van ban
xac nhan cua co s¢' y té da thyuc hién k¥ thuat ho tro sinh san cho viéc mang thai hd.

- Van ban uy quyén (dugc chung thuc) theo quy dinh ctia phap luat trong
truong hgp uy quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co thAm quyén cap, con gia
tri st dung dé chimg minh vé nhan than cia ngudi co yéu cau dang ky khai
sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay dico trong

CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai xuat trinh
(theo hinh thure truc ti€p) hodc tai Ién (theo hinh thure tryc tuyén);

- Gidy to ¢6 gid tri chirng minh thong tin Vé cur tri trong truong hop co quan
dang ky ho tich khéng thé khai thdc dwoc thong tin vé noi cu tru cua cong dan theo
cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh SO 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin Vé gidy to chirng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cu bang cdc phwrong thirc
nay thi nguoi ¢6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi
Ién (theo hinh thirc truec tuyén);

+ Gily chimg nhan két hon néu cha, me da dang ky két hon. Truong hop da
c6 thong tin v€ viéc ket hon cua cha, me trong CSDLHTDT, CSDLQGVDC thi
khong phai xuat trinh (theo hinh thire tryc tiép) hodc tai I1én (theo hinh thire truc
tuyén).

Truong hop guri hé so qua hé théng buu chinh thi phai gii kém theo ban sao
c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Luuy:

- Bo1 v giay to ndp, xuat trinh néu nguot yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc ttr ban chinh
hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh g1ay to dé d6i
chleu Truong hop nguoi yéu cdu ndp ban chup kem theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh va ky xac nhén,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.



+ Nguoi tiép nhan c6 trach nhiém tiép nhan dﬁpg, du hd so dang ky hg tich
theo quy dinh cta phap luat hg tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai ndp.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chyp cac gidy to gui kem theo ho so ding ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc dugc chyp, dugc quét bang thiét bi dién tu, tir gidy to dugce cap hop 1€, con gia
tri str dung; néu 1a gidy to do co quan co thAm quyén nudc ngoai cap thi phai duoc
hop phéap héa lanh su, dich sang tiéng Viét theo quy dinh, trir trudong hop duge mién
hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so ding ky khai sinh truc
tuyén da c6 ban sao dién ttr hodc di ¢ ban dién tir gidy to ho tich thi nguoi yéu cau
dugc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh), nguoi c6 yéu céu dang ky khai sinh phai nop ban chinh G1ay ching sinh;
Xudt trinh gidy to tuy than; ban chinh Gidy chimg nhén két hon (néu cha me tré da
dang ky két hon va thong tin vé viéc két hoén chua c6 trong CSDLQGVDC,
CSDLHTDT).

Truong hop nguoi yéu cau dang ky khai sinh khong cung cap duoc gidy to
néu trén theo quy dinh hoac glay to nop, xuat trinh bi tdy x0a, stra chita, lam gia thi
co quan diang ky ho tich c6 tham quyén huy bo két qua ding ky khai sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than
thich khac thi khong phai c6 van ban uy quyén ctia cha, me tré em, nhung phai théng
nhat v4i cha, me tré em vé cac ndi dung khai sinh.

- DPbi voi viéc xac dinh ho, dan tdc, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap luat va
yéu cau gilt gin ban sic dan tdc, tip quan, truyén théng vin hoa tét dep cua Viét
Nam; khong dat tén qua dai, kho stir dung.

+ Truong hop cha, me¢ khong thoa thuan dugce vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quan ctuia con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dliing sy that.



Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c¢6 co s¢ xac dinh ndi dung cam doan
khong dting su that.

d) S6 lwong hd so: 01 bd

d) Thoi han giai quyet Ngay trong ngay tiép nhan L yéu cau, truong hop nhan
ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan
g) Co quan thyc hién thu tuc hanh chinh:

- Uy ban nhén dan cép x4 noi cu tra ctia ngudi cha hodc ngudi me thuc hién
dang ky khai sinh cho tré em;

- Uy ban nhén dan cap x4 noi lap bién ban vé viéc tré bi bo roi ddi véi truong
hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cp x3 noi tré dang cu trt c¢6 trach nhiém ding ky khai sinh
cho tré chua xac dinh duoc cha, me.

h) Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

i) Két qua thuwe hién tha tuc hanh chinh: Giéy khai sinh (ban chinh), ban
sao Giay khai sinh (truong hop yéu cau cap ban sao Giay khai sinh).

k) L¢ phi:
- D6i v6i truong hop dang ky khai sinh khong dung han: 5000 déng/1an

- Mién 1 phi d6i voi truong hop khai sinh dung han, nguoi thudc gia dinh c6
cong voi cach mang; ngudi thudc hd ngheo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau): 8.000d0ng/ban sao trich
luc.

1) Mau don, miu to khai:
+ To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién ttr twong tac ding ky khai sinh (néu ndp hd so theo hinh thirc
truc tuyén).

m) Can cir phap ly:
- Luat Hon nhan va gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiet mot s di€u va bién phap thi hanh Luat HJ tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich tryc tuyén;

- Nghj dinh s6 104/2022/NDP-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot SO dfiéu cua cdc nghi dinh lién quan dén viéc r,zép, xudt trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
ti€t thi hanh mot s6 diéu cua Luat HO tich, va Nghj diph s0 123/2015/Nb-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 di€u va bién phap thi hanh Luat
Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot sO0 dieu va bién phap thi ‘ha‘mh Nghi dinh s0 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ di liéu ho tich dién tw, dang
ky ho tich truc tuyén;

- Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, su dung thong tin trong

co 80 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 1€ phi quoc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan
vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh phé
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo Tai chinh sta doi,
bd sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctiia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung vong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung
phi, 1€ phi trén dia ban tinh Hai Duong.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
TO KHAI PANG KY KHAI SINH

Kinh UL O

Ho, chir dém, t€n NEWOT YEU CAUL ......oooiiiiiiiiiiieee e



Quan h€ vOoi ngudi GUQC Khai SINN: ....ooiiiiiiiii s
Pé nghi co quan ding ky khai sinh cho ngudi dwéi diy:

HOQ, Chilt @M, tEIN:...... ..ot
Ngay, thang, nam sinh: .........cccccoeevviiieeiiie e, ghi BANG CHTE: o

To61 cam doan nd1 dung dé nghi dang ky khai sinh trén day la ding su that, dugc su thoa thuan
tri cua cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: .......oooiiiiiiinis , NEAY ........... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi 10 ho, chir dém, tén)

Pé nghi cap ban sao®: C6 , Khdng

Chd thich:

) Ghi 15 tén co quan ding ky khai sinh.

) Ghi theo noi dang ky thuong tra; néu khong cé noi dang ky thuong trii thi ghi theo noi
ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi.
sinh song.



© Ghi thong tin vé gidy to tiy than cta ngudi di dang ky, ghi rd sb, co quan cap, ngay cA
chiéu, chimg minh nhan dan hodc gidy to hop 1é thay thé (Vi du: Chimg minh nhan dan s6 00108
do Cong an thanh phd Ha Nbi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sO 'y té thi ghi r tén co so'y t& va dia chi tru s& co sd' y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba Dint
Noi

- Tram y té xa Pinh Bang, huyén Tur Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén, t
noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

©) Ghi day du ngay, thang sinh cua cha, me (neu o).

) P& nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.

2. Thii tuc diing ky két hon
a) Trinh ty thyc hién

- Néu lua chon hinh thirc ndp ho so tryc tiép, nguoi cd yéu cau dang ky két
hén nop ho so dang ky két hon tai Bo phan mot cira cia UBND cap x3 ¢o thém
quyén; nop I¢ phi néu thude truong hop phai ndp 1¢ phi dang ky két hon; ndp phi cap
ban sao Trich luc két hon néu ¢ yéu cau cap ban sao Trich luc két hon.

- Néu lwa chon hinh thirc nop hé so truc tuyen nguoi co yéu cau dang ky két
hon truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh, dang ky
tai khoan (neu chua co tai khoan), xac thyc nguoi dung theo huong dan, ding nhap
vao hé thdng, xac dinh ding Uy ban nhan dan cap xi c6 tham quyén.

Nguoi co yéu cau ding ky két hon truc tuyén cung cap thong tin theo biéu
mau dién ttr twong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai li¢u theo quy dinh; ndp phi, 1¢ phi
thong qua chire nang thanh toan truc tuyén hodc bang cach thie khac theo quy dinh
phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhéan ho so tai B phan mot ctra c6 trach nhiém kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.

(1) Truong hop ho SO day du, hop I¢ thi tlep nhan ho so, c6 Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thie nop hé so truc
tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tr hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (néu ngudi co yéu cau lua chon
hinh thtrc ndp hd so truc tuyén), chuyén ho so dé cong chirc 1am cong tac ho tich xtr

ly.



- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh
chinh da duoc s6 hoa theo quy dinh.

(i1) Truong hop ho so chua day du, hop 1€ thi co thong bao cho nguoi yéu cau
b0 sung, hoan thi¢n ho so, néu rd loai gidy to, ndi dung can bo sung dé nguoi cd yéu
cau b sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(ii1) Truong hop nguoi c6 yéu cau dang ky két hon khong bo sung, hoan thi¢n
duoc hd so thi bao cao Trudng bd phin mot cira co thong bao tir chdi giai quyét yéu
cau dang ky két hon.

- Cong chure tu phap - ho tich tham tra hd so (thAm tra tinh théng nhat, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu dinh kém).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao veé tinh trang ho so td1 B phan mot cura dé
thong bao cho ngudi ndp ho so — thyc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam 18 hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra két qua
va thot gian hen tra ket qua, chuyén BO phan mot cira dé tra cho nguoi c6 yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi co yéu cau (néu nguoi co yéu cau lra chon hinh thirc ndp hd so truc
tuyén).

+ Néu thay ho so day du, hop 18, cac bén ¢6 du dicu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tu chbi dang ky két
hon theo quy dinh, truong hop tiép nhan ho so dang ky két hon theo hinh thire truc
tlep, thi cong churc tu phap - ho tich thuc hién viéc ghi vao SO dang ky két héon, cap
nhat thong tin dang ky két hon va luu chinh thirc trén Phin mém dang ky, quan 1y
ho tich di¢n tor dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thire truc tuyén, cong
chtrc tu phép - ho tich guri lai biéu mau Giay chiing nhan két hon dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéac, day du ctua cac thong
tin trén bi€u mau Gidy ching nhan két hon dién tir va xac nhan (t61 da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da thong nhat, day di hoac khong
cO phan hoi sau thoi han yéu cau thi cong chuc tu phép - ho tich thuc hién viéc ghi
noi dung vao S6 dang ky két hon, cap nhat thong tin dang ky két hon va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.



- Cong chire tu phap - ho tich in Gidy ching nhan két hon, trinh Lanh dao
UBND ky, chuyén td1 B phan mot ctra dé tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nir phai c6 mat, xuat trinh
gidy to tuy than dé ddi chiéu) kiém tra théng tin trén Gidy chimg nhan két hon, trong
S6 dang ky két hon, khang dinh sy tu nguyén két hon va ky tén vao SO diang ky két
hon, ky tén vao Gidy chtimg nhan két hon, mdi bén nam, nir nhan 01 ban chinh Gidy
chtng nhan két hon.

b) Cach thirc thue hién:

Nguoi ¢o yéu cau dang ky két hon thyc hién nop hd so truc tiép tai Bo phén
mdt cira cia UBND cép xa hodc ndp ho so truc tuyén trén Cong dich vu cong qudc
gia (https://dichvucong.gov.vn) hodc Céng dich vu cong tinh Hai Duwong
(https://dichvucong.haiduong.gov.vn) (bén nam hodc bén nir c6 thé nop hod so ma
khong can c6 van ban uy quyén ctuia bén con lai).

¢) Thanh phan ho so:

- To khai ddng ky két hon theo mau, c6 du thong tin ctia hai bén nam, nir. Hai
bén nam, nit ¢6 thé khai chung vao mot To khai dang ky két hon (néu ngudi co yéu
cau lva chon ndp ho so theo hinh thuce truc tiép);

- Biéu mau dién tir tvong tac ding ky két hon (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau lya chon
ndp ho so theo hinh thire truc tuyén);

- Nguoi c6 yéu cau dang ky két hon thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hoidc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban chinh Gidy x4c nhan tinh trang hon nhan do Uy ban nhan déan cap xa
c6 tham quyén céap trong truong hop nguoi yéu cau ding ky két hon khong diang ky
thudng tra tai dia ban xa, phuong, thi tran 1am thi tuc dang ky két hon. Truong hop
cac thong tin vé tinh trang hon nhan d3 c6 trong CSDLQGVDC, CSDLHTDT dugc
dién ty dong thi khong phai xuat trinh (theo hinh thire truc tiép) hodc tai 1én (theo
hinh thtic truc tuyén).

* Gidy to' phai xut trinh:

- Ho chiéu hodc Chirmg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
trj sit dung dé chimg minh vé nhan than cta ngudi co 'yeu cau dang ky khai
sinh. Trudng hop cac thong tin cd nhan trong cic gidy to nay dacd trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai xuét trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chirng minh thong tin vé cur tri trong truong hop co quan
dang ky hé tich khéng thé khai thdc dwoc théng tin vé noi cie trii ciia céng dan theo


https://dichvucong.gov.vn/

cdc phwong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh SO 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to chirng minh noi cu
tru da dwoc khai thac twe Co so dir liéu quoc gia vé dan cu bang cdc phwong thirc
nay thi nguoi cé yéu cau khong phai xudt trinh (theo hinh thitc truc tiép) hodc tdi
lén (theo hinh thitc truc tuyén);

- Trich luc ghi cha ly hon ddi véi truong hop cong dan Viét Nam dang ky
thuong tru tai dia ban xa lam thu tyc dang ky két hén, da dugc giai quyét viéc ly hon,
huy viéc két hon trudce d6 tai co quan c6 tham quyén nudc ngoai.

*Luuy

- Bdi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire
truc ti€p:

+ Déi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, doi chiéu v4i thong tin trong to khai, chup lai hodc ghi lai thong tin
deé luu trong ho so va tra lai cho ngudi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup giay to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chimg thuc tir ban chinh
hozc ban sao dugc cip tir s6 géc hodc ban chup kem theo ban chinh giéy to dé doi
chleu Truong hop nguoi yéu cau np ban chup kem theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va ky xac nhén,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khdng dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

- P61 voi gidy to gui kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chyp cac gidy to gii kem theo ho so dang ky két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai
hodc dugc chyp, dugc quét bang thiét bi dién tu, tir gidy to dugc cap hop 1€, con gia
tri str dung; néu 1a gidy to do co quan co tham quyén nudc ngoai cap thi phai duogc
hop phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugc mién
hop phép hoéa lanh su.

~ + Truong hop gidy t0, tai lidu phai gui kém trong ho so dang ky két hon truc

tuyén da co ban sao dién tir hoac da c6 ban dién tur gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy chimg nhan

két hon/ban sao Trich luc két hon), nguoi co yéu cau dang ky két hon phai ndp ban

chinh Gidy xac nhan tinh trang hon nhan (néu thong tin vé tinh trang hon nhan chua
c6 trong CSDLQGVDC, CSDLHTDT).



Truong hop nguoi yeu cau diang ky két hon khong cung cap duoc glay to néu
trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy x0a, stra chita, lam gia thi co
quan dang ky ho tich c6 thAm quyén hiy bo két qua dang ky két hon.

d) S6 lwong hd so: 01 bd

d) Thoi han gidi quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan
ho so' sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo. Truong hop can xac minh diéu kién két hon ctia hai bén nam, nit thi thoi
han giai quyét khong qua 05 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xa noi cu
tra cua bén nam hoac bén ntr.

h) Co quan phdi hop: Co quan quan ly CSDLQGVDC.
i) Két qua thwe hién thii tuc hanh chinh:

Giéy,chl'rng nhan két hon (bejm chinh), mdi bén vo, ch?)ng 01 ban; ban sao
Trich luc két hon (truong hop yéu cau cap ban sao Trich luc két hon).

k) L¢ phi:. B6i voi truong hop dang ky két hon khong ding han: 25.000
dong/lan. Mién I¢ phi d61 voi truong hop két hon dung han, nguoi thude gia dinh ¢6
cong vai cach mang; nguoi thudc ho ngheo; ngudi khuyeét tat.

- Phi cép ban sao Trich luc két hon (néu ¢ yéu cau): 8.000d6ng/ban sao trich
luc.

1) Mau don, miu to khai:
+ T khai dang ky két hon (néu nop ho so theo hinh thire truc tiép);

+ Biéu mau dién tir tuong tac dang ky két hon (néu ndp ho so theo hinh thirc
tryc tuyén).

m) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Nam tir dit 20 tudi tré 1én, nir tir du 18 tuoi trd 18n;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mat nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cadm két hon, gom:
+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon véi ngudi khac hoac chua cé vo,
chua c6 chong ma két hon voi nguoi dang ¢o6 chong, co vo;



+ Két hon giita nhitg nguoi cling d(‘)ng mau vé truc hé; gitra nhiig nguoi c6
ho trong pham vi ba do1; gitra cha, me nudi voi con nuéi; gitra nguoi da ting la cha,
me nuoi véi con nudi, cha chong v6i con dau, me vo voi con 1€, cha duong véi con
riéng ctia vo, me ké v4i con riéng cua chong.

* Nha nude khong thira nhan hon nhan gitra nhitng nguoi cung gidi tinh.

p) Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s0o dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot SO c?‘iéu cua cac nghi dinh lién quan dén viéc i?ép, xuat trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong,

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat HO tich va Nghj diph s0 123/2015/NB-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot sO diu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh v€ Co s¢ dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu 56 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan Iy va s dung phi khai thac, str dung thong tin trong
co s& dir liéu ho tich,, phi x4ac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi goc
Viét Nam, 1€ phi quoc tich.

‘ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctua B Tai chinh huong d?ll}
veé phi va I¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thuoc Trung wong;

- Thong tu §6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sua doi,
bo sung mot s0 di€u cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai
chinh huéng dan vé phi va 1¢ phi thugc tham quyén quyet dinh cua Hoi dong nhén
dan tinh, thanh pho tryc thuoc Trung uong;

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mitrc thu, ché d¢ thu, ndp, quan ly va stir dung
phi, 1€ phi trén dia ban tinh Hai Duong..


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap — Tw do — Hanh phuc

TO KHAI DPANG KY KET HON

KINN UL @ittt

Théng tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, nam sinh

Dan toc

Qudc tich

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chung t61 cam doan nhiing 101 khai trén day l1a dung su that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh cua Luét hon nhéan va gia dinh Viét Nam.
Chung t6i chiju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Pé nghi Quy co quan ding ky.

Bén nir Bén nam

(Ky, ghi 106 ho, chit dém, tén) (Ky, ghi 16 ho, chit dém,
tén)



Pé nghi cip ban sao®: C , Khong
S6 luogng: ....... ban

Chu thich:

M @ Truong hop lam thu tuc dang ky két hon co yéu td nude ngoai, thi phai dan anh
cua hai bén nam, ntr.

) Ghi 16 tén co quan dang ky két hon.

) Ghi theo noi ding ky thuong tr, néu khong co noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trua thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy td tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Chtimg minh nhan dan s6 001089123 do Céng an thanh ph6é Ha Noi
cap ngay 20/10/1982).

©) P& nghj danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.

3. Thu tuc dang ky nhan cha, me, con
a) Trinh tu thuc hién

- Néu lwa chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky nhan
cha, me, con ndp h6 so dang ky nhan cha, me, con tai B phan mot cira cia UBND
cap xa c6 tham quyén; nop 1¢ phi néu thudc truong hop phai ndp 1é phi dang ky nhan
cha, me, con; ndp phi cap ban sao Trich luc dang ky nhan cha, me, con néu c6 yéu
cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu Iwra chon hinh thirc ndp ho so truc tuyén, nguoi c6 yéu cau ding ky nhan
cha, me, con truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (neu chua co tai khoan), xac thuc nguoi dung theo hudng dan,
dang nhap vao hé thong, xac dinh diing Uy ban nhan dan cap xi c6 tham quyén.

Nguoi co yéu cau dang ky nhan cha, me, con truc tuyén cung cip thong tin
theo biéu mau dién tir tuong tac dang ky nhan cha, me, con (cung cap trén Cong dich
vu cong), dinh kém ban chup hodc ban sao dién tur cac giay to, tai li¢u theo quy dinh;



ndp phi, 1 phi thong qua chitc nang thanh toan truc tuyén hodc bang cach thic khéac
theo quy dinh phap luat, hoan tat viéc np ho so.

- Can bo tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhi¢ém kiém tra tinh
chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(1) Truong hop ho SO day du, hop 1€ thi tiép nhan ho so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lua chon hinh thirc nop hd so truc
tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chire lam cong tac
ho tich xu ly.

- Sau khi tiép nhén hd so theo hinh thuc nop truc tiép, can bo tiép nhan hd so
tai B phan mot ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé thong thong tin, co sé dit lidu) va ky sd vao tai lidu, ho so giai quyét tha tuc hanh
chinh da duoc sé hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1€ thi ¢6 thong bao cho ngudi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé nguoi c6 yéu
cau b sung, hoan thién. Sau khi hd so duoc bo sung, thue hién lai budc (i);

(ii1) Truong hop ngudi co yéu cau dang ky nhan cha, me, con khong bd sung,
hoan thién duoc hd so thi bao cdo Trudng bd phan mot cira ¢6 thong bao tir chdi giai
quyét yéu cau diang ky nhan cha, me, con.

- Cong chure tu phap - ho tich tham tra h6 so (tham tra tinh thong nhat, hop 18
cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kém).

+ Truong hop ho so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bdo veé tinh trang hod so té1 B phan mdt cua dé
thong bao cho nguo1 ndp hd so — thuc hién lai budce (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam 16 hodc do nguyén nhan khéac
ma khong thé tra két qua dung thoi gian da hen thi cong chure lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mot cira dé tra cho nguoi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thire ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho nguoi co yeu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hod so truc
tuyén).

+ Néu thay viéc nhan cha, me, con la ding va khong c6 tranh chap, ho so day
du, hop 1€, dung quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me, con theo
hinh thirc truc tiép, thi cong chiic tu phéap - ho tich thuc hién viéc ghi vao S6 dang
Ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu chinh thirc
trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.



Trudng hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chtrc tu phéap - h tich g lai biéu mau Trich luc ddng ky nhan cha, me,
con dién tur voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhi¢ém kiém tra tinh chinh xé4c, day du cua cac thong
tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va x4ac nhan (t61 da
mot ngay).

Néu ngudi co yéu cau xac nhan thong tin da thong nhat, day di hoic khong
c6 phan hdi sau thoi han yéu cau thi cong chie tu phap - ho tich thue hién viée ghi
nodi dung vao S6 dang ky diang ky nhan cha, me, con, cip nhat thong tin ding ky nhan
cha, me, con va luu chinh thie trén Phan mém dang ky, quan 1y ho tich di¢n tir dung
chung.

- Cong chue tu phdp - ho tich in Trich lyc déng ky nhén cha, me, con, trinh
Lanh dao UBND ky, chuyén B phan mot cura tra két qua cho nguoi c6 yéu cau.

- Nguoi co yéu cau dang kq}'/ nhan cha, me, con (c4 hai bén phai c6 mat, xuét trinh
gidy to tuy than dé doi chi€u) ki€ém tra thong tin trén Tﬁc}l luc dang ky nhan cha, me,
con, trong SO dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan cha, me, con,
nhan Trich luc dang ky nhan cha, me, con.

b) Cach thirc thue hién:

Nguoi c6 yéu cau dang }(}'f nhan cha, me, con thuc h@én nop ho so truc tiép tai
B phan mot ctra cia UBND cap xa hodc ndp ho so tryc tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) hodac Cong dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn) (mdt bén c6 thé ndp ho so ma khong phai co
van ban uy quyén cua bén con lai).

¢) Thanh phan ho so"

- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi co yéu cau
lua chon ndp ho so theo hinh thire truc ti€p);

- Biéu méu dién tir tvong tac ding ky nhan cha, me, con (do nguoi c6 yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi c6 yéu cau lya
chon ndp hod so theo hinh thic truc tuyén);

- Ngudi ¢6 yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuit trinh
(theo hinh thurc truc tiép) hodc tai 1€n (theo hinh thire tryc tuyén) cac giay to sau:

* Gidy to phai nop:
- Chiig cr ching minh quan hé cha, con hodc quan h¢ me, con gém:

+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén xac nhan quan hé cha con, quan h¢ me con.


https://dichvucong.gov.vn/

+ Truong hop khong c6 van ban néu trén thi phai ¢6 van ban cam doan cua
cac bén nhan cha, me, con vé moi quan hé cha, me, con va c6 it nhat hai ngudi lam
chung vé mbi quan h¢ cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chirmg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan co tham quyén cip, con gia
trj str dung dé chimg minh vé nhan than ctia nguoi ¢ yéu cau dang ky nhan cha, me,
con. Truong hop cac thong tin ca nhan trong cac gidy to nay da CO trong

CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi }(hong phai xuét trinh
(theo hinh thurc truc tiép) hodc tai 1€n (theo hinh thurc truc tuyén);

- Gidy to c6 gid tri chirng minh thong tin vé cur tri trong truong hop co quan
dang ky hé tich khéng thé khai thic dwoc thong tin Vé noi cu tru cua cong dan theo
cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin Vé gidy to chitng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cw bang cdc phuong thirc
nay thi nguoi cé yéu cdu khong phai xudt trinh (theo hinh thitc truc tiép) hodc tdi
|&n (theo hinh thitc truc tuyén).

*Luuy

- BO1 vai1 giay to ndp, xuat trinh néu nguot yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Déi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc ttr ban chinh
hodc ban sao dugc cip tir s6 goc hodc ban chup kém theo ban chinh g1ay to dé doi
chleu Truong hop nguoi yéu cau np ban chup kem theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va ky xac nhén,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay t& ma phap luat ho tich khong quy dinh phai nop.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thirc
truc tuyén:

+ Ban chup céc glay to gui kém theo ho so dang ky nhan cha, me, con truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc dugc chup, duge quét bang thiét bi dién tu, tu giay to dugc cap hop 1€, con
gia tri sir dung; néu 1a gidy to do co quan c6 tham quyén nudc ngoai cap thi phai duoc



hop phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir truong hop duge mién
hop phap hoa lanh su.

+ Truong hop gidy t0, tai liéu phai giri kém trong ho so dang ky nhén cha, me,
con truc tuyén d c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhén cha,
me, con/ban sao Trich luc dang ky nhén cha, me, con) nguoi c6 yéu cau dang ky
nhén cha, me, con phai xuét trinh gidy to tuy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1a ching ctr chirng minh quan hé cha, con hoic quan hé
me, con.

Truong hop ngudi yéu cau dang ky nhan cha, me, con khong cung cap duogc
gidy td néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay x6a, sira chita, lam
gia thi co quan dang ky ho tich c6 tham quyén hay bo két qua dang ky nhan cha, me,
con.

- Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich ro
cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

_ Co quan dang ky h¢ tich tur chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky hd tich, néu c6 co s& xac dinh ndi dung cam doan
khong dung su that.

d) S6 lwgng ho so: 01 bo

d) Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh thi
thoi han giai quyét khong qua 08 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap xi noi cu
trt ciia nguo1 nhan hoac ngudi dugc nhan 1a cha, me, con.

h) Co quan phoi hop:

- ny ban nhan dan cép x4 noi cu tra cia nguoi duge nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

i) Két qua thyc hién thu tuc hanh chinh: Trich luc dang ky nhén cha, me,
con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop yéu cau
cap ban sao Trich luc dang ky nhan cha, me, con).

k) Lé phi: 10.000 dong/lan.

Mién 1& phi cho nguoi thudc gia dinh ¢6 cong vdi cach mang; nguoi thude ho
ngheo; nguoi khuyét tat.



- Phi cap ban sao Trich luc ding ky nhan cha, me, con (néu cé yéu cau):
8.000dong/ban sao trich luc.

1) Mau don, mau to khai:

+ To khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu méu, dién tr tuong tac dang ky nhan cha, me, con (néu ndp hd so theo
hinh thtrc tryc tuyén).

m) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nit chung sdng v6i nhau nhu vo chong, khong dang ky két
hon, sinh con, nguoi con séng cung voi nguoi cha, khi nguoi cha lam thu tuc nhan
con ma khong lién hé dugc véi ngudi me thi khong can cé y kién ciia ngudi me trong
To khai dang ky nhan cha, me, con.

p) Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiet mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot so cﬁéu cua cdc nghi dinh lién quan deén viéc nﬁp, xuat trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
tiét thi hanh mot s6 diu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot so diu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu h¢ tich dién tu, dang
ky ho tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 ctua B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, su dung thong tin trong

co 8¢ dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 18 phi quéc tich.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh phé
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira doi,
b6 sung mot s6 dicu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung vong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan 1y va st dung
phi, 1€ phi trén dia ban tinh Hai Duong

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON
Kinh gtri:

Ho, chir dém, t€n NEWOT YEU CAUL ......ooiiiiiiiiii e

Quan h¢ vo1 ngudi NhaAn Cha/ME/COMN: .. .iiiiiiiiiiiiii e rraes
Pé nghico quan cong nhan ngwoi cé tén dudi day:

LA cia nguoi c6 tén dudi day:
| (O T 41 e <3 s o TR <3 o PP



Gidy to tuy than: ¢
To61 cam doan viéc Nhan.........ccoooeeeeiiiiiiinnnnnnnn... noi trén la dung sy that, tu nguyén, khong «
trudc phép luat vé cam doan cua minh.

Lam tai....ccooeeeiieeeiie e, Nngay ............ thang............ nam.
Nguoi yéu ciu
(Ky, ghi 10 ho, chir dém, tén)

Y kién ciia ngwdi hién dang 1a me hoac cha®

Chu thich:
(1) Ghi 10 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi ding ky thuong tra; néu khong cé noi ding ky thudng tra thi ghi theo noi ¢
c6 noi dang ky thuong tri va not dang ky tam tra thi ghi theo noi dang sinh song.

@ Ghi thong tin v& gidy to tiy than nhu: h chiéu, chimg minh nhan dan hodc gidy to he
nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

) Chi khai trong truong hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da thanh
dan sy, ghiy kién ctia nguoi cha néu me 1a ngudi yéu cau, y kién ngudi me néu cha 1a ngudi yé
chét, mat tich, mat ning lyc hanh vi dan sy hodc han che nang lyc hanh vi dan sy).

©) P& nghj danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sb luong.

4. Thii tuc diing ky khai sinh két hop nhén cha, me, con
a) Trinh ty thuc hién

- Ngudi ¢6 yéu cau diang ky khai sinh va nhan cha, me, con ndp ho so dang
ky khai sinh va dang ky nhén cha, me, con tai B4 phan mét cira cia UBND cap xa co
tham quyén; nop 18 phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh, dang
Ky nhan cha, me, con; nop phi cap ban sao Gidy khai sinh, Trich luc ding ky nhan
cha, me, con néu c6 yéu cau cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha,
me, con.



- Can bo tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhi¢ém kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.

(1) Truong hop ho so day du, hop 1€ thi tlep nhan ho so, c6 Phiéu hen, tra két
qué cho ngudi c6 yéu cau, dong thdi chuyén ho so dé cong chirc 1am cong tac ho tich
xu ly.

- Sau khi tiép nhan hd so, can bd tiép nhan hd so tai Bo phan mot cira thuc
hién s6 hoa (sao chup, chuyen thanh tai liéu dién tir trén he thng thong tin, co' so dir
lidu) va ky sb vao tai lidu, hd so giai quyét thi tuc hanh chinh dd dugc sé hoa theo
quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai giay to, ndi dung can bo sung dé nguoi co yéu
cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thue hién lai budc (1);

(ii1) Truong hop nguoi co yéu cau ding ky khai sinh va nhan cha, me, con
khong bd sung, hoan thién duoc hd so thi bao cdo Trudng bo phian mot ctra c6 thong
béo tir chéi giai quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chure tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao veé tinh trang ho so td1 B phan mot cura dé
thong bdo cho nguo1 ndp hd so — thuc hién lai budce (i1) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho nguoi c6 yéu cau;

+ Néu thdy viéc nhan cha, me, con la dung va khong ¢ tranh chap, thong tin
khai sinh dy du va phu hop, thi cong chiic tu phép - ho tich thuc hién viéc ghi vao S6
dang ky nhan cha, me, con, SH dang ky khai sinh, cap nhat thong tin dang ky khai sinh,
dang ky nhan cha, me, con va luu chinh thtc trén Phan mém ding ky, quéan 1y ho tich
dién tir dung chung, chuyén thong tin &n CSDLQGVDC dé lay Sé dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phap - ho
tich in Glay khai sinh, Trich luc dang ky nhén cha, me, con, trinh Lanh dao UBND
ky, chuyén t6i B phan mot cira tra két qua cho ngudi ¢ yéu cau.

- Nguoi co yéu cau dang ky khai sinh va nhén cha, me, con (ca hai bén phai c6
mat, xuat trinh gidy to tuy than dé déi chleu) kiém tra thong tin trén Trich luc dang ky
nhan cha, me, con, Gidy khai sinh, trong S6 dang ky nhan cha, me, con, S6 dang ky
khai sinh va ky tén vao S6 dang ky nhan cha, me, con, SO dang ky khai sinh, nhan
Trich lyc dang ky nhan cha, me, con, Giéy khai sinh.



b) Cach thirc thue hién:

Nguoi co yéu cau dang ky khai sinh va nhén cha, me, con thuc hién nop hd
so truc tiép tai B phan mot ctra cia UBND cap xa (mot bén co thé ndp hd so ma
khong phai ¢6 vin ban Gy quyén ctia bén con lai).

¢) Thanh phan hé so"

* Gidy to phai nop:

- T¢ khai ding ky khai sinh theo mau;

- To khai ding ky nhan cha, me, con theo mau.

- Ban chinh Giay chung sinh; truong hgp khong c6 Gidy chimg sinh thi ndp
van ban cta nguoi lam ching xac nhan vé viéc sinh; néu khong c6 ngudi lam chiing
thi phai c6 gidy cam doan vé vi¢c sinh;

- Ching ctr chimg minh quan hé cha, con hodc quan hé me, con gom:

+ Van ban cta co quan y t€, co quan gidm dinh hoac co quan khac c6 tham
quyén xac nhan quan h¢ cha con, quan h¢ me con.

+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con lap
van ban cam doan v€ moi quan h¢ cha, me, con, c6 it nhat hai nguoi 1am ching vé
mbi quan h¢ cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia
tri st dung dé ching minh vé nhan than ciia ngudi c¢6 yéu cau ding ky khai sinh va
nhan cha, me, con. Trudng hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai xuat
trinh;

- Gidy to ¢6 gid tri chirng minh thong tin vé cur tri trong truong hop co quan
dang ky hé tich khéng thé khai thic dwoc thong tin Vé noi cu tri cua cong ddn theo
cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh so 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin Vé gidy to chitng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cw bang cdc phwong thirc
nay thi nguoi cé yéu cdu khong phai xudt trinh (theo hinh thirc triee tiép) hodc tdi
Ién (theo hinh thirc triec tuyén).

* Luuy:

- Pi voi gidy to nop, xuat trinh:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhi¢m ki€m tra, doi chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban sao
hodc ban chyp giay to do.



+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc ttr ban chinh
hozc ban sao dugc cip tir s goc hodc ban chup kém theo ban chinh glay to dé doi
chleu Truong hop ngudi yéu cau nop ban chup keém theo ban chinh giay to thi nguoi
tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i1 ban chinh va ky xéc nhan,
khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat hd tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat hd tich khong quy dinh phai ndp.

- Truong hop cho phep ngudi yéu cau dang ky ho tich lap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich ro
cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

_ Co quan déng ky ho tich tur chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky hd tich, néu c6 co s& xac dinh ndi1 dung cam doan
khong dung su that.

- D6i véi viée x4c dinh ho, dan tdc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop voi phap luat va
yéu cau gilt gin ban sic dan tdc, tip quan, truyén théng vin hoa tét dep cua Viét
Nam; khong dat tén qua dai, kho stir dung.

+ Truong hop cha, me khong thoa thuan dugce vé ho, dan toc, qué quan cua
con khi dang ky khai sinh thi ho, dan toc, qué quén cia con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

d) S6 lwgng ho so: 01 bo

d) Thoi han giai quyét: 03 ngay lam viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan

g) Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu
trt ciia nguoi cha hodac nguoi me thuc hién dang ky khai sinh két hop nhéan cha, me,
con.

h) Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

i) Két qua thwe hién thi tuc hanh chinh:

Gidy khai sinh, Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Gidy
khai sinh, ban sao Trich luc ding ky nhan cha, me, con (trudng hop yéu cau cap ban
sao Glay khai sinh, ban sao Trich luc dang ky nhéan cha, me, con).

k) L¢ phi: Dang ky khai sinh 5000 dong/lan; Pang ky nhan cha, me, con
10.000 dong/lan. Mién 1¢ phi doi vai truong hop dang ky khai sinh ding han; nguoi
thugc gia dinh c6 cong véi cdch mang; nguoi thude hd ngheo; nguoi khuyét tat.



- Phi cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me, con
(néu c6 yéu cau): 8.000d6ng/ban sao trich lyc.

1) Miu don, miu to khai: T khai ding ky khai sinh, To khai dang ky nhan
cha, me, con

m) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Bén nhan va bén duogc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nir chung sdng v6i nhau nhu vo chong, khong dang ky két
hén, sinh con, ngudi con sdng cing voi ngudi cha, khi nguoi cha lam thu tuc nhan
con ma khong lién hé dugc véi ngudi me thi khong can ¢ ¥ kién cia ngudi me trong
To khai dang ky nhan cha, me, con.

n) Can cw phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiet mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot SO c?‘iéu cua cac nghi dinh lién quan dén viéc igép, xuat trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cdap dich vu cong,

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
ti€t thi hanh mot s6 di€u cua Luat Ho tich va Nghi diph s0 123/2015/NB-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
H tich;

- Thong tu 56 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va s dung phi khai thac, sir dung thong tin trong

co so dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhén la ngudi goc
Viét Nam, 18 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd
truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira doi,
bd sung mot sé diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh pho truc thudc Trung vong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung
phi, 1¢ phi trén dia ban tinh Hai Duong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
KInh @iz @

Ho, chir dém, t€n NGWOT YEU CAUL ......ooiiiiiiiii e

Quan h¢ vo1 ngud1 duoc Khai SINh: ...
Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HOQ, Chilt A€M, tEIN:...... ..ot e e e e
Ngay, thang, nam sinh: .........cccceevvviienriiiieeeiee e, ghi bANG ChTE: ..o

T61 cam doan nd1 dung dé nghi dang ky khai sinh trén day la ding su that, duoc su thoa thuan
tri cua cac bén lién quan theo quy dinh phép luat.
T61 chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cua minh.



Lamtai: .....oooviiiiininn. . , NEAY ........... thang ......... nam ..............
Nguwoi yéu cau
(Ky, ghi 10 ho, chir d¢m, tén)

Dé nghi cip ban sao®: C6 , Khdng

Chu thich:

) Ghi 15 tén co quan ding ky khai sinh.

) Ghi theo noi dang ky thuong tra; néu khong ¢ noi dang ky thudng trii thi ghi theo noi
ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky tam trt thi ghi theo noi «
sinh sbng.

© Ghi thong tin vé gidy to tiy than ctia nguoi di dang ky, ghi 16 s, co quan cap, ngay ca
chiéu, chirng minh nhan dan hodc gidy to hop 1€ thay thé (Vi du: Chtrng minh nhan dén s6 00108
do Cong an thanh phdé Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co so 'y té thi ghi rd tén co so 'y té va dia chi tru s co sd' y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba Dinkh
Noi

- Tram y té x4 Pinh Bang, huyén Tur Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén, t
noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (neu co).

©) P& nghj danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui: (2.,

Ho, chir dém, tén nguoi yé
LoF 11 SRR

Noi cu trd: @

GHAY 1O TUY ThAN G..vieiiesecvcee ettt e ettt e et s st n s s st st s s sn st nsnanen
Quan hé %! nguoi nh3
o] 0T 74 8 TS T4 T ) o B SRR


http://thongnhat.gialoc.haiduong.gov.vn/Article/RWW5U_y4r0U@/9857.html#_ftn2

Pé nghi co quan cong nhin nguoi cé tén dwéi day:
HO, Chill @M, toN:....ee ettt be et e e st e e s bee e e be e e nnes
Ngay, thang, nai

LA e cua nguoi cé tén dudi day:
| (0T 10 (55 T 1< o SRR
Ngay, thang, nat

Noi cu tru: @
GHAY 10 TUY TNAN. G.o.voeiesvce ettt ettt en et st en et st st st sne s anen

T61 cam doan vi€c nhan.................ccoovvvvvvvivivnnnnn, noi trén la ding su that, tw nguyén, khong ¢
tranh chap va chiu trach nhiém trudc phap luat vé cam doan cua minh.

Lam tai................. ngay ............ thang............ nam............
Nguoi yéu cau

o, (Ky, ghi 10 ho, chitr dém, tén)
Y kién cua nguwdi hién dang 1a me hoac cha®
Chu thich:

(1) Ghi 0 tén co quan dang ky nhan cha, me, con;

@) Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo nc
dang ky tam trd; truong hop khong co noi dang ky thuong trti va noi dang ky tam tra thi ghi the
noi dang sinh song.

@) Ghi thong tin vé gidy to tiry than nhu: hd chiéu, chimg minh nhan dan hodc gidy to ho
1€ thay thé (vi du: Chiing minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cap nga
20/10/2004).

*) Chi khai trong truong hop nguoi khai khong dong thoi 1a nguoi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhéan con chua thanh nién hodc nguoi da than
nién nhung mat nang lyc hanh vi dan sy, ghi y kién cta ngudi cha néu me 1a nguoi yéu cau,
kién ngudi me néu cha la nguoi yéu cau (trir truong hop ngudi 6 da chét, mét tich, mat ning ly
hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

©) P& nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi 1 sd luong.



5. Thu tuc dang ky khai tir
a) Trinh ty thyuc hién

- Néu lua chon hinh thtrc ndp hé so truc tiép, ngudi o yéu cau dang ky khai
tr ndp ho so dang ky khai tir tai B phan mot ctira cia UBND cép xa co tham quyen
nop 1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky khai tir; nop phi cap ban
sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thtrc ndp hd so truc tuyén, nguoi cé yéu cau diang ky khai
tu truy cap Céng dich vu cong qudc gia hoic Cong dich vu cong cép tinh, dang ky
tai khoan (neu chua co tai khoan), xac thuc nguoi dung theo huong dan, diang nhap
vao hé thong, xac dinh diing Uy ban nhan dan cap xi ¢ tham quyén.

Nguoi ¢ yéu cau diang ky khai tir truc tuyén cung cap thong tin theo biéu mau
dién tir twong tac dang ky khai tir (cung cép trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong
qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap
luat, hoan tat viéc nop hd so.

- Can bo tiép nhan hd so tai B6 phan mot cira ¢6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho s0; néu tiép nhan ho so sau
15 gio thi co Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tiép
theo (néu ngudi ¢6 yéu cau lya chon hinh thirc ndp ho so truc tlep) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi ¢ yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc ndp
hé so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xur 1y.

- Sau khi tlep nhan hd so theo hinh thic nop truc tlep, can bo tlep nhan hod so
tai B phan mot ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai liu dién t trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh
chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yeu cau
bo sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi c6 yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thyuc hién lai budc (i);

(ii1) Truong hop nguoi co yéu cau dang ky khai tir khong bo sung, hoan thién
duoc hd so thi bao cao Trudong bd phan mot cira co thong bao tir chdi giai quyét yéu
cau dang ky khai i,



- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢

clia cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoidc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bdo ve tinh trang ho so té1 B phan mdt cua dé
thong bao cho nguoi ndp ho so — thuc hién lai budce (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam 18 hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mot cira dé tra cho ngudi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc gti Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho nguoi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, trudng hop tiép nhan hd so ding
ky khai tir theo hinh thirc truc tiép, thi cong chure tu phap - hd tich thuc hién viéc ghi
vao S6 dang ky khai tir, cap nhat thong tin ding ky khai tir va luu chinh thic trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thire truc tuyén, cong
chure tu phap - ho tich gui lai biéu miu Trich luc khai tir dién tur voi thong tin day du
cho ngudi yéu cau qua thu dién tir hodc thiét bi s.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cua cac thong
tin trén bi€u mau Trich luc khai tir dién tr va xac nhan (t61 da mot ngay).

Néq nguoi co yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hoi sau thot han yé€u cau thi cong chire tu phap - ho tich thuc hién viéc ghi
nd1 dung vao So6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu chinh thire
trén Phan mém dang ky, quan 1y ho tich di¢n tir dung chung.

- Cong chue tu phap - ho tich in Trich luc khai tu, trinh Lanh dao UBND ky,
chuyén B0 phan mét cira tra két qua cho nguoi cd yéu cau.

- Nguoi co yéu cau dang ky khai tur kiém tra thong tin trén Trich luc khai tt,
trong SO dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

b) Cach thire thue hién:

Nguoi ¢ yéu cau ding ky khai tur trye tiép thuc hién hodc uy quyen cho ngudi
khac thuc hién nop ho so truc tiép tai Bo phan mot cura cuia UBND cap xd hodc guri ho
so qua hé thong buu chinh hoac nop hd S0 tryc tuyen trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn)  hoac Cong dich wvu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:


https://dichvucong.gov.vn/

- To khai dang ky khai tir theo mau (néu nguoi c6 yéu cau lua chon ndp ho so
theo hinh thirc truc tiép);

- Biéu méu dién tr twong tac dang ky khai tu (do nguoi yéu cau cung cip
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau lya chon
ndp ho so theo hinh thirc truc tuyén);

- Nguoi 6 yéu cau dang ky khai tir thue hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hodc gidy td thay thé Gidy bao tir do co quan c6 tham quyén
cap.

- Gidy t0, tai liéu, chimg ¢t do co quan, t6 chirc c6 tham quyén cp hoic xac
nhan hop 18 ching minh su kién chét doi vOi truong hop dang ky khai tir cho nguoi
chét da 1au, khong c6 Gidy bao tir hodc gidy to thay thé Gidy béo tir.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién viéc dang ky khai tu. Truong hop nguoi c6 trach
nhiém dang ky khai tur uy quyén cho ngudi khac thyc hién viéc dang ky khai tir ma
nguoi dugc uy quyén 12 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia nguoi
iy quyén thi van ban uy quyén khong phai chtng thuc.

* Gidy to' phai xut trinh:

- Ho chiéu hodc Chimg minh nhan dan hogc Thé cin cudc cong dan hoac cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri st dung dé chimg minh vé nhan than cia ngudi c6 yéu cau dang ky khai
tar. Truong hop cac thong tin cd nhan trong cic gidy to nay daco trong
CSDLQGVDC, CSDLHTPDT, dugc hé théng dién tu dong thi khong phai xuét trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chitng minh noi cw tri cudi cing cia nguoi chét dé xdc
dinh tham quyén trong truong hop co quan dang ky hé tich khong thé khai thdc
dwpc thong tin vé noi cu trii ciia cong dan theo cdc phirong thirc quy dinh tai khodn
2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong
hop cdc thong tin vé glay to chu’ng minh noi cu tri da dwoc khai thac tir Co so dir
ligu quoc gia vé dan cu bang cdc phwong thirc nay thi nguoi co yéu cau khong phai
xudt trinh (theo hinh thirc tryc tiép) hodc tdi lén (theo hinh thirc triec tuyén);

- Truong hop khong xac dinh dugc noi cu tri cudi cung ctia ngudi chét thi
xuat trinh gidy to chimg minh noi ngudi do chét hodce noi phat hién thi thé cia nguoi
chét.

Truong hop guri hé so qua hé thong buu chinh thi phai giri kém theo ban sao
c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy



- Trong thoi han 15 ngay ké tir ngdy co nguoi chét thi vo, chong hodc con,
cha, me hodc nguoi than thich khac cia ngudi chét co trach nhiém di dang ky khai
tir; trudng hop nguoi chét khong co ngudi than thich thi dai dién cia co quan, to
chtrc, ca nhan lién quan c6 trach nhiém di khai tu.

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thuc
tryc tiép:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc ttr ban chinh
hodc ban sao duge cip tir s6 goc hodc ban chup kem theo ban chinh g1ay to dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va ky xac nhan,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhin ding, di ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yeu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat hd tich khong quy dinh phai ndp.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to gui kem theo ho so dang ky khai tur tryc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1 ban chup bang may anh, dién thoai hodc
dugc chup, dugc quét bang thiét bi dién ti, tir gidy to' duge cap hop 1€, con gia tri su
dung; néu 1a gidy to do co quan c¢6 thim quyén nudc ngoai cap thi phai dugc hop phép
hoa 1anh su, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién hop phap
hoéa 1anh sy.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so ding ky khai tir tryc
tuyén da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
dugc str dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai ttr), ngudi c6 yéu cau dang ky khai tir phai xudt trinh gidy to tuy
than, ndp ban chinh cac gidy td 1a thanh phan hd so ding ky khai tir theo quy dinh
phap luat ho tich.

Truong hop nguoi yeu cau ding ky khai tr khong cung cap duoc glay to néu
trén theo quy dinh hodc gidy to ndp, Xuat trinh bi tdy x0a, stra chita, lam gia thi co
quan dang ky ho tich c6 tham quyén hily bo két qua dang ky khai tur.

d) S6 lwrgng hd so: 01 bd



d) Thoi han giai quyet Ngay trong ngay tiép nhan L yéu cau, trudng hop nhan
ho so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc
tiép theo.

e) P6i twong thwe hién thii tuc hanh chinh: C4 nhén

g) Co quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dén cap x4 noi cu tra cudi ciing ctia nguoi chét thyc hién viée
dang ky khai tu;

- Uy ban nhén dan cap x4 noi nguoi d6 chét hodc noi phat hién thi thé ngudi

chét thue hién viéc dang ky khai tur trong truong hop khong xac dinh dugce noi cu
tr cudi cung cua nguoi chét.

h) Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

i) Két qua thwe hién thii tuc hanh chinh:

Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (trudng hop yéu cau
cap ban sao Trich luc khai tir).

k) Lé phi: 5000 dong/lan.

Mién 18 phi d6i voi truong hop dang ky khai tor dung han, nguoi thudc gia
dinh c6 cong vai cach mang; nguoi thudc hd ngheo; nguot khuyeét tat.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau): 8.000d6ng/ban sao trich
luc.

1) Mau don, mau to khai:

+ To khai dang ky khai tir (néu ndp ho so theo hinh thirc truc tiép);

+ ’Biéu mau dién tr tvong tac dang ky khai tir (néu ndp ho so theo hinh thirc
tryc tuyén).

m) Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiet mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doi, bo
sung mot so dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho khau,
sO tam trii gidy khi thuc hién thii tuc hanh chinh, cung cdp dich vu céng;

- Thong tu sg 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
tiét thi hanh mét so diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phéap quy dinh
chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang
ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sit dung thong tin trong
co so dir liéu hd tich, phi xac nhan co qué)c tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1¢ phi quc tich;

‘ - Thong tu 80 85/2019/TT-BTC ngay 29/11/2019 ctua B Tai chinh hudng d?u;
vé phi va I¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thuoc Trung wong;

- Thong tu sb 106/2021/TT-BTC ngay 26/11/2021 ctua Bo Tai chinh stra doi,
b6 sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctiia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mtc thu, ché do thu, nop, quan 1y va str dung
phi, 1€ phi trén dia ban tinh Hai Duong

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh gui: @..
Ho, chir dém, t€n NEWOT YEU CAUL .....oceoiiiiiiiiiiiieie e
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Pé nghi co quan ding ky khai tir cho nguoi c6 tén dwéi day:
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NUYEN NHAN ChEL: oot b e sttt e e s nbe e e sbee s nnees,
Sb Giay bao tir/ Gidy to thay thé Gidy bAo tl: @..........ceeveveeeeieseeeeeeees (0 [0 J Y
..................................................................................................................... CAp NEAY .......... thar
T61 cam doan nhitng ndi dung khai trén day 1a ding su that va chiu trach nhiém trudce phép luat

Lam tai: ..... ngay ..... thang ......... nam.............

Ngudi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)

Chu thich:

1) Ghi rd tén co quan ding ky khai tir.

@ Ghi theo noi dang ky thudng tr; néu khong c6 noi ding ky thuong tra thi ghi theo noi ¢
c6 noi dang ky thudng tra va noi ding ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy td he

nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao ti”; néu ghi the
thi ghi 1 tén, sb gidy to va gach cum tor “Giay bao tu”; truong hop khong 6 thi muc nay dé trd

) P& nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd sb luong.

6. Thu tuc dang ky khai sinh luu dong
a) Trinh ty thuc hién:

- Cong chirc tu phap - ho tich cap xd dugc giao nhiém vu dang ky khai sinh
lru dong co trach nhiém chuan bi day du mau To khai dang ky khai sinh, gidy to hd
tiqh Vél7 di€u kién can thiét dé thuc hién dang ky luu dong tai nha riéng hoac tai dia
di€ém t6 chtrc dang ky luu dong, bdo dam thuén loi cho nguoi dan.

Tai dia diém dang ky ho tich luu dong, cong chire tu phap - ho tich hudng dan
nguoi yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém tra céc
gidy to lam co s¢ cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du ho so, cong chirc tu phap - h tich thuc hién viéc ghi
vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang



ky, quan ly h¢ tich dién to dung chung, luu chinh thirc va chuyén thong tin dén
CSDLQGVDC d¢ lay So6 dinh danh cé nhan.

Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chtic tu phéap - ho
tich in Gidy khai sinh, trinh Lanh ¢dao UBND ky Giay khai sinh dé cap cho ngudi co
yéu cau.

- Cong chuc tu phap - h tich dem theo Giéy khai sinh va S6 dang ky khai
sinh dé tra ket qua cho nguoi co yéu cau tai dia diém dang ky luu dong; hudng dan
ngudi yéu cau kiém tra noi dung Gidy khai sinh va S6 dang ky khai sinh, ky, ghi rd
ho, tén trong S6 dang ky khai sinh; tai myuc “Ghi cht” trong S6 ding ky khai sinh
ghi r0 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chit thi cong chic tu phap - ho tich
tryc tiép ghi To khai, sau do doc cho nguoi yéu cau nghe lai ndi dung va hudng dan
nguoi d6 diém chi vao To khai. Khi tra két qua diang ky ho tich, cong chure tu phap
- ho tich phai doc lai ndi dung Gidy khai sinh cho ngudi yéu cau nghe va hudng dan
ngudi d6 diém chi vao S6 ding ky khai sinh.

* Luuy:
- D6i véi viée x4c dinh ho, dan tdc, dat tén cho tré:
+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop voi phap luat va

yéu cau gilt gin ban sic dan tdc, tip quan, truyén théng vin hoa tét dep cua Viét
Nam; khong dat tén qua dai, kho stir dung.

+ Trudng hop cha, me khong thoa thuin duogc vé ho, dan toc, qué quan cia
con khi dang ky khai sinh thi ho, dan toc, qué quan ctua con dugc xac dinh theo tap
quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap vin ban cam doan
v€ ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong dung su that.

Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan cd tham
quyén huy bo két qua dang ky hd tich, néu c6 co s& xac dinh ndi dung cam doan
khong dung su that.

b) Thanh phan hd so"

* Gidy to phai nop:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hop khong c6 Gidy chimg sinh thi nop
van ban ctia nguoi lam chuing xac nhan vé vi¢e sinh; néu khong c6 ngudi lam ching
thi phai c6 gidy cam doan vé viéc sinh;



- Truong hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van ban xac
nhan cua co sd'y t€ da thuc hi¢n ky thuat ho trg sinh san cho vi¢c mang thai ho.
* Gidy to phai xuit trinh:

- Ho chiéu hodc Chirg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c¢6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri st dung dé chimg minh vé nhan than ctia ngudi c¢6 yéu cau dang ky khai
sinh. Truong hop cac thong tin cd nhan trong cac gidy to nay dico
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tw dong thi khong phai xuat
trinh;

- Gidy to ¢é gid tri chirng minh thong tin vé cur trii trong truong hop co quan
dang ky ho tich khong thé khai thdc dwoc thong tin vé noi cu tru cua cong dan theo
cdc phwong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé gidy to chitng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cw bang cdc phuong thirc
nay thi nguoi c6 yéu cdu khong phai xudt trinh (theo hinh thitc truc tiép) hodc tdi
Ién (theo hinh thirc truec tuyén);

- Gidy chimg nhan két hon néu cha, me da dang ky két hon. Truong hop da
c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC thi
khong phai xuat trinh.

¢) S6 lwong ho so: 01 bd
d) Thoi han giai quyét: 05 ngay lam viéc.
d) Poi twong thue hién thii tuc hanh chinh: C4 nhan

e) Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cp x4 noi cu
tra ciia nguoi cha hoac nguoi me.

g) Co quan phoi hep: Co quan quan Iy CSDLQGVDC.

h) Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

i) Lé phi:

- Pi voi trudng hop dang ky khai sinh khong dung han: 5000 dong/lan.

- Mién 1é phi dbi voi trudong hop khai sinh ding han, nguoi thude gia dinh c6
cong vai cach mang; nguoi thudc ho ngheo; ngudi khuyét tat.

k) Mau don, miu to khai: To khai dang ky khai sinh

1) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Tre em sinh ra ma cha me bi khuyét tat, 6m bénh khong thé di dang ky khai
sinh cho con; cha me¢ bi bat, tam giam hoac dang thi hanh an phat tu ma khong cc“)n
ong ba ndi, ngoai va nguodi than thich khac hodc nhiing nguoi nay khong cé diéu
kién di dang ky khai sinh cho tré.



m) Can cwr phap ly:
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiet mot s di€u va bién phap thi hanh Luat HJ tich;

- Nghj dinh 50 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi, bo
sung mot so dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho khau,
sO tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phéap quy dinh chi
tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luét
Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan
vé phi va 18 phi thudc thAm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh stra doi,
b6 sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng din vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd truc thudc Trung vong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctiia Hoi ddng nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung
phi, 1€ phi trén dia ban tinh Hai Duong.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
Kinh UL O,
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Ngay, thang, nam sinh: .........c.cocoiiiiiieiiiecieeies ghi bang chil: ......cccoooviiriiiiie e

To61 cam doan nd1 dung dé nghi dang ky khai sinh trén day la ding su that, dugc su thoa thuan
tri cua cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ..., , NEAY ........... thang ......... nam ..............
Nguoi yéu cau

. L ) ) (Ky, ghi 10 ho, chit dém, tén)
D¢ nghi cap ban sao®: Co , Khong

Chd thich:

() Ghi rd tén co quan dang ky khai sinh.

) Ghi theo noi dang ky thuong tra; néu khong ¢ noi dang ky thudng tri thi ghi theo noi
ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi «
sinh song.

© Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi rd s6, co quan cap, ngay cA
chiéu, chimg minh nhan dan hodc gidy to hop 1€ thay thé (Vi du: Chirng minh nhan dén s6 00108
do Cong an thanh phé Ha Noi cap ngay 20/10/2014).

@ Trudng hop sinh tai co sO'y té thi ghi rd tén co so 'y t& va dia chi tru s& co s¢' y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba Dinkh
Noi1

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén, t
noi sinh ra.

Vi du: x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

) Ghi day du ngdy, thang sinh cta cha, me (neu co).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.



7. Thii tuc ding ky két hon luu dong
a) Trinh tu thuc hién

- Cong chirc tu phap - ho tich cap xa duoc giao nhiém vu dang ky két hon luu
dong c6 trach nhiém chuan bi day du cac loai mau To khai, giay to ho tich va diéu
kién can thiét dé thuc hién dang ky luu dong.

- Tai dia diém dang ky két hon luu dong, cong chirc tu phap - ho tich o trach
nhiém kiém tra, xdc minh vé diéu kién két hon cta cac bén; huéng dan ngudi dan
dién day du thong tin trong To khai ddng ky két hon. Néu ho so ddy du, hop 18, cong
chtrc tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan hd so.

- Sau khi tiép nhan ho so, cong chire tu phap - ho tich bao cdo Chu tich Uy
ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi
ky cdp 02 Gidy ching nhan két hon cho nguoi co yéu cau. Cong chirc tu phap - ho
tich ghi n6i dung dang ky vao S6 dang ky két hon, huong dan cac bén kiém tra noi
dung Gidy ching nhan két hon va SO dang ky két hon, cung cac bén nam, nir ky vao
S6 dang ky két hon, Gidy chimg nhan két hon theo quy dinh; tién hanh trao Gidy
chimg nhan két hon cho cac bén tai dia diém dang ky luu dong. Tai muc “Ghi chi”
trong S6 dang ky két hon ghi 16 “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chure tu phap - ho tich
truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va hudng dan
nguoi d6 diém chi vao To khai. Khi trao Gidy ching nhan két hon, cong chic tu
phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho ngudi yéu cau
nghe va huéng dan ngudi d6 diém chi vao S6 dang ky két hon.

b) Thanh phan ho so:

* Gidy to' phai nop

- TO khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao
mot To khai dang ky két hon.

* Gidy to phai xuét trinh

- Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri st dung dé ching minh vé nhan than cua nguoi cO yeu cau dang ky két
hon. Truong hop cac thong tin ca nhan trong cac gidy to nay dicod trong

CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai Xuat trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chirng minh thong tin vé cur tri trong truong hop co quan
dang ky ho tich khéng thé khai thdc dwoc thong tin Vé noi cu tru cua cong dan theo
cdc phwong thire quy dinh tai khodn 2 Diéu 14 Nghi dinh so 104/2022/ND-CP ngay



21/12/2022 cua Chinh phu. Truong hop cac thong tin Vé gidy to chirng minh noi cu
tri da dwoc khai thac tw Co so dit liéu quoc gia vé dan cu bang cdc phuong thirc
nay thi nguoi c6 yéu cdu khong phai xudt trinh (theo hinh thitc truc tiép) hodc tdi
Ién (theo hinh thirc triec tuyén).

¢) S6 lwong ho so: 01 bd
d) Thoi han giai quyét: 05 ngay lam viéc.
d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

e) Co quan thye hién thii tuc hanh chinh: Uy ban nhan déan cap x4 noi cu
tra cua hai bén nam, nir.

g) Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

h) Két qua thye hi¢n thi tuc hanh chinh: Gidy chimg nhan két hon(ban
chinh), m6i bén vg, chong 01 ban.

i) Lé phi: Mién 18 phi.
k) MAu don, miu to khai: To khai dang ky két hon.
) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Hai bén nam, nir cung thuong tra trén dia ban cAp x4 ma mot hodc ca hai bén
nam, nit 1a nguoi khuyét tat, 5m bénh khong thé di dang ky két hon duoc.

- Nam tir du 20 tudi tré 1én, nix tir du 18 tudi trd 16n;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac trudng hop cam két hon, gom:
+ Két hon gia tao;

+ T4o hon, cudng €p két hon, Itra dbi két hon, can trd két hon;

+ Nguoi dang c¢6 vg, c6 chong ma két hon vai nguoi khac hodce chua co vo,
chua c6 chong ma két hon voi nguoi dang ¢o6 chong, ¢ vo;

+ Két hon giita nhitg ngudi cung dong mau vé truc hé; giira nhitng ngudi 6
ho trong pham vi ba doi; gitta cha, me nu6i voi con nudi; gitra nguoi da tung la cha,
me nudi v4i con nudi, cha chong voi con dau, me vo véi con ré, cha duong voi con
riéng ctia vo, me ké v4i con riéng cua chong;

* Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gidi tinh.
m) Can c& phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;



- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mdt so di€u va bi¢n phdp thi hanh Luat Ho tich;

- Nghi dinh s6 47/2020/ND-CP ngay 09/4/2020 ctia Chinh phii v& quén 1y, két
nodi va chia sé dir li¢u so ciia co quan nha nudc;

- Nghj dinh 5o 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi, bo
sung mot SO dfiéu cua cdc nghi dinh lién quan dén viéc rgép, xudt trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Thong tu scf) 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
ti€t thi hanh mot s6 diéu cua Luat HO tich, va Ngh,j diph s0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bién phéap thi hanh Luat
Ho tich;

‘ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng d?lr}
ve€ phi va I¢ phi thudc tham quyén quyét dinh ctia Ho1 dong nhan dan tinh, thanh pho
truc thuoc Trung wong;

- Thong tu §6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh stra doi,
bo sung mot s0 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai
chinh hudng dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhan
dan tinh, thanh pho tryc thuoc Trung uong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

TO KHAI PANG KY KET HON
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Qudc tich

Noi cu tra @

Gidy to tiy than ©

Kéth

n lan tht may

Chung t61 cam doan nhitng 101 khai trén day la dang su that, viéc két hon cua chung t6i 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cia minh.
Pé nghi Quy co quan ding ky.

ngay ............ .thang ............ nam..............
Bén nir Bén nam
(Ky, ghi 10 ho, chit dém, tén) (Ky, ghi 106 ho, chit dém, tén)

Df% nghi cap ban sao®: C6 , Khong
SO lugng: ....... ban

Chu thich:

M @ Truong hop 1am thu tuc dang ky két hon c6 yéu té nude ngoai, thi phai dan anh cua
hai bén nam, ntr.

®) Ghi 16 tén co quan ding ky két hon.

*) Ghi theo noi ding ky thudng tri, néu khong cé noi ding ky thuong trii thi ghi theo
noi dang ky tam tr; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 16 thay thé (vi du: Ching minh nhan dén s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/1982).



©® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng,.

8. Thu tuc dang ky khai ti luu dong
a) Trinh ty thyc hién

- Cong chtrc tu phép - ho tich dugc giao nhiém vu dang ky khai tir luu dong
c6 trach nhiém chuan bi ddy di mau T khai dang ky khai tir, gidy to ho tich va didu
kién can thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém to chire
dang ky luu dong, bao dam thuan lgi cho nguoi dan.

- Tai dia dlem dang ky khai tir luu dong, cong chirc tu phap - ho tich hudng
dan ngudi yéu cau dién day du thong tin trong To khai dang ky khai tu, kiém tra cac
gidy to 1am co sé cho viée ding ky khai tr; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, cong chirc tu phap - hd tich bao cao Chu tich Uy
ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan dan dong y giai quyét
thi cong chirc tu phap - ho tich thuc hién viéc ghi vao SO dang ky khai tir, cap nhat
thong tin dang ky khai ttr va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich
dién tu dung chung, in Trich luc khai ttr, trinh Chu tich Uy ban nhéan dan ky Trich luc
khai ttr cap cho nguoi co yéu cau.

- Cong chue tu phap - ho tich dem theo Trich luc khai tur va S6 dang ky khai
tir dé tra ket qua cho nguoi c6 yéu cau tai dia diém dang ky luu dong; huong dan
nguoi yéu cau kiém tra noi dung Trich lyc khai tir va S6 dang ky khai tu, ky, ghi ro
ho, tén trong SO dang ky khai tur; tai muc “Ghi chu” trong SO dang ky khai tur ghi 1o
“Dang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chire tu phap - ho tich
tryc tiép ghi T¢ khai, sau do doc cho nguoi yéu cau nghe lai ndi dung va hudng dan
ngudi d6 diém chi vao To khai. Khi tra két - qua, cong chire tu phap - ho tich doc lai
noi dung Trich luc khai tir cho nguoi yéu cau nghe va hudng dan ngudi d6 diém chi
vao S6 dang ky khai tir.

b) Thanh phén hé so:
* Gidy to' phai nop
- T khai ding ky khai tir theo mau;
’ - Gidy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén
cap.
* Gidy to phai xuét trinh
- Ho chiéu hodc Chirng minh nhan dan hogc Thé cin cudc cong dan hodc cac

gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
trj sit dung dé chimg minh vé nhan than cua ngudi co yéu cau dang ky khai



ta. Truong hop cac théng tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi 'khong phai Xuat trinh;

- Gidy to chitng minh noi cu trii cudi ciing ciia nguoi chét dé xdc dinh tham
quyen trong trieong hop co quan dang ky ho tich khéng thé khai thdac dwoc théng tin
vé noi cu tru cua cong ddn theo cdac phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi
dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong
tin vé glay to chu’ng minh noi cw tri da dwoc khai thac tir Co so dit lieu quoc gia vé
ddn cuw bang cdc phwong thirc nay thi nguoi co yéu cau khong phai xudt trinh (theo
hinh thirc truec tiép) hodc tai lén (theo hinh thirc truc tuyén).

- Truong hop khong xac dinh dugc noi cu tra cudi cling cla nguoi chét thi
xuat trinh giay to chtmg minh noi nguoi d6 chét hodc noi phat hién thi the cua nguoi
chét.

¢) S6 lwong ho so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc.

d) Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

e) Co quan thue hién thi tuc hanh chinh:

- Uy ban nhan dan cip xa noi cu tra cudi cing cta ngudi chét;

- Uy ban nhan déan cap xa noi nguoi d6 chét hodc noi phat hién thi thé ngudi

chét thue hién viéc dang ky khai tir trong truong hop khong xac dinh dugce noi cu
tra cubi cung ciia ngudi chét.

g) Co quan phdi hop: Khong.

h) Két qua thue hién thii tuc hanh chinh: Co quan quan Iy CSDLQGVDC.

i) Lé phi: 5000 dong/lan.

Mién 1¢ phi d6i véi truong hop ding ky khai tir dGing han; dang ky cho nguoi
thudc gia dinh c6 cong véi cach mang; nguoi thude hd nghéo; ngudoi khuyet tat.

k) Mau don, miu to khai: To khai dang ky khai tir

1) Yéu céu, diéu kién thwc hién thi tuc hanh chinh

Ngudi chét khong co nguoi than thich, nguoi than thich khong sdng cung
dia ban x& hoac la nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

m) Can cuwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh

chi tiet mot s di€u va bién phap thi hanh Luat HJ tich;

- Nghj dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi, bo
sung mot SO d"iéu cua cac nghi dinh lién quan den viéc i?,o”p, xuat trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;



- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mot s diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan
vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra doi,
bo sung mdt sb diéu ctia Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai
chinh hudng dan vé phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thuoc Trung wong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi ddng nhan dan
tinh Hai Duong ban hanh Quy dinh mtc thu, ché do thu, ndp, quan 1y va str dung
phi, 1€ phi trén dia ban tinh Hai Duong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
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S6 Giay bao tu/ Giay to thay theé Gidy bao tlr: @.....ceevvvviiiieiiiee e, (0 [0 J Y

..................................................................................................................... CAp NgAYy .......... thar

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat
Lam tai: .ooveeeeeciee e , NQAY .......... thang ........ nam

Nguoi yéu ciu
(Ky, ghi 1o ho, chir d¢m, tén)

Pé nghi cap ban sao®: C6 , Khdng

Chu thich:

1) Ghi rd tén co quan ding ky khai tir.

@ Ghi theo noi dang ky thudng tr; néu khong c6 noi ding ky thuong tra thi ghi theo noi ¢
c6 noi dang ky thuong tra va noi ding ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoic gidy to he

nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

“) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao ti”; néu ghi the
thi ghi 1 tén, sb gidy to va gach cum tur “Giay bao tur”; truong hop khong 6 thi muc nay dé trd

) P& nghi danh dau X vao 6 néu cd yéu cau cap ban sao va ghi rd sb luong.

9. Thu tuc dang ky giam ho
a) Trinh ty thuc hién

- Néu lya chon hinh thirc ndp ho so tryc tiép, ngudi co yéu cau dang ky glam
ho ndp ho so dang ky giam h¢ tai Bo phan mot cira cia UBND cap xé co tham quyén;
nop 1€ phi néu thudc truong hop phai nop 1€ phi dang ky giam ho; nop phi cap ban
sao Trich luc dang ky giam ho néu co yéu ciu cap ban sao Trich luc ding ky giam
ho.

- Néu Iwra chon hinh thirc nop hé so truc tuyen nguoi cd yéu cau dang ky giam
ho truy cap Cong dich vu cong qubc gia hoic Cong dich vu cong cap tinh, dang ky
tai khoan (neu chua co tai khoan), xac thyc nguoi dung theo huong dan, ding nhap
vao hé théng, xac dinh dung Uy ban nhan déan cip xi c6 tham quyén.

_ Nguoi co yéu cau dang ky giam ho truc,tuyen cung cap thong tin theo biéu
mau dién tir trong tac dang ky giam ho (cung cap trén Cong dich vu cong), dinh kem
ban chup hodc ban sao di¢n tir cac giay to, tai liu theo quy dinh; ndp phi, 1¢ phi



thong qua chtic niang thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh
phép luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan mdt ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(1) Truong hop ho SO day du, hop ¢ thi tiép nhan ho so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lira chon hinh thirc ndp hd so truc
tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu nguoi co yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chirc lam cong tac
ho tich xu ly.

- Sau khi tiép nhan ho so theo hinh thire ndp truc tiép, can bo tiép nhan hd so
tai B phan mot ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liu, ho so giai quyét thu tuc hanh
chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi co thong bao cho nguoi yeu cau
bo sung, hoan thién hé so, néu rd loai gidy to, ndi dung can bd sung dé ngudi c6 yéu
cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (i);

(ii1) Truong hop nguoi c6 yéu cau dang ky giam ho khong bo sung, hoan thién
duoc hd so thi bao cao Trudng bd phan mot cira co thong bao tir chdi giai quyét yéu
cau dang ky giam ho.

- Cong chure tu phap - ho tich tham tra h6 so (tham tra tinh thong nhat, hop 1é
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop ho so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bdo vé tinh trang hd so té1 B phan mdt cua dé
thong bao cho nguo1 ndp hd so — thuc hién lai budce (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam 16 hodc do nguyén nhan khéac
ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mot cira dé tra cho nguoi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc gti Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc guri tin nhin qua dién thoai di
dong cho nguoi co yeu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

+ Néu thay yéu cau ding ky giam ho di diéu kién theo quy dinh phap luat, hd
so day du, hop 1¢, diing quy dinh, truong hop tiép nhan hd so ding ky giam ho theo
hinh thirc truc tiép, thi cong chiic tu phdp - hd tich thyc hién viéc ghi vao SH dang
ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thirc trén Phan mém dang
ky, quan ly ho tich dién tr dung chung.



Truong hop tiép nhan ho so dang ky giam ho theo hinh thirc tryc tuyén, cong
chure tu phap - ho tich gui lai biéu mau Trich luc dang ky giam h¢ dién tir vdi thong
tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau c¢é trach nhiém kiém tra tinh chinh xé4c, ddy du cua cac thong
tin trén biéu mau Trich luc dang ky gidm ho dién tr va xac nhan (téi da mot
ngay).

Néu ngudi co yéu cau xac nhan thong tin da thong nhat, day da hoic khong
c6 phan hdi sau thoi han yéu cau thi cong chie tu phap - ho tich thue hién viée ghi
noi dung vao SO dang ky giam h9, cap nhat thong tin dang ky giam ho va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chure tu phép - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND Ky, chuyén Bo phan mot cira tra két qua cho nguoi co yéu cau.

- Nguoi ¢6 yéu cau ding ky giam ho kiém tra thong tin trén Trich lyc dang ky
giam ho, trong S6 dang ky diang ky giam ho, ky tén vao S6 diang ky giam ho, nhan
Trich luc dang ky giam hg.

b) Cach thirc thue hién:

Nguoi ¢o yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
ngu:(‘)’i‘ khac thuc hiép nop ho so truc tiép tai B‘(f) phan mot cjra cua UBND cap xa hodc
gui ho so qua hé thong buu chinh hodc ndp ho so tryc tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) hodac Cong dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan hd so"

- To khai dang ky giam ho theo mau (néu ngudi cé yéu cau lua chon nop ho
so theo hinh thirc truc ti€p);

- Biéu mau dién tir tuong tac dang ky gidm ho (do ngudi yéu cau cung cip
thong tin theo hudng dan trén Cong dich vy cong, néu ngudi c6 yéu cau lya chon
ndp ho so theo hinh thire truc tuyén);

- Nguoi 6 yéu cau ding ky gidm ho thuc hién viée ndp/xuat trinh (theo hinh
thire truc ti€p) hoac tai Ién (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Vin ban ctr ngudi giam ho theo quy dinh cua BO luat Dan su dbi véi truong
hop dang ky giam ho cu.

- Gidy to chimg minh diéu kién giam ho duong nhién theo quy dinh cua Bo
luat Dan sy do6i voi truong hop dang ky giam ho duong nhién. Truong hop co nhiéu
nguoi cung du diéu kién lam giam ho duong nhién thi ndp thém van ban thoa thuan
veé viéc cr mOt nguoi lam gidm hd duwong nhién.

- Vian ban uy quyén theo quy dinh ctia phap luat trong truong hop uy quyén
thuc hién viéc dang ky giam hd. Trudong hop ngudi duge iy quyén la dng, ba, cha,


https://dichvucong.gov.vn/

me, con, vo, chong, anh, chi, em rudt ctia ngudi Gy quyén thi vin ban ty quyén
khong phai chiig thuec.
* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan dan hogc Thé can cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co thAm quyén cap, con gla
tri st dung dé chimg minh vé nhan than cua nguoi cO yéu cau dang ky giam
ho. Truong hop cac thong tin ca nhan trong cac gidy to nay ddco trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi }(hong phai xuét trinh
(theo hinh thurc truc ti€p) hodc tai 1€n (theo hinh thure truc tuyén);

- Gidy to ¢6 gid tri chitng minh thong tin vé cur trii trong truong hop co quan
dang ky ho tich khong thé khai thdc dwoc thong tin Vé noi cu tri cua cong ddn theo
cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh so 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin Vé gidy to chirng minh noi cie
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cw bang cdc phwrong thirc
nay thi nguoi cé yéu cau khong phai xudt trinh (theo hinh thirc tryc tiép) hodc tdi
Ién (theo hinh thirc truec tuyén);

Truong hop guri hé so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Bdi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire
truc ti€p:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, doi chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin
deé luu trong ho so va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban sao
hodc ban chup giay to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc ttr ban chinh
hozc ban sao dugc cap tir s goc hodc ban chup kem theo ban chinh g1ay to dé dbi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi ngudi
ti€p nhan co trach nhiém kiém tra, doi chiéu ban chup vé1 ban chinh va ky xac nhan,
Khong dugc yéu cau nguoi di dang ky ndp ban sao giay to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky ho tich
theo quy dinh cta phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai np.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky giam ho truc tuyén phai bao
dam ro nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, di¢n thoai hoac
duoc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€, con gia tri s
dung; néu la gidy to do co quan c6 tham quyén nudc ngoai cap thi phai dugc hop phap



hoéa 1anh su, dich sang tiéng Viét theo quy dinh, trir truong hop duge mién hop phap
hoa lanh su.

~ +Truong hop gidy t0, tai liéu phai giri kém trong hé so dang ky giam ho tryc
tuyén da co ban sao dién tir hoac da c6 ban di¢n tur gidy to ho tich thi nguoi yéu cau
dugc str dung ban dién tir nay.

+ Khi d&én co quan dang ky ho tich nhan két qua (Trich lyc dang ky giam
ho/ban sao Trich luc dang ky giam ho), nguoi co yéu cau dang ky giam ho xudt trinh
gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan hd so ding ky giam ho theo
quy dinh phap luat ho tich.

Truong hop nguoi yéu cau ding ky giam ho khong cung cap duoc gidy to néu
trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x0a, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén huy bo két qua dang ky giam ho.

d) S6 lrgng hd so: 01 bd

d) Thoi han giai quyét: 03 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

g) Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi cu
tril cia nguoi duge gidam hd hodc ngudi giam hd.

h) Co quan phdi hep: Khong.

i) Két qua thue hién thi tuc hanh chinh: Trich luc dang ky giam ho (ban

chinh), ban sao Trich luc dang ky giam ho (truong hop yéu cau cap ban sao Trich
luc dang ky gidm ho).

k) Lé phi: Mién 1& phi.

- Phi cap ban sao Trich luc dang ky giam ho (néu co6 yéu cau): 8.000d0ng/ban
sao trich luc.

1) Mau don, mau to khai:

+ To khai dang ky gidam ho (néu ndp hd so theo hinh thirc truc tiép);

+,Biéu mau dién ttr twong tac dang ky giam ho (néu ndp hd so theo hinh thirc
truc tuyén).

m) Can cwr phap ly:

- B§ luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh

chi tiet mot s di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita d6i, bo
sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh sé hé khau,
s tam tril gicfy khi thuc hién thu tuc hanh chinh, cung cdb dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phéap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s dit liéu ho tich dién tir, ding
ky ho tich truc tuyén;

- Thong tu 56 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va s dung phi khai thac, str dung thong tin trong
co 80 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 1€ phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phé
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai chinh stra doi,
bd sung mot s6 dicu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung
phi, 1¢ phi trén dia ban tinh Hai Duong.

10. Thii tuc déing ky cham dirt giam ho
a) Trinh ty thyc hién

- Néu Iyra chon hinh thire nop hé so truc tiép, ngudi c6 yéu cau dang ky cham
dut giam ho nop. ho so dang ky cham dut giam ho tai BO phan mot ctra cuia UBND cap
xd ¢6 tham quyén; nop 1¢ phi néu thudc truong hop phai np 1€ phi dang ky cham
dut giam ho; ndp phi cap ban sao Trich lyc dang ky cham dat giam ho néu co yéu cau
cap ban sao Trich lyc dang ky chdm dut gidm ho.

- Néu Iya chon hinh thic ndp hd so truc tuyén, ngudi ¢ yéu cau dang ky
cham dut giam ho truy cap Céng dich vu céng qudc gia hoic Cong dich vu cong cip
tinh, dang ky tai khoan (neu chua co tai khoan), xac thuc nguoi dung theo huong
dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan cap x4 c6 tham quyén.



Nguoi c6 yéu cau dang ky cham dat giam ho truc tuyén cung cap thong tin
theo biéu mau dién tir tuong tac dang ky chim dut giam ho (cung cap trén Cong dich
vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy td, tai liéu theo quy dinh;
nop phi, 1 phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thic khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan mot ctra ¢6 trach nhi¢m kiém tra tinh
chinh xac, day du, thong nhat, hop 1€ ctia ho so.

(1) Truong hop ho SO day du, hop ¢ thi tiép nhan hd so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lia chon hinh thtrc ndp ho so truc
t1ep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chirc 1am cong tac
ho tich xtr 1y.

- Sau khi tiép nhan hd so theo hinh thic nop truc tiép, can bo tiép nhan ho so
tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liu dién t trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét tha tuc hanh
chinh di duoc sé hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 18 thi ¢6 thong bao cho ngudi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé nguoi c6 yéu
cau bd sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc (i);

(ii1) Truong hop ngudi co yéu cau dang ky chdm dit giam ho khong b(;)’sung,
hoan thién duoc ho so thi bao cao Truong bo phan mot cira co thong bao tir choi giai
quyét yéu cau dang ky cham dut gidm ho.

- Cong chure tu phap - ho tich tham tra h6 so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bdo vé tinh trang ho so té1 BO phan mdt cua dé
thong bao cho ngudi ndp ho so — thyc hién lai budce (i1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khéac
ma khong thé tra két qua ding thoi gian da hen thi cong chuc lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mdt cira dé tra cho nguoi co yéu cau
(neu nguoi c6 yéu cau lua chon hinh thirc ndp ho so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hé so truc
tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, truong hop tiép nhan ho so ding
Ky cham dut giam ho theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién



viéc ghi vao S6 dang ky cham dut giam ho, cap nhat thong tin dang ky cham dut giam
ho va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky cham dat gidm ho theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky cham dirt giam
ho dién tir voi thong tin ddy di cho ngudi yéu cau qua thu dién tir hodc thiét  bi so.

Ngudi yéu cau c¢é trach nhiém kiém tra tinh chinh xé4c, day du cua cac thong
tin trén biéu mau Trich luc dang ky cham dut giam hg dién tir va xac nhan (toi da mot
ngay).

Néu ngudi co yéu cau xac nhan thong tin da thong nhat, ddy du hodc khong
c6 phan hdi sau thoi han yéu cau thi cong chirc tu phap - ho tich thuc hién viéc ghi
noi dung vao SO dang ky chdm dut giam ho, cap nhat thong tin dang ky cham dat giam
ho va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chtic tu phap ho tich in Trich Iyc dang ky cham dut giam ho, trinh
Lanh dao UBND ky, chuyén Bo phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi di dang ky chann dut giam ho kiém tra thong tin trén Trich luc dang
ky cham dut giam hg, trong SO dang ky dang ky cham dut giam ho, ky tén vao S6
dang ky cham dut gidm ho, nhan Trich luc dang ky cham dat giam hd.

b) Cach thirc thuc hién:

Nguoi ¢ yéu cau dang ky cham dut giam ho truc tiép thuc hién hodc uy quyen
cho ngudi khac thuc hién ndp ho so truc tiép tai Bo phan mot cua/ cua UBND cap xa
hodc gt ho so qua hé thong buu chinh hoac ndp hd so truc tuyen trén Cong dich vu
cong quoc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so"

- To khai dang ky chdm dit giam ho theo mau (néu ngudi ¢6 yéu cau lya chon
ndp hd so theo hinh thirc tryc tiép);

- Biéu mau dién tir twong tac ding ky cham dat giam h¢ (do nguoi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau
lga chon ndp hd so theo hinh thirc truc tuyen),

- Nguoi c6 yéu ,cﬁu dang ky cham dut giam ho thuc hién viéc nQp/xuét trinh
(theo hinh thire truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Gidy to lam can cr chdm dut giam ho theo quy dinh cua B luat Dan su.

- Véan ban uy quyen theo quy dinh cua phap luét trong truong hop uy quyén
thue hién viéc dang ky chdm dut giam ho. Truong hop ngudi dugc uy quyen la 6ng,

ba, cha, me, con, vo, chong, anh, chi, em rudt ctia nguoi iy quyén thi van ban uy
quyén khong phai chung thyc.
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* Gidy to phai xuit trinh:

H6 chiéu hoic Chirmg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢6 thim quyén cap, con gia
tri str dung dé chimg minh vé nhéan than ctia nguoi cé yéu cau dang ky cham dat giam
ho. Truong hop cic thong tin cd nhin trong cac gidy to nay dicod trong
CSDLQGVDC, CSDLHTBT, duoc hé thong dién ty dong thi khong phai xuét trinh
(theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gui hé so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

- D61 véi gidy to ndp, xuat trinh néu nguo1 yéu cau ndp ho so theo hinh thuc
truc ti€p:

+ Déi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tr ban chinh
hozc ban sao dugc cip tir s goc hodc ban chup kem theo ban chinh glay to dé doi
chleu Truong hop nguoi yéu cdu ndp ban chup kem theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup voi ban chinh va ky xac nhén,
khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

- P61 voi gidy to gui kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup céc giéy to gui kém theo hé so dang ky cham dut giam ho truc tuyén
phai bao dam rd nét, day di, toan ven vé ndi dung, 1a ban chyp bang may anh, dién
thoai hodc dugc chup, duge quét bang thiét bi dién tu, [t giay to duoc cap hop 1€, con
gid tri str dung; néu 1a gidy to do co 'quan co thAm quyén nudc ngoai cap thi phai dugc
hop phap hoa 1anh su, dich sang tiéng Viét theo quy dinh, trir truong hop duge mién
hop phéap hoa lanh su.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky cham dut
giam ho truc tuyén di co ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi
ngudi yéu cau duge sir dung ban dién tir nay.

- Khi dén co quan diang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc dang ky chdm dirt giam ho), nguoi co yéu cau dang ky



cham dut giam ho xuat trinh gidy to tuy than, ndp cac gidy to 14 thanh phan ho so
dang ky cham dat gidm ho theo quy dinh phép luét ho tich.

Truong hop nguoi c6 yéu cau dang ky cham dut giam ho khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay xoa, sira chira,
lam gid thi co quan dang ky ho tich c6 tham quyén huy bd két qua dang ky cham duat
giam hg.

d) S6 lwong hd so: 01 bd

d) Thoi han giai quyét: 02 ngay lam viéc.

e) Poi twong thuc hién thi tuc hanh chinh: C4 nhan, phap nhan

g) Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cip xa noi da
dang ky giam ho trudc day.

h) Co quan phdi hop: Co quan quan ly CSDLQGVDC.

i) Két qua thwe hién thii tuc hanh chinh: : Trich lyc ding ky chdm dut glam

ho (ban chinh), ban sao Trich luc dang ky chdm dut giam ho (trudng hop yéu ciu cip
ban sao Trich luc dang ky cham dut gidm ho).

k) L& phi: Mién 1 phi.

- Phi cép ban sao Trich lyc dang ky cham dut gidm hd (néu c6 yéu cau):
8.000dong/ban sao trich luc.

1) Mau don, mau to khai:

+ To khai dang ky chidm dut giam ho (néu ndp hd so theo hinh thire truc tiép);

+ Biéu méq dién tir twong tac dang ky cham dut giam ho (néu ndp ho so theo
hinh thire truc tuyén).

m) Can cwr phap ly:

- B§ luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiet mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doi, bo
sung mot so dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho khau,
sO tam trii gidy khi thuc hién thii tuc hanh chinh, cung cdp dich vu céng;

- Thong tu sg 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
tiét thi hanh mét so diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay
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15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot s6 diu va bién phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu h¢ tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan Iy va su dung phi khai thac, str dung thong tin trong
co so dir liéu ho tich,’ phi x4c nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudi goc
Viét Nam, 1€ phi quoc tich;

‘ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctua B Tai chinh hudng d?ll’,l
ve€ phi va I¢ phi thudc tham quyén quyét dinh ctia Ho1 dong nhan dan tinh, thanh pho
truc thuoc Trung wong;

- Thong tu §6 106/2021/TT-BTC ngay 26/11/2021 cua B¢ Tai chinh stra doi,
bo sung mot s0 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai
chinh hudng dan vé phi va I¢ phi thugc tham quyén quyet dinh cua Hoi dong nhan
dan tinh, thanh pho tryc thuoc Trung uong.

- Nghi quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mtrc thu, ché do thu, ndp, quan 1y va str dung
phi, 1€ phi trén dia ban tinh Hai Duong.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO

Kinh



Gidy to tiy
ENAN. G0
Pé nghi co quan ding ky cham dut viée giam ho giira:

Nguwoi giam hg:

Ho, chir dém,
12T SRS
Ngay, thang, nam
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Gidy to tiy
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Noi cu
EFU@: ettt bRt e bR e bbb e et nn e

Giay khai sinh/Gidy to tuy than ®

ba dang ky glam ho
1723 RS SRR RRSPPPP
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Ly do cham dut viée giam



T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém
trudc phép luat vé cam doan cua minh.

Lam tai: .oooooeeeieiceeieeeee , Ngay ... thang

Ngudi yéu cau

. L ) R (Ky, ghi 106 ho, chit dém, tén)
Dé nghi cap ban sao®: Co , Khong
S6 luong:...ban

Chu thich:

M) Ghi 16 tén co quan ding ky cham dut giam ho.

@ Ghi theo noi diang ky thuong tra, néu khong c6 noi ding ky thuong tra
thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin ve glay td tuy than nhu: ho chiéu, chimg minh nhan
dan hoic gidy to hop 1¢ thay thé (vi du: Ching minh nhan dan s6 001089123 do
Cong an thanh phé Ha Noi cap ngay 20/10/2014).

) Ghi 1 tén co quan dang ky giam ho trude ddy (sb, ngdy thang nim ding
ky).

® Pe nghi danh dau X vao 6 néu c6 yeu cau cap ban sao va ghi ro s
luong.

11. Thi tuc thay ddi, cai chinh, b6 sung thong tin h tich
a) Trinh ty thuc hién

- Néu lua chon hinh thtrc ndp ho so truc tiép, ngudi ¢ yéu cau dang ky thay
d6i, cai chinh, bo sung thong tin ho tich ndp ho so thay doi, cai chinh, bo sung thong
tin ho tich tai B phan mot ctra cia UBND cip x3 c¢6 thadm quyén; ndp 1¢ phi néu thugce
truong hop phai ndp 1€ phi thay d6i, cai chinh, b6 sung thong tin ho tich; nop phi cap
ban sao Trich luc thay d6i, cai chinh, bd sung thong tin ho tich néu co yéu cau cap
ban sao Trich luc thay doi, cai chinh, bo sung thong tin ho tich.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau thay doi, cai
chinh, b6 sung thong tin ho tich truy cap Cong dich vu cong qudc gia hodc Cong
dich vu cong cap tinh, dang ky tai khoan (neu chua co tai khoan), xac thue nguoi
dung theo hudng dan, dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap
x4 c¢6 tham quyén.



Ngudi c¢6 yéu cau dang ky thay ddi, cai chinh, bo sung thong tin ho tich truc
tuyén cung cap thong tin theo biéu mau dién tir tuong tac thuc hién dang ky thay doi,
cai chinh, bd sung thong tin ho tich (cung cap trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong
qua chtrc nang thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap
luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan ho so tai Bo phan mot ctra c6 trach nhi¢m kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1 cta hd so.

(1) Truong hop hd so day du, hop 16 thi tiép nhan ho s0; néu tiép nhan hd so sau
15 gio thi co Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tiép
theo (néu ngudi ¢ yéu cau lya chon hinh thirc ndp ho so truc tlep) hodc guri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi ¢ yéu cau (néu nguoi c6 yéu cau lua chon hinh thirc ndp
ho so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xur 1y.

- Sau khi tlep nhan hd so theo hinh thic nop truc tlep, can bo tlep nhan ho so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thu tuc hanh
chinh d3 dugc sé hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 16 thi c6 théng bao cho ngudi yéu cau
bo sung, hoan thién ho so, néu 16 loai giay to, ndi dung can bo sung dé nguoi €0 yéu
cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thue hién lai budc (1);

(ii1) Truong hop nguoi co yéu cau dang ky thay doi, cai chinh, bd sung thong
tin ho tich khong bo sung, hoan thién duoc ho so thi bao cao Trudng bo phén mot
clra c¢6 thong bao tir chdi giai quyét yéu cau dang ky thay doi, cai chinh, bo sung
thong tin ho tich.

- Cong chire tu phap - ho tich tham tra h6 so (tham tra tinh thong nhat, hop 1é
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xudt trinh hoic
dinh kém).

+ Truong hop ho so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong béo vé tinh trang ho so t6i Bo phan mot cua dé
thong bao cho ngudi ndp hd so — thyc hién lai bude (11) hodc (i11);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mdt cira dé tra cho nguoi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc gti Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhin qua dién thoai di
dong cho nguoi co yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hé so truc
tuyén).



+ Néu théy viéc thay ddi, cai chinh, bd sung thong tin ho tich la c6 co s, phu
hop véi quy dinh cua phéap luat dan su va phap luat c6 lién quan, ho so day du, hop
1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky thay doi, cai chinh, bd sung
thong tin hd tich theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc
ghi vao S6 dang ky thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan
toc, cap nhat thong tin ding ky thay doi, cai chinh, bo sung thong tin ho tich va luu
chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky thay doi, cai chinh, bo sung thong tin ho
tich theo hinh thirc truc tuyén, cong chic tu phap - ho tich giri lai biéu mau Trich
luc thay ddi/cai chinh/bd sung thong tin hd tich, xac dinh lai dan tdc dién tur voi thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau 6 trach nhiém kiém tra tinh chinh xé4c, day du cua cac thong
tin trén bi€u mau Trich luc thay d6i/cdi chinh/bd sung thong tin hd tich, xac dinh lai
dan tdc dién tir va xac nhan (t61 da mot ngay).

Néu ngudi co yéu cau xac nhan théng tin da thong nhét, day du hodc khong
c¢6 phan hoi sau thoi han yéu cau thi cong chic tu phap - ho tich thuc hién viéc ghi
noi dung vao S6 diang ky thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan tdc, cap nhat thong tin dang thay d6i, cai chinh, bo sung thong tin ho tich va luu
chinh thtic trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chue tu phap - ho tich in Trich lyc thay d6i/cai chinh/bd sung thong
tin ho tich tuong ﬁpg, trinh Lanh dao UBND ky, chuyén Bo phan moét cura tra két qua
cho nguo1 cé yéu cau.

- Nguoi ¢ yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich kiém
tra thong tin trén Trich luc thay doi/cai chinh/bo sung thong tin ho tich, trong S6 dang
Ky thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc, ky tén vao SH
dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc, nhan Trich
luc thay d6i/cai chinh/bd sung thong tin ho tich.

Truong hop thay doi, cai chinh, bd sung thong tin ho tich lién quan dén Giay
khai sinh, Gidy ching nhan két hon thi cong chire tu phap - ho tich ghi ndi dung thay
d6i, cai chinh ho tich vao Gidy khai sinh, Gidy chiing nhan két hon; bo sung thong
tin ho tich vao muc tuong tmg va dong du vao nodi dung bd sung.

Truong hop dang ky thay doi, cai chinh ho tich khong phai tai noi dang ky ho
tich trudc ddy thi Uy ban nhan dan cip xi phai thong bao bing vin ban kém theo
ban sao trich luc ho tich dén Uy ban nhan dan noi ding ky ho tich trude diy dé ghi
vao S6 h tich.

'Truong hop noi dang ky ho tich trude day 1a Co quan dai dién thi Uy ban nhan
dan cap x4 phai thong bao bang van ban kém theo ban sao trich luc ho tich dén Bo
Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

b) Cach thirc thuc hién:



Nguoi ¢6 yéu cau diang ky thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc truc tiép thuc hién hodc uy quyén cho nguoi khac thyc hién ndp ho
so truc tiép tai Bo phén mot ctra cia UBND cap xa hoac gui ho so qua hé thong buu
chinh hoic ndép hd so truc tuyen trén Congdich vu cong quic gia
(https://dichvucong.gov.vn)  hodc Coéng dich wvu coéng tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phén ho so"

lai dan toc theo mau (néu nguoi c6 yéu cau lua chon ndp hd so theo hinh thirc
tryc tiép);

- Biéu mau dién tir twong tac thuc hién ding ky thay 601 cai chinh, bo sung
thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin theo hudng
dan trén Cong dich vu cong, néu ngudi c6 yéu ciu lya chon ndp hd so theo hinh thirc
truc tuyén);

- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin ho tich thuc
hién viéc nop/xuat trinh (theo hinh thirc truc tiép) hoac tai 1én (theo hinh thic truc
tuyén) Cac giéy to sau:

* Glay to' phai nop

- Gidy to 1am can ctr thay d6i, cai chinh, b6 sung thong tin ho tich.

- Vin ban y quyén theo quy dinh cta phap luat trong truong hop uy quyén
thue hién viéc dang ky thay d6i, cai chinh, bo sung thong tin ho tich. Truong hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia nguoi
iy quyén thi van ban uy quyén khong phai chtng thuc.

* Gidy to phai xuat trinh

- Ho chiéu hodc Chimg minh nhan dan hogc Thé cin cudc cong dan hogc cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri str dung dé chirmg minh vé nhén than ctia ngudi c6 yéu cau diang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc. Trudong hop cac thong tin ca
nhan trong cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTPT, duoc hé thong
dién ty dong thi khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thtc truc tuyén);

- Gidy to ¢6 gid tri chirng minh thong tin vé cur tri trong truong hop co quan
dang ky hé tich khéng thé khai théc dwoc thong tin Vé noi cu tru cua cong dan theo
cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh so 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé gidy to chu’ng minh noi cu
tru da duoc khai thac tiw Co so dir liéu quoc gia vé dan cu bang cdc phuong thirc
nay thi nguoi cé yéu cau khong phai xudt trinh (theo hinh thirc truc tiép) hodc tdi
lén (theo hinh thirc truc tuyén);

Truong hop gu:l ho so qua hé théng buu chinh thi phai giri kém theo ban sao
c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.
*Luuy


https://dichvucong.gov.vn/

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiép:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban chinh
hodc ban sao dugc cip tir s6 géc hodc ban chup kém theo ban chinh giéy to dé doi
ch1eu Truong hop nguoi yéu cdu ndp ban chup kem theo ban chinh giay to thi ngudi
tiép nhan co trach nhiém kiém tra, dbi chiéu ban chup v6i ban chinh va ky xac nhén,
khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich np
thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- £)01 v6i gidy to giri kém theo néu nguodi yéu cau ndp hod so theo hinh thirc
truc tuyen

+ Ban chup cac gidy to gui kém theo ho so ding ky dang ky thay d01 cai chinh,
b sung thong tin ho tich truc tuyén phai bao dam rd nét, day du, toan ven vé noi dung,
1a ban chyp bang may anh, dién thoai hodc dugc chyp, duge quét bang thiét bi dién tu,
tir gidy to dugc cap hop 1€, con gia tri sir dung; néu 1a gidy to do €O quan co thim quyén
nudc ngoai cap thi phai duoc hop phap hoa lanh s, dich sang tiéng Viét theo quy dinh,
trir trudng hop duoc mién hop phap hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky dang ky thay
do1, cai chinh, bd sung thong tin hd tich truc tuyén da c¢6 ban sao dién tir hoac da cé
ban dién tir gidy to hd tich thi nguoi yéu cau dugce st dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai chinh/
bd sung thong tin ho tich hodc ban sao Trich lyc thay d6i/cai chinh/bo sung thong
tin ho tich), nguoi c6 yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho
tich xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho so dang ky thay doi,
cai chinh, bo sung thong tin ho tich theo quy dinh phap luat ho tich.

Truong hop ngudi yéu cau dang ky co yéu cau ding ky thay doi, cai chinh, bo
sung thong tin ho tich khdng cung cap dugce gidy to néu trén theo quy dinh hodc glay
to nop, xut trinh bi tay x6a, stra chira, [am gia thi co quan dang ky ho tich co tham
quyén huy bo két qua dang ky thay doi, cai chinh, b6 sung thong tin ho tich..

d) S6 lrgng hd so: 01 bd

d) Thoi han giai quyét:

- 03 ngay lam viéc ddi voi yéu cau thay d6i, cai chinh ho tich; trudng hop phai
xac minh thi thot han gidi quyét khong qué 06 ngay lam vigc.



- Ngay trong ngay lam viéc ddi véi yéu cau bd sung thong tin ho tich, truong
hop nhan ho so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam vi¢c ti€p theo.

e) Poi twong thuc hién thi tuc hanh chinh: Ca nhan
g) Co quan thyc hién thu tuc hanh chinh:

- Uy ban nhan dan cap xa noi da dang ky ho tich trude day hodc Uy ban nhan
dan cip x3 noi cu tri cua nguoi co yéu cau co thAm quyén giai quyét viéc thay doi,
cai chinh cho nguoi chua du 14 tudi, bd sung hd tich cho cong dan Viét Nam cu tra
¢ trong nudc.

-Uy ban nhan dan cip xa noi da diang ky khai tir trudc day thuc hién viée cai
chinh n6i dung dang ky khai tir.

h) Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

e) Két qua thuc hién thi tuc hanh chinh: Trich lyc thay d6i ho tich/Trich
luc cai chinh ho tich/Trich luc b6 sung thong tin ho tich (ban chinh).

k) Lé phi: 10.000 dong/lan.

Mién 1& phi cho nguoi thude gia dinh ¢6 cong védi cach mang; ngudi thude ho
nghéo; nguoi khuyet tat.

- Phi cp bén sao Trich luc ding ky thay doi/cai chinh/bo sung thong tin ho
tich (néu c6 yéu cau): 8.000d6ng/ban sao trich lyc..

1) Mau don, mau to khai:

+ To khai ding ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc (n€u nop ho so theo hinh thirc truc ti€p);

+ Biéu mau dién tir twong tac thuc hién ding ky thay d6i, cai chinh, b sung
thong tin ho tich, xac dinh lai dan tdc (néu nop ho so theo hinh thire truc tuyén).

m) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc thay do6i ho, chit dém, tén cho ngudi dudi 18 tudi phai co su dong y
cua cha, me nguoi do va dugc thé hién rd trong To khati; ddi vai nguoi tur du 9 tudi
tré 1én thi con phai co su dong ¥ cua ngudi do.

+ Vié¢c cai chinh ho tich chi duoc giai quyét sau khi c6 du can ctr dé xac dinh
c6 sai sot do 131 ctia cong chirc 1am cong tac ho tich hodc ciia nguoi yéu cau dang ky
ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap hop 1¢ nham hop
thirc hoa thong tin trén ho so, gidy t& ca nhan khac.

+ Gidy to ho tich quy dinh di cip cho ca nhan theo quy dinh cua phap luat vé
ho tich trude ngay 01/01/2016 (ngay Luat Ho tich ¢6 hi€u luc) c6 gia tri s dung ma
khong phai bd sung thong tin ho tich con thiéu so voi biéu mau ho tich hién hanh.

+ Gidy to ho tich duoc cap hop 1¢ ké tir ngay 01/01/2016 ma thong tin ho tich
con thiéu thi duoc bo sung, néu co gidy to, tai liéu do co quan, to chic c6 tham quyén
cap hop 1é chtirng minh.



Yéu cau ghi bd sung qudc tich Viét Nam chi thuc hién ddi voi gidy to ho tich
duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh ngudi yéu cau dang ¢ quoc
tich Viét Nam theo quy dinh ctia Luat Quoc tich Viét Nam.

n) Can cw phap ly:
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiet mot s di€u va bi¢n phap thi hanh Luat HJ tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;
- Nghi dinh 6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doi, bo

sung mot s6 dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho khau,
sO tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia B Tu phap quy dinh chi
tiét thi hanh mot s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat
Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bd Tu phéap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang
ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va s dung phi khai thac, su dung thong tin trong
co 8¢ dir liéu h¢ tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 18 phi quc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira doi,
bd sung mot sd diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh pho truc thudc Trung vong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi ddng nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché d6 thu, ndp, quan 1y va st dung
phi, 1¢ phi trén dia ban tinh Hai Duong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

- TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gtri: ®

Ho, chir dém, tén nguoi yéu
CAWLE oottt ettt ettt ettt ettt ettt ettt r e

Noi cu tra: @

Gidy to tiy than: ©

Quan h¢ véi nguoi dugce thay doi, cai chinh, x4c dinh lai dan toc, bd sung thong tin
ho tich

pé nghi co quan dang ky

Ho, chir dém,

tra: @

Gidy to tuy than: ¢

ba dang ky ®

ngay......... thang ......... nam ........... SO v, Quyén sb:.....

Noi dung: ¢

Ly doT6i cam doan nhitng ndi dung khai trén day 1a dtng sy that va chiu trach nhiém
trude phap luat vé cam doan cia minh.

ngay .......... thang .......... nam .......
(Ky, ghi 10 ho, chit dém,tén)

Y kién cua nguoi dugc thay ddi ho, chir dém, tén (néu nguoi do tor da 9 tudi tro 1én);
xac dinh lai dan toc (néu ngudi do tur du 15 tudi dén dudi 18 tudi)



Chu thich:

M) Ghi r6 tén co quan dang ky viéc thay doi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan tdc.

@ Ghi theo noi dang ky thudng tra; néu khong co noi dang ky thuong tra thi
ghi theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong tri va noi
dang ky tam tra thi ghi theo noi dang sinh song.

) Ghi thong tin vé glay to tiy than, ghi 16 s6, co quan cap, ngdy cap ho chleu

chtng minh nhan dan hoic gidy to hop 18 thay thé (Vi du: Chirng minh nhan dan s6
001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

) Ghi 16 n6i dung loai viéc dé nghi dang ky.

Vi du: thay qd(x)i ho, tén/ cai chjnh phz‘in khai vé chit dém cua nguoi me/ xac
dinh lai dan toc/ bod sung phan khai v€ nam sinh cuia nguoi cha.

®) Ghi rd loai viéc h tich da dang ky truéc day cé lién quan.

Vi du: Pa dang ky khai sinh tai UBND Xa Ha} Héi, huyén Thuong Tin, thanh
pho Ha No§i ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.



®) Ghi 16 n6i dung thay di, cai chinh ho tich, bo sung théng ho tich, xac dinh
lai dan toc

Vi du: - Pugc thay dbi ho tir Nguyén Vian Nam thanh Vi Van Nam.
- Puoc cai chinh nadm sinh tr 1975 thanh 1976

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.

12. Thii tuc cAp Gidy xac nhén tinh trang hon nhan
a) Trinh ty thwe hién

- Néu lya chon hinh thirc ndp hd S0 tryc tlep, ngudi co yéu cau cap Gidy xac
nhan tinh trang hon nhan ndp ho S0 y8u cau cap Glay xac nhan tinh trang hon nhan tai
B0 phan mét cira cia UBND cap x4 c6 tham quyén; ndp 1 phi néu thudc trudong hop
phai ndp 1é phi cap Gidy xac nhan tinh trang hon nhan.

- Néu Iya chon hinh thirc ndp ho so truc tuyén, nguoi cd yéu cau cép Gidy xac
nhan tinh trang hén nhan truy cap Cong dich vu cong qudc gia hoic Cong dich vu
cong cap tinh, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
hudng dan, dang nhap vao hé thong, xac dinh dung Uy ban nhan déan cap xa c6 tham
quyeén.

Nguoi co yéu cau cap Gidy x4c nhan tinh trang hon nhan tryc tuyén cung cip
thong tin theo biéu mau ho tich dién tir twong tac cip Gidy xac nhan tinh trang hon
nhan (cung cap trén Cong dich vu cong), dinh kém ban chup hoic ban sao dién tir cc
gidy t0, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc
tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan hd so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xéc, day du, thong nhat, hop 1€ ctia ho so.



(1) Truong hop hé so day du, hop 1¢ thi tiép nhan ho s0; néu tiép nhan ho so sau
15 gio thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tiép
theo (néu ngudi co yéu cau lua chon hinh thitrc ndp hd so truc tlep) hodc guri ngay
Phiéu hen, tra két qua qua thu di¢n tir hoac gui tin nhan hen tra két qua qua dién
thoai di dong cho ngudi ¢ yéu cau (néu ngudi cé yéu cau lya chon hinh thic nop
hé so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xtr 1y.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so
tai BO phan mot cira thyc hién sé hoa (sao chup, chuyen thanh tai liéu dién tu trén
hé théng thong tin, co 8¢ dir liéu) va ky s6 vao tai licu, ho so giai quyét thu tuc hanh
chinh da duoc sé hoa theo quy dinh.

(il) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai giay to, ndi dung can bo sung dé nguoi co yéu
cau bo sung, hoan thi¢n. Sau khi ho so duoc bo sung, thue hién lai buoc (i);

(iii) Néu nguoi co yéu cau cip Gidy xac nhan tinh trang hon nhan khong bo
sung, hoan thién dugc ho so thi bdo cdo Trudng bd phan ti€ép nhan ho so c6 van ban
tur choi1 giai quyét yéu cau cap Gidy xac nhan tinh trang hon nhan.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhét, hop 1&
ctia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao ve tinh trang ho so to1 BO phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai budce (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mot cira dé tra cho nguoi co yéu cau
(neu nguoi ¢6 yéu cau lua chon hinh thirc ndp ho so truc tiép), hodc gui Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

* Truong hop ngudi yéu cau xac nhan tinh trang hon nhéan da timg dang ky
thudng tra tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém chimg minh vé tinh
trang hon nhan ciia minh. Trudng hop nguoi yéu cau khong ching minh dugc thi
cong chire tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cip xi c6 vin ban dé
nghi Uy ban nhan dan cap xi noi ngudi d6 di ting dang ky thuong tra tién hanh
kiém tra, xac minh vé tinh trang hén nhan cta nguoi do.

Sau khi nhan duogc vin ban dé nghi, ﬁy ban nhan dan cép xa duoc yéu cau,
tién hanh kiém tra, x4c minh va tra 1oi bang van ban vé tinh trang hon nhéan trong
thoi gian thuong tra tai dia phuong ctia ngudi ¢é yéu cau.



Néu két qua kiém tra, xac minh cho thay ngudi yéu cau co du diéu kién, viéc
cap Gidy x4c nhan tinh trang hon nhan la phu hop quy dinh phap luat hodc sau thoi
han 20 ngay ké tir ngay gui van ban yéu cau xac minh ma khong nhéan duoc van ban
tra 101 thi cho phép nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan c¢6 vin ban
cam doan vé tinh trang hon nhan ciia minh.

* Truong hop ngudi yéu cau cap lai Gidy x4c nhan tinh trang hon nhén dé két
h6n ma khong ndp lai duoc Gidy xac nhan tinh trang hon nhan di duoc cap trudc
day, thi ngudi yéu cau phai trinh bay 13 1y do khong nop lai duoc Gidy xé4c nhén tinh
trang hon nhan. Trong thoi han 03 ngay lam viée ké tir ngay tiép nhan hd so, co quan
dang ky ho tich c6 van ban trao d6i v6i noi du dinh dang ky két hon trude day dé
xac minh. Truong hop khong xac minh dugc hodc khong nhén duoc két qua Xac
minh thi co quan dang ky ho tich cho phép ngudi yéu cau l1ap vin ban cam doan vé
tinh trang hon nhan.

- Trudng hop tiép nhan ho so cap Gidy xac nhan tinh trang hon nhén theo hinh
thire truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc cap nhat thong tin xac
nhan tinh trang hon nhan va luu chinh thice trén Phan mém dang ky, quan 1y ho tich
dién tr dung chung.

Trudng hop tiép nhan hd so Xac nhan tinh trang hon nhan theo hinh thirc truc
tuy€n, cong chirc tu phap - ho tich gui lai biéu mau Giay xac nhan tinh trang hon
nhan di¢n tir véi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xé4c, ddy du ciia cac thong
tin trén biéu mau Giéy xac nhan tinh trang hon nhan dién tr va xac nhan (téi da mot
ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c6 phan hoi sau thoi han yéu cau thi cong chiic tu phap - ho tich cp nhat thong
tin xac nhan tinh trang hén nhan va luu chinh thire trén Phan mém dang ky, quan ly
hd tich dién tr dung chung.

- Cong chirc tu phap - h¢ tich in Gidy x4ac nhan tinh trang hon nhén, trinh Lanh
dao UBND ky, chuyén téi B6 phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢o yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra théng tin
trén Giay xac nhan tinh trang hon nhan, nhan Giay xac nhan tinh trang hon nhan.

b) Cach thirc thue hién:

Nguoi co yéu cau cap Gidy xac nhan tinh trang hon nhan tryc tiép thuc hién
hodc uy quyén cho nguoi khac thue hién nop hd so truc tiép tai Bo phan mot clra cua
UBND cap xa hoac gui ho so qua hé théng buu chinh hodc nop_ hé so truc tuyén trén
Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong tinh
Hai Duong (https://dichvucong.haiduong.gov.vn)..

¢) Thanh phan ho so"


https://dichvucong.gov.vn/

- To khai cap Gidy x4c nhan tinh trang hon nhan (néu ngudi c6 yéu cau lya
chon ndp ho so theo hinh thure truc tiép);

- Biéu mau dién tir tuong tac cip Glay xac nhén tinh trang hon nhéan (do nguoi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu céng néu ngudi ¢6 yéu
cau lya chon ndp hd so theo hinh thire truc tuyen).

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hon nhan thuc hién viéc
ndp/xuat trinh (theo hinh thire truc ti€p) hodc tai I1én (theo hinh thirc truc tuyén) cac
gidy to sau:

* Gidy to phai nop:

- Trudng hop ngudi yéu ciu cap Gidy xac nhan tinh trang hon nhan da c6 vo
hodc chong nhung da ly hon hodc ngudi vo/chong da chét thi phai xuat trinh (ban
chinh) hoac ndp ban sao gidy to hgp 1€ dé chirng minh;

- Cong dan Viét Nam da ly hon, hity viéc két hon ¢ nude ngoai thi phai nop
ban sao Trich lyc ghi chu ly hon.

- Truong hop c4 nhan yéu cau cap lai Gidy xac nhén tinh trang hon nhan dé
st dung vao muc dich khac hoac do Giéy xac nhan tinh trang hon nhan da hét thoi
han sir dung theo quy dinh thi phai ndp lai Gidy xac nhéan tinh trang hén nhan da
duoc cap trude do.

- Van ban uy quyén theo quy dinh cua phép luat trong truong hop ty quyén
thue hién viée cap Gidy x4c nhan tinh trang hon nhan. Trudng hop ngudi dugc uy
quyén 1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi iy quyén thi
van ban uy quyén khong phai ching thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chirg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dén anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri sir dung dé ching minh vé nhan than cua ngudi c6 yéu cau cap Glay xac nhan
tinh trang hon nhan. Truong hop céac thong tin ca nhan trong cac giay to nay da CO

trong CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai Xudt
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chirng minh thong tin vé cur trii trong truong hop co quan
dang ky hé tich khéng thé khai théc dwoc thong tin vé noi cu tru cua cong dan theo
cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin vé gidy to chu’ng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cu bang cdc phwong thirc
nay thi nguoi ¢6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi
Ién (theo hinh thirc truec tuyén);

Truong hop guri hé so qua hé thong buu chinh thi phai giri kém theo ban sao
c¢6 chimg thuc cac gidy to phai xuat trinh néu trén.



*Luuy

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sur dung vao
muc dich két hon thi céng chire tu phap - ho tich trinh Lanh dao UBND ky cap 01
ban G1ay xac nhan tinh trang hon nhan dé sur dung vao muc dich két hon cho nguoi
yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung vao
muc dich khac, khong phai dé dang ky két hon thi trong Gidy x4c nhén tinh trang
hén nhan phai ghi rd muyc dich sir dung, s6 luong Gidy xac nhan tinh trang hén nhan
duoc cap theo yéu cau.

- Truong hop yéu cau cép Gidy x4c nhén tinh trang hon nhan dé két hon voéi
ngudi cung gidi tinh hodc két hon véi ngudi nude ngoai tai Co quan dai dién nudc
ngoai tai Viét Nam thi co quan dang ky ho tich tir chéi giai quyét.

- Bdi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh thire
tryc tiép:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban chinh
hoac ban sao duoc cép tir 6 géc hodc ban chup kem theo ban chinh giéy toy dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky xac nhan,
khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich np
thém giay to ma phap luat hg tich khong quy dinh phai nop.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so cap Gidy xac nhan tinh trang hon
nhan truc tuyén phai bao dam o nét, day du, toan ven vé ndi dung, 1 ban chup bang
may anh, dién thoai hodac dugc chup, dugc quét bang thiét bi dién tu, tur gidy to' dugc
cap hop 1€, con gia tri su dung; néu la gidy to do co quan co thAm quyén nudc ngoai
cap thi phai dugc hop phap hoa lanh sw, dich sang tiéng Viét theo quy dinh, trir truong
hop duoc mién hop phap hoa lanh su.

+ Trudng hop gidy to, tai liéu phai gui kém trong ho so cap Gidy xéac nhén
tinh trang hon nhan tryc tuyén di c6 ban sao dién tir hodc da co ban dién tir gidy to
ho tich thi nguoi yéu cau duoc sir dung ban dién tir nay.



+ Khi dén co quan dang ky ho tich nhan két qua, nguoi co yéu cau cap Glay Xac
nhan tinh trang hén nhan Xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho
so cAp Gidy xac nhan tinh trang hon nhén theo quy dinh phap luat ho tich.

Tru’O’ng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khong cung
cap duogc glay to néu trén theo quy dinh hodc glay to' nop, xudt trinh bi tdy x0a, stra
chita, lam gia thi co quan diang ky ho tich ¢6 thim quyén huy bo két qua xac nhan
tinh trang hon nhan.

- Truong hop cho phep nguoi yéu cau dang ky ho tich 14p van ban cam doan
vé nodi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich ro
cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

_ Co quan dang ky ho tich tu chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky hd tich, néu c6 co s¢ xac dinh ndi dung cam doan
khong dung su that.

d) S6 lwong ho so: 01 bd

d) Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyéet khong qua 23 ngay.

e) Poi twong thuce hién thi tuc hanh chinh: Ca nhan

g) Co quan thye hién thi tuc hanh chinh:

- Uy ban nhan dan cip xi noi nguoi yéu cau cap Gidy xac nhén tinh trang hon
nhan thuong tra.

- Trudng hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khong co
noi thuong tra nhung c6 dang ky tam tri theo quy dinh cua phap luat vé cu trt thi Uy
ban nhan dan cép xa noi tam tra thuc hién viéc cap Gidy xac nhan tinh trang hon
nhan.

h) Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
xd noi thuong tra trudc day cua nguoi yéu cau cap Gidy xac nhan tinh trang hon
nhan (truong hop nguoi yéu cau da thudng tri ¢ nhiéu noi khac nhau), Uy ban nhan
dan noi dy dinh dang ky két hon trude day.

i) Két qua thye hién thii tuc hanh chinh: Gidy x4c nhan tinh trang hon nhan.

k) Lé phi: 10.000 dong/lan.

Mién 1é phi c,ho nguoi thude gia dinh c6 cong véi cach mang; nguoi thudc ho
nghéo; nguoi khuyet tat.

I) Mau don, miu to khai:

+To khai,cép Giy xac nhan tinh trang hon nhan theo mau (néu ndp ho so theo
hinh thtrc tryc tiép);



+ Biéu mau dién tir trong tac cap Gidy xac nhan tinh trang hon nhan (néu ndp
ho so theo hinh thirc truc tuyén).

m) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau x4c nhan tinh trang hon nhan nham muc dich két hon thi
ngudi yéu cau phai dap tmg du diéu kién két hén:

- Nam tr &t 20 tudi trd 18n, nir tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mét nang luc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac truong hop cim két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hon, can tro két hon;

+ Nguoi dang c6 v, c6 chong ma két hon véi nguoi khac hodc chua co vo,
chua c6 chong ma két hon vai nguoi dang c6 chong, co vo;

+ Két hon giita nhitng ngudi cing dong mau vé truc hé; giita nhitng ngudi co
ho trong pham vi ba doi; gitta cha, me nu6i vdi con nudi; gitra nguoi da tung la cha,

me nudi vo1 con nuodi, cha chong v6i1 con dau, me vo véi con 1€, cha dugng vdi con
riéng cua vg, me ké vdi con riéng cua chong.

- Nha nude khong thira nhan hon nhan gitra nhitng nguoi cung gidi tinh.

Trudng hop yéu cau cép Gidy xac nhan tinh trang hon nhan dé sir dung vao
muc dich khac, khong phai dé dang ky ket hon, thi nguoi yéu cau khong phai dap
ung diéu kién két hon.

n) Can cu phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghj dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sita doi, bo
sung mot SO c'{iéu cua cdc nghi dinh lién quan den viéc Igép, xuat trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Thong tu S(f) 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat HO tich va Nghj diph s0 123/2015/NDb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 di€éu va bién phap thi hanh Luat
Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co so dir liéu ho tich dién tu, dang
ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh
murc thu, ché do thu, nop, quan 1y va s dung phi khai thac, st dung thong tin trong
co sO dir ligu ho tich, phi xac nhéan c6 qudc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 18 phi quc tich;

- Thong tu 86 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng dan
vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra d6i,
bo sung mot sd dicu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai
chinh huéng din vé phi va 18 phi thudc thAm quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi ddng nhan dan
tinh Hai Duong ban hanh Quy dinh mtc thu, ché do thu, ndp, quan 1y va str dung
phi, 1€ phi trén dia ban tinh Hai Duong.
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T61 cam doan nhiing ndi dung khai trén day 1a ding su that va chiu trach nhiém trudc phép lu
vé cam doan cia minh.

Lam

Ngudi yéu ciu
(Ky, ghi 10 ho, chir dém, tén)

Chu thich:

(1) Ghi 16 tén co quan cap gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tr trong nudc thi ghi theo noi ding ky thuong tra, né
khong c6 noi dang ky thuong trh thi ghi theo noi1 dang ky tam tru.
Truong hgp cong dan Viét Nam cu tri & nude ngoai thi ghi theo noi thuong tra hoac tam tra
nudc ngoai.

@) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hodc gidy to hop |
thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip nga
20/10/2004).

) Pdi v6i cong dan Viét Nam cu tri ¢ trong nudc thi ghi rd tinh trang hon nhan hién tai: dan
cO vo hoac co chéng; hoac chua dang ky két hon véi ai; hodc da dang ky két hon/da ¢ vo hoz
chong, nhung da ly hon hodc nguoi kia di chét.

Pbi véi nguoi dang co vo/chong yéu cau xac nhan tinh trang hon nhan trong thoi gian trud
khi ding ky két hon thi ghi: Trong thoi gian t ngdy...thang....ndm....d¢
ngay....thang.....nam....chua dang ky két hon voi ai; hién tai dang c6 vo/chdng 13 ba/ong. .. (Gi
ching nhan két hén sé ..., do ... cAp ngdy...thang...nim).

Déi voi cong dan Viét Nam cu trii & nudc ngoai cd yéu cau xac nhan tinh trang hon nhan tron
thoi gian cu tri tai Viét Nam trude khi xudt canh; nguoi dd qua nhiéu noi thudng tra khac nha
dé nghi x4c nhan tinh trang hon nhan tai noi thuong tra trudc day thi khai vé tinh trang hon nha
ctia minh trong thoi gian da thuong tra tai noi d6 (Vi du: Khong dang ky két hon véi ai trong the



glan Cu trl a1 ceeveeeecieeeceeeeee e , t ngay...... thang ..... nam ......... dén ngay ........ than
....... nam ........).

Dbi voi cong dan Viét Nam dang cu tri & nude ngoai, cd yéu cau xac nhan tinh trang hon nha
trong thoi gian cu tri & nude ngoai, thi khai vé tinh trang hén nhan ciia minh trong thoi gian ¢
tra tai nudc do (Vi du: trong thoi gian cu tra tai CHLB Puc tir ngay ....... thang ..... nam ....... dé
ngay ........ thang ....... nam ........ khong diang ky két hon voi ai tai Pai st quan Viét Nam tai CHL
buc).

) Ghi rd myc dich sir dung Gidy x4c nhan tinh trang hon nhan. Trudng hop sir dung Gidy x4
nhén tinh trang hén nhan dé két hon, thi phai ghi rd két hon voi ai (ho, chitr dém, tén; ngay, than
nam sinh; quéc tich; gidy to tily than; noi cu tra); noi du dinh ding ky két hon.

13. Thu tuc dang ky lai khai sinh
a) Trinh ty thwe hién

- Néu lua chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau ding ky lai
khai sinh nop ho so ding ky lai khai sinh tai B phan mot cira cia UBND cap x4 ¢6
tham quyén; ndp 1& phi néu thudc truong hop phai ndp 18 phi dang ky lai khai sinh; ndp
phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thtrc nop ho so truc tuyén, nguoi co yéu cau dang ky lai
khai sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cip xa co tham
quyeén.

Nguoi ¢6 yeu cau ding ky lai khai sinh truc tuyen cung cap thong tin theo
biéu miu dién tir twong tac dang ky lai khai sinh (cung cap trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tur cac glay to, tai liéu theo quy dinh; ndp phi,
1¢ phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhéan ho so tai B phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hgp 1€ cua ho so.

(1) Truong hop ho SO day du, hop ¢ thi tiép nhan ho so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lra chon hinh thire ndp hd so truc
tlep) hoac giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chire lam cong tac
ho tich xur ly.



- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh
chinh da duoc s6 hoa theo quy dinh.

(i1) Truong hop hd so chua day du, hop 1€ thi c6 thong bao cho nguoi yeu cau
bo sung, hoan thi¢n hd so, néu rd loai gidy to, ndi dung can bd sung dé nguoi co yéu
cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thue hién lai budc (i);

(iii) Néu ngudi c6 yéu cau ding ky lai khai sinh khong bd sung, hoan
thién dugc ho so thi bdo cao Truong bo phan ti€p nhan ho so ¢d van ban tir choi giai
quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhét, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao veé tinh trang ho so td1 B phan mot cua dé
thong bao cho ngudi ndp ho so — thyc hién lai budce (i1) hoac (iii);

+ Trudong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra két qua
va thot gian hen tra ket qua, chuyén Bo phan mot cira dé tra cho nguoi cé yéu cau
(neu nguoi ¢6 yéu cau lua chon hinh thirc ndp ho so truc tiép), hodc gui Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi co yéu cau (néu nguoi co yéu cau lwa chon hinh thire ndp ho so truc
tuyén).

Truong hop viéc dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan
cap xa khong phai noi dang ky khai sinh trudc ddy thi cong chirc tu phap - ho tich
bao cao Chu tich Uy ban nhan déan cp xa c6 van ban dé nghi Uy ban nhan déan cép
xa noi dang ky khai sinh trudc ddy kiém tra, xac minh vé viéc luu giit s6 ho tich.

Sau khi nhan duge van ban dé nghi, Uy ban nhan dan noi da dang ky khai sinh
trugc day tién hanh ki€ém tra, x4c minh va tra 101 bang van ban vé viéc con luu gilr
hodc khong luu gitr dugce so6 ho tich.

Truong hop gidy to ctia nguoi yéu cau dang ky lai khai sinh khong c6 thong
tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 10i khdng
c6 thong tin thi co quan ding ky ho tich cho ngudi yéu cau diang ky lai khai sinh lap
van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung khai sinh theo van
ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr duge SO ho
tich tai noi da dang ky khai sinh hoac sau thoi han 20 ngay ké tir ngay gui van ban



yéu cau xac minh ma khong nhan duoc van ban tra 16i, néu thiy viéc dang ky lai
khai sinh chinh xac, dung quy dinh phap luat, ho so day du, hop 1é, dung quy dinh,
truong hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tiép, thi cong chirc
tu phap - ho tich thuc hi¢n viéc ghi vao SH dang ky khai sinh, cap nhat thong tin dang
ky lai khai sinh va Iuu chinh thirc trén Phan mém ding kY, quan 1y ho tich dién tir ding
chung.

Trudng hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc tryc tuyén
cong chure tu phap - ho tich gui lai biéu mau Glay khai sinh dién tir v6i thong tin day
du cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xé4c, ddy du cta cc thong
tin trén bi€u mau Giay khai sinh dién tir va xac nhan (t61 da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day du hodc khong
c¢6 phan hoi sau thoi han yéu cau thi cong chic tu phap - ho tich thuc hién viéc ghi
noi dung vao S6 dang ky khai sinh, cap nhat théng tin dang ky khai sinh va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén t61 B phan mdt ctra dé tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢ yéu cau ding ky lai khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky té€n vao S6 dang ky khai sinh, nhan Giay khai sinh.

b) Cach thirc thue hién:

Nguoi co yéu cau dang ky lai khai sinh truc tiép thuc hién hodc oy quyén cho
nguoi khac thuc hién viéc dang ky lai khai sinh tai BO phan mot ctra cia UBND cép
xa hodc gui ho so qua h¢ théng buu chinh hodc nop ho so truc tuyén trén Céng dich vu
cong quoc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so"

- To khai dang ky lai khai sinh theo mau, trong d6 ¢c6 cam doan cua nguo1 yéu
cau ve viéc da ndp du céac giay to hién c6 (n€u nguoi ¢o yéu cau lya chon nop ho so
theo hinh thtrc truc ti€p);

- Biéu mﬁu dién tu twong tac dang ky lai khai sinh, trong d6 c6 cam doan cac
thong tin cung cap 1a dung sy that, khong con ban chinh Gidy khai sinh, da nop du
cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap luat vé ndi dung cam
doan cua minh (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich
vu cong néu nguoi ¢6 yéu cau lya chon ndp ho so theo hinh thic truc tuyén).

- Nguoi co6 yéu cau dang ky lai khai sinh thuc hi¢n viéc nQp/xuat trinh (theo
hinh thtrc truc ti€p) hodc tai Ién (theo hinh thuc truc tuyén) cac gidy to sau:

* Gidy to phai nop:


https://dichvucong.gov.vn/

- Ban sao toan bd ho so, gidy to cua nguoi yéu cau hoac ho so, gidy to, tai liéu
khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thAm quyén ctia Viét Nam cap hop 16
(ban sao dugc chimg thyc tur ban chinh, ban sao dugc cap tir SO diang ky khai sinh);
Ban chinh hodc ban sao gidy to ¢ gia tri thay thé Gidy khai sinh duoc cap trudc nam
1945 & mién Béc va trudc nim 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong co gidy to néu trén thi phai ndp ban sao
gidy to do co quan, t6 chirc c6 thAm quyén cta Viét Nam cap hop 18 nhu: Gidy chung
minh nhan dan, The can cudce cong dan hodc HO chiéu; SO ho khau, S6 tam tr, gidy
td chimg minh vé noi cu tru; Bang t6t nghiép, Gidy chimg nhan, Chimg chi, Hoc ba,
hd 50 hoc tap do co quan co thAm quyén cap hodc xac nhan; gidy to khac c6 théng
tin vé ho, chir dém, tén, ngay, thang, ndm sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao céac gidy
to néu trén (n€u cd) va phai cam doan da ndp du cac gidy to minh co; chiu trach
nhiém, h¢ qua cua vi¢c cam doan khong ding sy that.

- Trudong hop ngudi yéu cau dang ky lai khai sinh 1a can bo, cong chtc, vién
chure, nguoi dang cong tac trong lyc lugng vi trang thi phai co van ban xac nhén cua
Thu truong co quan, don vi vé viéc nhiing ndi dung khai sinh cua nguoi do gbm ho,
chit dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quoc tich; qué quan; quan
hé cha - con, me - con phu hop véi hd so do co quan, don vi dang quan 1y.

- Van ban uy quyén theo quy dinh ctia phap luat trong truong hop uy quyén
thue hién viéc dang ky lai khai sinh. Truong hop nguoi dugce uy quyén 1a 6ng, ba,
cha, me, con, v, chong, anh, chi, em rudt cia ngudi iy quyén thi vin ban uy quyén
khong phai chig thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chirg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri st dung dé chimg minh vé nhéan than ciia ngudi co yéu cau dang ky lai khai
sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong

CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai xudt trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢é gid tri chirng minh thong tin vé cur tri trong truong hop co quan
dang ky ho tich khéng thé khai thdc dwoc thong tin Vé noi cu tru cua cong dan theo
Cac phuwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh SO 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cdc thong tin Vé gidy to chirng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cu bang cdc phuong thirc
nay thi nguoi c6 yéu cau khong phai xudt trinh (theo hinh thirc truc tiép) hodc tdi
Ién (theo hinh thirc truc tuyén);



Truong hop guri hd so qua hé théng buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Poi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach
nhi¢m ki€m tra, doi chiéu voi thong tin trong to khai, chup lai hoac ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndop ban sao
hodc ban chup giay to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc ttr ban chinh
hodc ban sao dugc cip tir s6 goc hodc ban chup kem theo ban chinh glay to dé dbi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan co trach nhiém kiém tra, doi chiéu ban chup vai ban chinh va ky xac nhén,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luét ho tich, khong dugc yeu cau nguoi dang ky ho tich nop
thém giay to ma phap luat hd tich khong quy dinh phai ndp.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
tryc tuyén:

+ Ban chup cac gidy to giri kem theo ho so ding ky lai khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai
hodc dugc chup, duoc quet bang thiét bi dién ti, ter gidy to dugc cap hop 1€, con gia tri
str dung; néu 1a gidy to do co quan co tham quyén nudc ngodi cap thi phai dugce hop
phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién hop
phép hoa lanh su.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai sinh
truc tuyén da c6 ban sao dién tir hoac da c6 ban dién tir giay to ho tich thi nguot yéu
cau dugc st dung ban di¢n tur nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Giéy khai sinh/ban sao Gidy
khai sinh), nguoi ¢6 yéu cau dang ky lai khai sinh phai xudt trinh gidy to tuy than, ndp
cac gidy to 1a thanh phan ho so dang ky lai khai sinh theo quy dinh phap luat ho tich.

Truong hop nguoi ¢ yéu ce}u dang ky lai khai sinh khong cung cap duoc gidy
to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x0a, stra chira, 1am gia
thi co quan dang ky ho tich c6 tham quyén huy bé két qua dang ky lai khai sinh.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé
noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan khong
dang su that.



Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c¢6 co s¢ xac dinh ndi dung cam doan
khong ding su that.

d) S6 lwong hd so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

e) Péi twong thwe hién thii tuc hanh chinh: C4 nhén

g) Co quan thwce hién tha tuc hanh chinh: Co quan quan ly
CSDLQGVDC; Uy ban nhan dan cip xi noi ngudi yéu cau dang ky lai khai sinh da
dang ky khai sinh trudc day trong truong hop thuc hién dang ky lai khai sinh tai Uy
ban nhan dan cip x4 noi thuong tra; Co quan céng an c6 tham quyén.

h) Co quan phoi hop: Uy ban nhan dan cip x4 noi nguoi yéu cau diang ky lai
khai sinh da dang ky khai sinh truéc day trong truong hop thuc hién dang ky lai khai
sinh tai Uy ban nhan dan cap xa noi thuong tru.

i) Két qua thuce hién thi tuc hanh chinh: Giéy khai sinh (ban chinh); ban
sao Giay khai sinh (truong hop y€u cau cap ban sao Giay khai sinh).

k) L¢ phi:
- 5000 dong/lan.

- Mién 1¢& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho ngheo; nguot khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000d6ng/ban sao.
1) Mau don, miu to khai:

To khai dang ky lai khai sinh

+ To khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién ttr tuong tac dang ky lai khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

m) Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Viéc khai sinh da dugc dang ky tai co quan co tham quyér} cua Viét Nam
trude ngay 01/01/2016 nhung So6 dang ky khai sinh va ban chinh Giay khai sinh déu
bi mat.

- Nguoi co yéu cau con song tai thoi diém yéu cau dang ky lai.

n) Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot so6 di€u va bién phap thi hanh Luat HO tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich tryc tuyén;

- Nghj dinh s6 104/2022/NDP-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot SO dfiéu cua cdc nghi dinh lién quan dén viéc @ép, xudt trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
ti€t thi hanh mot s6 diéu cua Luat HO tich va Nghj diph s0 123/2015/Nb-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot sO0 dieu va bién phap thi ‘ha‘mh Nghi dinh s0 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ di liéu ho tich dién tir, déng
ky ho tich truc tuyén;

- Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, su dung thong tin trong

co 80 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 1€ phi quoc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan
vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh phé
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai chinh stra doi,
bd sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctiia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung
phi, 1€ phi trén dia ban tinh Hai Duong.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH
KInh GUIL: Do s

Ho, chit dém, t8N NZUOT YEU CAUS .....ooveeveeceseeeeecees st
INOT CU T @ikttt h et e bt ekt e h e e e R e e e bt e b e e e b et e b e e e b et e neenn e
GHAY O tY TNAN. Gttt n ettt e st s s ene s nens



Quan h€ vOoi ngudi GuQc Khai SINN: .....occviiiiiiiiiie e e s
Pé nghi co quan ding ky lai khai sinh cho ngudi ¢6 tén dudi day:

HQ, Chil @I, TR ...t
Ngay, thang, nam sinh: ..........ccccoeeeiiiiniiiee e, ghi BANEG CHT: e
Gioitinh:....coooeeeeeeennn..n. Dan tocC: ...ovvvvveeeiiis e, Quéc tICh: toviiei
D2 3T 1 PSR
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Ho, chit dém, tEn MEWOT MIE:.........ooiiiiiiiiiiiiciiee e e s e e araree s

T61 cam doan nhiing ndi dung khai trén day 1a ding sy that va da nop du cac gidy to hién co. T
chiu trach nhiém trude phap luat vé viéc cam doan ctia minh.

Lam tai: ... ngay ........... thang ......... nam
Nguwoi yéu cau ‘ ’
(Ky, ghi 16 ho, chir dém, tén) Dé nghi cip ban sao®: C6, Khong Ch
S6 lugng:....... ban thich:

) Ghi rd tén co quan ding ky lai khai sinh

@) Ghi theo noi dang ky thuong tra; néu khong co noi ding ky thuong tra thi g
theo noi dang ky tam tra; treong hop khong cé noi dang ky thuong tri va noi dang ky tam tru tl
ghi theo noi dang sinh sdng.

() Ghi thong tin vé gidy to ty than ctia nguoi di dang ky, ghi 18 s, co quan céap, ngdy ca
ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du: Ching minh nhan dan s
001089123 do Céng an thanh phd Ha Nbi cap ngay 20/10/2004).



® Truong hop sinh tai co so'y té thi ghi ro tencosoy té va dia chi co s0 y té d6; truong ho
sinh ra ngoai co s6'y t€ thi ghi dia danh cua 03 cap hanh chinh (x&, huyén, tinh) noi sinh ra; truon
hop khong 16 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

) Ghi day du ngay, thang sinh ctia cha, me (néu co).

©®) Ghi tén co quan da ding ky khai sinh trudc day.

() Chi khai trong truong hop biét 1d.
®) P& nghi danh diu X vao 6 néu c6 yéu cau cap ban sao va ghi 1 sd luong.

14. Thi tuc ding ky khai sinh cho ngwoi di c6 hd so, gidy to ca nhan
a) Trinh ty thyc hién

- Néu lua chon hinh thtrc ndp ho so truc tiép, ngudi c6 yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai BO phn mot ctra cia UBND cap xa co tham
quyén; ngp 1€ phi néu thudc truong hop phai ndp 1¢ phi dang ky khai sinh; ndp phi cap
ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thic nop ho so truc tuyen, nguoi cd yéu cau dang ky khai
sinh truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cép tinh, dang ky
tai khoan (neu chua co tai khoan), xac thyc nguoi dung theo huong dan, dang nhap
vao hé théng, xac dinh dung Uy ban nhan dan cip xi ¢ tham quyén.

Nguoi ¢6 yéu cau dang ky khai sinh truc tuyén cung cip thong tin theo biéu
mau dién tir trong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh kém
ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18 phi
thong qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhan hé so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.

(1) Truong hop ho SO day du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau Iira chon hinh thirc ndp hd so truc
tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hoac gui tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu nguoi co yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chirc lam cong tac
ho tich xur ly.

- Sau khi tiép nhén hd so theo hinh thirc ndp truc tiép, can bo tiép nhén hd so
tai B phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur trén
hé théng thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu tuc hanh
chinh di duoc sé hoa theo quy dinh.



(i) Truong hop ho so chua day du, hop 18 thi c6 thong bao cho ngudi yéu cau
bo sung, hoan thién ho so, néu 16 loai giay to, ndi dung can bo sung dé nguoi co yéu
cau bo sung, hoan thién. Sau khi h6 so dugc bd sung, thuc hi¢n lai budc (i);

(iif) Truong hop nguoi co yéu cau ding ky khai sinh khong bérsung, hoan
thién duoc ho so thi bao cao Trudng bd phan mot cira ¢6 thong bao tir choi giai quyet
yéu cau dang ky khai sinh.

- Cong chure tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xudt trinh hoic
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyet phai tir chdi thi g thong bao v€ tinh trang hd so t6i Bo phan tiép nhan ho so
dé thong bao cho ngudi ndp hod so — thuc hién lai budc (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham tra két qua
va thot gian hen tra ket qua, chuyén BO phan mot cira dé tra cho nguoi co yéu cau
(neu ngudi co yéu cau lua chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp hod so truc
tuyén).

Trong truong hop can thiét, cong chiic tu phap - ho tich bao cao Chu tich Uy
ban nhan dan cdp xi c6 vin ban dé nghi Uy ban nhan dan cap xi noi cu tri trudc
day ctia ngudi yéu cau dang ky khai sinh dé kiém tra, xac minh vé viéc dang ky khai
sinh va viéc luu giit s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan cdp x3 noi ngudi yéu
cau ding ky khai sinh cu tra trude day tién hanh kiém tra, xac minh va tra 1oi bang
van ban vé viéc nguoi yéu cau di duoc dang ky khai sinh hay chua duoc dang ky
khai sinh; viéc con luu gitt hoac khong luu gitr duoc s6 ho tich.

Truong hop gidy to ctia ngudi yéu cau diang ky khai sinh khong co thong tin
chirng minh quan h¢ cha, me, con thi co quan dang ky h¢ tich c6 van ban dé nghi co
quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 101 khong
c6 thong tin thi co quan dang ky hd tich cho nguo1 yéu cau dang ky khai sinh 1ap
van ban cam doan vé thong tin cua cha, me va xac dinh ndi dung khai sinh theo van
ban cam doan.

+ Sau khi nhan dugc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay gii
vin ban yéu cau xac minh ma khong nhan duoc van ban tra 101, néu thay ho so day du,
hop 1¢, dung quy dinh, trudng hop tiép nhan ho so dang ky khai sinh theo hinh thurc
tric tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky khai sinh,



cap nhat thong tin dang ky khai sinh va luu chinh thirc trén Phan mém dang ky, quan
1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thirc tric tuyén, cong
chuc tu phap - ho tich gti lai bieu mau Giay khai sinh dién tr vdi thong tin day du cho
nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xé4c, day du cua cac thong
tin trén bi€u mau Giay khai sinh dién tir va xac nhan (t61 da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin da thong nhat, dy du hodc khong
c6 phan hdi sau thoi han yéu cau thi cong chie tu phap - ho tich thue hién viée ghi
nodi dung vao S6 dang ky khai sinh, cdp nhat thong tin dang ky khai sinh va luu chinh
thirc trén Phan mém déng k¥, quan 1y ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén to1 B phan mdt ctra dé tra két qua cho nguoi c6 yéu cau.

- Nguoi co yéu cau dang ky khai sinh kiém tra thong tin trén Gi?}y khai sinh,
trong So dang ky khai sinh va ky tén vao S dang ky khai sinh, nhan Giay khai sinh.

b) Cach thirc thue hién:

Nguoi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc ty quyén cho
nguoi khac thyc hién nop hd so truc tiép tai BO phan mot ctra cia UBND cép xa hoac
giri hd so qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong
qudc gia (https://dichvucong.gov.vn) hoic Coéng dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so"

- To khai dang ky khai sinh theo miu (néu nguoi c6 yéu cau lya chon nop ho
so theo hinh thtrc truc tuyén);

- Biéu miu dién tur tuong tac dang ky khai sinh (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lya chon ndp
hé so theo hinh thic truc tuyén).

- Nguoi 6 yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to' phdi ngp:
- Vin ban cam doan ctia ngudi yéu cau vé viéc chua dugc dang ky khai sinh.

- Ban sao toan b ho so, gidy to cia nguoi yéu cau hodc h5 S0, gicfy to, tai
liéu khdc trong d6 cé thong tin lién quan dén néi dung khai sinh, gom: Gidy chimg
minh nhén ddn, The can cudc cong dan hodc Ho chiéu; gidy to chimg minh vé noi
cuw tru; Bang tot nghiép, Gidy chitng nhdn, Chiing chi, Hoc ba, Ho s0 hoc tap do co
quan cé tham quyén cdp hodc xdc nhén; gidy to khdc c6 théng tin vé ho, chiv dém,
tén, ngay, thang, nam sinh cua ca nhan.


https://dichvucong.gov.vn/

Nguoi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day du ban sao cac gidy
to néu trén (n€u cd) va phai cam doan da ndp du cac giay to minh co; chiu trach
nhiém, h¢ qua cia viéc cam doan khong dung su that.

- Trudng hop nguoi yéu cau ding ky khai sinh 1a can b, cong chirc, vién
churc, nguodi dang cong tac trong lye lugng v trang thi phai ¢ van ban xac nhén cua
Thu truéng co quan, don vi v€ viéc nhimng ndi dung khai sinh cua nguoi do gbm ho,
chtr dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quoc tich; qué quan; quan
hé cha - con, me - con phu hop véi hd so do co quan, don vi dang quan 1y.

- Vin ban uy quyén theo quy dinh ctia phap lut trong truong hop uy quyén
thue hién viéc dang ky khai sinh. Truong hop nguoi dugce uy quyén la 6ng, ba, cha,
me, con, vo, chdng, anh, chi, em rudt cia nguoi Gy quyén thi van ban ty quyén
khong phai chung thuc.

* Gidy to phdi xudt trinh:

- Ho chiéu hodc Chirmg minh nhan din hodc Thé cin cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
trj sit dung dé chimg minh vé nhan than cta ngudi co yéu cau dang ky khai
sinh. Truong hop cédc thong tin cd nhan trong cac gidy to nay dico trong

CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai lén
(theo hinh thtrc truc tuyén);

- Gidy to ¢é gid tri chirng minh thong tin Vvé cur trii trong truong hop co quan
dang ky hé tich khéng thé khai thic dwoc thong tin Vé noi cu tru cua cong dan theo
cdac phirong thire quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé gidy to chitng minh noi cu
tru da dwoc khai thac tw Co so dir liéu quoc gia vé dan cu bang cdc phuong thirc
nay thi nguoi c6 yéu cau khéng phdi xudt trinh (theo hinh thirc truec tiép) hodc tdi
Ién (theo hinh thitc triec tuyén).

Truong hop gui hé so qua hé thng buu chinh thi phai gii kém theo ban sao
c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

- Bo1 v giay to ndp, xuat trinh néu nguot yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vé6i théng tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi xudt trinh,
khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc ttr ban chinh
hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh glay to dé dbi
chleu Truong hop nguoi yéu cdu ndp ban chup kem theo ban chinh giay to thi ngudi
tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va ky xac nhén,
khong duoc yéu cau nguoi di diang ky nop ban sao gidy to do.



+ Nguoi tiép nhan c6 trach nhiém tiép nhan dﬁpg, du hd so dang ky hg tich
theo quy dinh cta phap luat hg tich, khong dugc yéu cau nguoi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai ndp.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to gui kem theo ho so ding ky khai sinh tryc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hogdc
duogc chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap hop 18, con gid tri sir
dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong ho so ding ky khai sinh truc
tuyén da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugc str dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh), ngudi c6 yéu cau dang ky khai sinh phai xut trinh gidy to tuy than, nop
cac gidy to 1a thanh phan ho so ding ky khai sinh theo quy dinh phap luat ho tich.

- Giéy t& do co quan c6 thim quyén ctia nudc ngoai cip, cong chimg hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh cta phap luét, trir truong hop duoc mién theo diéu uwdc qubc té ma
Viét Nam la thanh vién.

- Truong hop nguoi yéu cau ding ky khai sinh khong cung cap duogc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x0a, stra chita, lam gia thi
co quan diang ky ho tich c6 tham quyén huy bo két qua ding ky khai sinh.

- Truong hop cho phép nguoi yéu cau diang ky ho tich 1ap van ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y ctia viéc cam doan khong
ding su that.

Co quan dang ky ho tich tir chf}i giai quyét hodc dé nghi co quan c6 tham quyén
huy bo két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan khong
ding su that.

d) S6 lwrgng hd so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai x4c minh thi thoi
han giai quyét khong qua 25 ngay.

e) Poi twong thuce hién thi tuc hanh chinh: Ca nhan

_g) Co quan thyc hién thi tuc hanh chinh: Uy ban nhéan dan cap x3 noi nguoi
yéu cau cu tru.



h) Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap
xd noi ngudi yéu cau dang ky khai sinh cu tri trude ddy; Co quan céng an c6 tham
quyén.

i) Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (truong hop yéu cau cép ban sao Gidy khai sinh).

k) L¢ phi:

- 5000 dong/1an. Mién 18 phi cho ngudi thudc gia dinh cé cong véi cach mang;
ngudi thude ho nghéo; ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu ¢ yéu cau): 8.000d6ng/ban sao.

1) Mau don, mau to khai:

+ To khai ding ky khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mAu dién tir twong tac ding ky khai sinh (néu ndp hd so theo hinh thirc
tryc tuyén).

m) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua dugce
dang ky khai sinh, c6 ho so, gidy to c4 nhan (ban chinh hodc ban sao dugc ching
thuc hop 1€) nhu: glay to tiy than; S6 ho khau S6 tam tru; gidy to khac do co quan
nha nudc c6 tham quyén cta Viét Nam cap.

n) Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir liéu hd tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sita déi, bo
sung mot s diéu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé hé khau,
sO tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Luét
HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua Bo Tu phap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin trong


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

co s6 dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a ngudoi goc
Viét Nam, 18 phi quc tich;

- Thong tu 86 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng dan
vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh ph
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo Tai chinh stra d6i,
b6 sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh hudng dan vé phi va 1& phi thudc thAm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mrc thu, ché d6 thu, ndp, quan 1y va sir dung
phi, 1€ phi trén dia ban tinh Hai Duong

CONG HOA XA HOQI CHU NGHIA VIET NAM
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TO KHAI DPANG KY KHAI SINH

KINh @I @i

Ho, chir dém, tén NEWOT YEU CAU: ......ooiviiiiiiiiiiieee e s

Quan h¢ vo1 ngudi duoc khai sinh: ...

Pé nghi co quan ding ky khai sinh cho nguwoi dudi day:

HO, Chit d@m, tEN:.........ooi i
Ngay, thang, nam sinh: .........cccccooevviiiiiiiie e, ghibang chit: .......ccooveviviiieee,

............



Ho, chir dém, tén n;
(0 0 T PSPPSR
Nam Sinh: ®.....coviiiiiiiieieceee e Dan toc:.....cceeeunee... QudE tich: e
D2 01 5§ PSRRI

T61 cam doan nd1 dung dé nghi dang ky khai sinh trén day la dang su that, duoc su thoéa thuan
tri cia céac bén lién quan theo quy dinh phép luat.
T61 chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cua minh.

Lamtai: ...l , NEAY ........... thang ......... nam ..............
. o ) A Nguoi yéu cau
Dé nghi cap ban sao®: Co , Khong (Ky, ghi 3 ho, chir dém, tén)
S6 luong:....... ban

Chd thich:

() Ghi rd tén co quan ding ky khai sinh.

() Ghi theo noi dang ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo noi
ky tam tra; truong hop khong c6 noi dang ky thuong tri va no1 dang ky tam tra thi ghi theo noi
sinh sdng.

® Ghi thong tin vé gidy to tiy than cta ngudi di dang ky, ghi rd s6, co quan cap, ngay ca
chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (Vi du: Chitng minh nhan dén s6 00108
do Cong an thanh phd Ha Nbi cap ngay 20/10/2014).

@ Trudng hop sinh tai co so'y té thi ghi rd tén co so'y t& va dia chi tru s& co s¢' y té do.

Vi du: - Bénh vién Phu san Ha No61, duong La Thanh, phuong Ngoc Khanh, quan Ba Dinh
Noi

- Tram y té xa Pinh Bang, huyén Ttr Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén, t
noi sinh ra.

Vi dy: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

) Ghi day du ngay, thang sinh ctia cha, me (neu o).

) P& nghj danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sb luong..

15. Thi tuc ding ky lai két hon
a) Trinh ty thuc hién

- Néu lya chon hinh thtrc ndp ho so truc tiép, ngudi co yéu cau dang ky lai két
hon ndp ho so dang ky lai két hon tai B phan mdt ctra cuia UBND cap xa ¢6 tham
quyén; ndp 1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky lai két hon.



- Néu lya chon hinh thirc ndp hé SO truc tuyén nguoi co yéu céu dang ky lai
két hon truy cip Cong dich vu cong quéc gia hodc Cong dich vu cong cép tinh, ding
ky tai khoan (neu chua co tai khoan), xac thuc nguoi dung theo hudng dan, ding
nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip xi c6 tham quyén.

Nguoi co yéu cau dang ky lai két hon truc tuyen cung cap thong tin theo biéu
mau dién tir twong tac dang ky lai két hon (cung cap trén Cong dich vu cong), dinh
keém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1&
phi thong qua chirc nang thanh toan tryc tuyén hoic bang cach thirc khac theo quy
dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhan hd so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, thong nhat, hop 1¢ ctia ho so.

(1) Truong hop ho so day du, hop 18 thi tiép nhan ho so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thirc ndp ho so truc
tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra
két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu nguoi co yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chirc lam cong tac
ho tich xur ly.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan hd so
tai Bo phan mot ctra thuc hién sd hoa (sao chup, chuyen thanh tai lieu dién tur trén
hé théng thong tin, co 8O dir liéu) va ky s6 vao tai liéu, hé so giai quyét thu tuc hanh
chinh d3 dugc sd hoa theo quy dinh.

(i) Truong hop ho so chua day d, hop 1é thi c6 thong bao cho ngudi yéu cau
bo sung, hoan thién ho so, néu 16 loai giay to, ndi dung can bo sung dé nguoi co yéu
cau bd sung, hoan thi¢n. Sau khi ho so dugc bo sung, thuc hién lai budc (i);

(iii) Néu ngudi co6 yéu cau diang ky lai két hon khong bo sung, hoan
thién dugc ho so thi bdo cao Truong bo phan ti€p nhan ho so ¢6 van ban tur choi giai
quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuét trinh hodc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao vé tinh trang ho so to1 B phan mot cura dé
thong bao cho ngudi ndp ho so — thuc hién lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cong tac ho tich
lap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mot cira dé tra cho nguoi co yéu cau
(néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so truc tiép), hodc gui Phiéu xin
16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhan qua dién thoai di



dong cho ngudi c6 yéu cau (néu nguoi cd yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

Truong hop viée dang ky lai két hon thyc hién tai Uy ban nhan dan cip x4
khong phai noi da dang ky két hon trudce day thi cong chirc tu phap - ho tich bao cdo
Chu tich Uy ban nhan dan c6 van ban dé nghi Uy ban nhan dan noi ding ky két hon
trude day kiém tra, xac minh vé viée luu giir s6 ho tich tai dia phuong.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky két hén
trudce day tién hanh kiém tra, xac minh va tra 161 bang van ban vé viéc con luu gilr
hodc khong Iuu gitr duge S6 ho tich.

+ Sau khi nhan duogc két qua xac minh vé viéc khong con luu gitr dugc S6 ho
tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tur ngay gui van ban yéu
cau xac minh ma khong nhén dugc van ban tra 101, néu thay ho so day du, hop 1¢, ding
quy dinh, trudng hop tiép nhan ho so dang ky lai két hon theo hinh thic tryc tiép, thi
cong chire tu phép - ho tich thuc hién viéc ghi vao S6 dang ky két hon, cap nhat thong
tin dang ky lai két hon va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién
tor dung chung.

Truong hop tiép nhan hc;)qso dang ky lai két hon theo hinh thirc truc tuyén, cong
chure tu phap - ho tich guri lai bieu mau Giay chirng nhan két hon dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cta cac théng
tin trén biéu mau Gidy chimg nhan két hon dién tir va xac nhan (t61 da mdt ngay).

Néu nguoi co yéu cau xac nhan thong tin da thong nhat, diy du hodc khong
cO phan hoi sau thoi han yéu cau thi cong chure tu phép - ho tich thuc hién viéc ghi vao
S6 dang ky két hon, cap nhat thong tin ding ky lai két hon va Iuu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc tu phap - ho tich in Qiéy chtmg nhéan két hon, trinh Lanh dao
UBND ky, chuyén td1 B phan mot cura dé tra két qua cho nguoi cé yéu cau.

- Nguoi c6 yéu cau ding ky lai két hon (hai bén nam, nit phai c6 mat, xut
trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Gidy chtrng nhan két hon,
trong S6 dang ky két hon, va ky tén vao S6 ding ky két hon, ky tén vao Gidy ching
nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chiimg nhan két hon.

b) Cach thirc thue hién:

Nguoi cé yéu cau dang ky lai két hon thuc hién nop hd so truc tiép tai BO phan
mdt cira cia UBND cép x4 hodc nop ho so truc tuyén trén Cong dich vu cong quéc gia
(https://dichvucong.gov.vn)  hodc Cong dich vu coéng tinh Hai Duong
(https://dichvucong.haiduong.gov.vn) (bén nam hodc bén nit ¢6 thé nop hod so ma
khong can c6 van ban uy quyén ctuia bén con lai).

¢) Thanh phén hd so:


https://dichvucong.gov.vn/

- To khai dang ky lai két hon theo mau (néu ngudi c6 yéu cau lya chon nop hd
so theo hinh thure tryc tiép);

- Biéu méu dién tir twong tac ding ky lai két hon, trong d6 co6 cam doan cac
thong tin cung cap 1a dung su that, khong con ban chinh Gidy ching nhan két hon,
da nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap luét vé noi
dung cam doan cua minh (do ngudi yéu cau cung cap thong tin theo hudng dan trén
Cong dich vu cong néu ngudi c¢6 yéu cau lya chon ndp hd so theo hinh thire truc tuyén).

- Ngudi ¢6 yéu cau dang ky lai két hon thuc hién viéc nop/xuat trinh (theo
hinh thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Ban sao Gidy ching nhan két hon dugc cap trudc day. Néu khong c6 ban
sao Gidy chung nhan két hon thi nop ban sao ho so, gidy to ca nhan c6 cac thong tin
lién quan dén ndi dung dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chirmg minh nhan dan hodc Theé cin cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia
tri str dung dé chimg minh vé nhéan than cta ca hai bén c6 yéu cau dang ky lai két
hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da CO, trong
CSDLQGVDC, CSDLHTDT, duoc h¢ thong dién tu dong thi khong phai xuét trinh
(theo hinh thtrc truc tiép) hodc tai 1€n (theo hinh thiure truc tuyén);

- Gidy to chitng minh noi cw trii dé xdc dinh tham quyén (néu viéc dang ky lai
két hén thuwe hién tai Uy ban nhan déan cdp xd khong phdi la noi dang ky két hon
triede day) trong truong hop co quan dang ky hé tich khdng thé khai thac dwoc
théng tin vé noi cw trii ciia céng dan theo cdc phwong thire quy dinh tai khodn 2
Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong
hop cdac thong tin vé gidy to chitng minh noi cw trii dd dwoc khai thac tir Co so dir
lieu quoc gia vé dan ci bang cdc phuong thirc nay thi nguoi co yéu cau khong
phdi xudt trinh (theo hinh thitc truec tiép) hodc tdi 1én (theo hinh thirc triec tuyén).

*Luuy

- Bo1 v giay to ndp, xuat trinh néu nguot yéu cau ndp ho so theo hinh thirc
truc tiép:

+ Pdi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan cé trach
nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi yéu cﬁu dang ky ho tich c6 thé nop ban sao chung thuc tur ban chinh
hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh g1ay to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi ngudi



tiép nhan co trach nhi€ém kiém tra, doi chi€éu ban chup vdi ban chinh va ky xéc nhén,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich np
thém giay to ma phap luat hg tich khong quy dinh phai nop.

- Péi voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thic
truc tuyén:

+ Ban chup cac gidy to g kem theo hd so ding ky lai két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chyp béng may anh, dién thoai
hodc dugc chup, dugc quet bang thiét bi dién tir, tir gidy t& dugc cap hop 1€, con gia tri
str dung; néu 1a gidy to do co quan co thAm quyén nudc ngodi cap thi phai dugc hop
phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop duwoc mién hop
phép hoa lanh su.

+ Truong hop gidy t0, tai liéu phai giri keém trong ho so ding ky lai két hon
truc tuyén da co ban sao dién tir hodc da 6 ban dién tir gidy to ho tich thi nguoi yéu
cau dugc st dung ban di¢n tur nay.

+ Khi den co quan dang ky ho tich nhan két qua (Gidy chung nhan ket hon),

nguoi co yéu cau dang ky lai két hon xudt trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan hd so dang ky lai két hon theo quy dinh phép luat ho tich.

Truong hop ngudi yéu cau ding ky lai két hon khong cung cap duogc gidy to
néu trén quy dinh hodc gidy to' ndp, xuat trinh bi tay x6a, stra chita, 1am gia thi co
quan dang ky ho tich c¢6 tham quyén hiy bo két qua dang ky lai két hon.

d) S6 lwgng ho so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xdc minh thi thoi
han giai quyét khong qua 25 ngay.

e) Poi twong thuce hién thi tuc hanh chinh: Ca nhan

) Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi da
dang ky két hon truoc day hodac Uy ban nhan dan cap xa noi nguoi yéu
cau thuong tru.

h) Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan noi

dang ky két hon trude day trong truong hop déng ky lai két hon tai Uy ban nhan dan
cap xa noi nguoi yéu cau thuong tra

) KNet qua thye hién thu tuc hanh chinh: Gidy chung nhan két hon(ban
chinh), moi bén vg, chong 01 ban.

k) Lé phi: 25.000 dong/lan.

Mién 1& phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; nguoi thude hd
ngheo; nguoi khuyét tat.



I) Mau don, miu to khai:

+ To khai dang ky lai két hon (néu ndp hé so theo hinh thire truc tiép);

+’Biéu mau dién tir trong tac dang ky lai két hon (néu ndp hd so theo hinh thirc
truc tuyén).

m) Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Viéc két hon da dugc dang ky tai co quan co tham quy,én cua Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Giay ching nhan két hon
déu bi mat;

- Nguoi yéu cau dang ky lai két hon con séng vao thoi diém yéu cau dang ky
lai két hon.

1) Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiet mot so di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doi, bo

sung mot so dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho khau,
SO tam tru gzay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh chi
tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
H tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phéap quy dinh
chi tiét mot s6 diu va bién phap thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cuia Chinh phu quy dinh vé Co s6 dir liéu ho tich dién tu, dang
ky ho tich truc tuyén;

- Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va s dung phi khai thac, su dung thong tin trong

co 80 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la ngudi goc
Viét Nam, 1€ phi quoc tich;

‘ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh hudng d?tr}
ve phi va 1€ phi thudc tham quyén quyét dinh ciia Ho1 dong nhan dan tinh, thanh phd
truc thudc Trung vong;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu sb 106/2021/TT-BTC ngay 26/11/2021 ctua Bo Tai chinh stra d6i,
b6 sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung vong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung
phi, 1€ phi trén dia ban tinh Hai Duong
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Pé nghi co quan ding ky lai két hon theo ndi dung dwéi diy:
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T61 cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap luat

Lamtai: ....ooooiiniiiiinnnn.. , NZAY .o thang .......
. o ) A Nguoi yéu cau
Dé nghi cap ban sao®: Co , Khong (Ky, ghi 16 ho, chir dém, tén)
S6 luong:....... ban
Chu thich:

@ Ghi 16 tén co quan dang ky lai két hon.

nam

@) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi ding ky thudng tri thi ghi theo noi ¢

c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh song.

() Ghi thong tin vé gidy td ty than nhu: ho chiéu, chimg minh nhan dan hoic gidy to he

nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).
) Ghi 18 tén co quan di dang ky két hon trude day.
) Chi khai trong truong hop biét 1d.
) P& nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi 1d sd luong.

16. Thu tuc dang ky lai khai tir
a) Trinh ty thyc hién

- Néu lua chon hinh thitc ndp ho so truc tiép, ngudi co yéu cau ding ky lai
khai tr ndp ho so dang ky lai khai tir tai Bo phan mot ctra ctia UBND cép x4 c6 thém
quyén; ndp 18 phi néu thude > truong hop phai ndp 16 phi dang ky lai khai tur; ndp phi cap
ban sao Trich luc khai tir néu c6 yéu cau cip ban sao Trich luc khai tir.

- Néu lya chon hinh thic ndp ho so truc tuyen nguoi co yéu cau dang ky lai
khai tir truy cap Cong dich vu cong qubc gia hodc Cong dich vu cong cép tinh, ding
ky tai khoan (neu chua co tai khoan), xac thyc nguoi dung theo hudng dan, ding
nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap xi ¢ thAm quyén.

Nguoi c6 yéu cau dang ky lai khai tir truc tuyen cung cap thong tin theo biéu
mau dién tir twong tac ding ky lai khai tir (cung cap trén Cong dich vu cong), dinh
kem ban chup hodc ban sao dién tir cac gidy t0, tai liéu theo quy dinh; nép phi, 1¢
phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viée nop hd so.

- Can ‘b(f) tiép qhén hé so tai Bo phép mot ctra ¢6 trach nhiém kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.
(1) Truong hop ho SO day du, hop 1¢ thi tiép nhan hd so, co Phiéu hen, tra két

qua cho nguoi co yéu cau (néu nguoi c6 yéu cau lira chon hinh thirc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhin hen tra



két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi ¢ yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chire lam cong tac
ho tich xtr 1y.

- Sau khi tiép nhan hd so theo hinh thirc nop truc tiép, can bo tiép nhan ho so
tai BO phan mét ctra thue hién sd hoa (sao chup, chuyén thanh tai liéu dién tor trén
hé thong thong tin, co so dit lidu) va ky sb vao tai liéu, hd so giai quyét tha tuc hanh
chinh di duoc sé hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai giay to, ndi dung can bo sung dé nguoi co yéu
cau bo sung, hoan thi¢n. Sau khi ho so dugc bo sung, thuc hién lai budc (i);

(iii) Néu ngudi c6 yéu cau ding ky lai khai tir khong bd sung, hoan
thién dugc ho so thi bao cao Trudng bo phan tiép nhan hd so cd van ban tir choi giai
quyét yéu cau dang ky lai khai tur.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuét trinh hodc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao veé tinh trang ho so td1 B phan mot cua dé
théng b&o cho nguoi ndp ho so — thue hién lai bude (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh lam 16 hodc do nguyén nhan khéac
ma khong thé tra két qua dung thoi gian da hen thi cong chire lam cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mot cira dé tra cho nguoi co yéu cau
(neu nguoi ¢6 yéu cau lua chon hinh thirc ndp ho so truc tiép), hodc gui Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

+ Néu thy thong tin khai tir day du va phu hop, ho so day du, hop 18, ding
quy dinh, truong hop ti€p nhan ho so déng ky lai khai tir theo hinh thue tryc ti€p, thi
cong churc tu phap - ho tich thuc hién viéc ghi Va‘}o SQ dang ky khai tir, cap nhat thong
tin dang ky lai khai ttir va luu chinh thirc trén Phan mém dang ky, quan 1y ho tich dién
tor dung chung.

Truong hop tiép nhan hd so dang ky lai khai tur theo hinh thirc truc tuyén,
cong chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén bi€u mau Trich lyc khai tir dién tr va x4c nhan (t61 da mdt ngay).

Né'u‘ nguoi cd yéu cau xac nhén thong tin da thong nhat, day du hodc khong
c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - hd tich thuc hién viéc ghi



noi dung vao S6 dang ky khai tir, cap nhét thong tin dang ky lai khai tr va luu chinh
thtrc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao UBND ky,
chuyén t61 Bo phan mot ctra dé tra két qua cho nguoi cé yéu cau.

- Nguoi ¢6 yéu cau dang ky lai khai tu kiém tra thong tin trén Trich luc khai
tu, trong SO dang ky khai tir va ky tén vao So dang ky khai tir, nhan Trich luc khai
tu.

b) Cach thirc thuc hién:

Nguoi cd yéu cau dang ky lai khai tir truc tiép thuc hién hodc ty quyén cho
nguoi khac thyuc hién viéc dang ky lai khai tur tai B phan moét ctra cila UBND cép €]
hodc gtri hd so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Céng dich vu
cong quoc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong tinh Hai Duong
(https://dichvucong.haiduong.gov.vn).

¢) Thanh phan ho so:

- To khai dang ky lai khai tir theo miu (néu ngudi c6 yéu cau lya chon nop hd
so theo hinh thirc truc ti€p);

- Biéu mau dién tir twong tac dang ky lai khai tir, trong d6 c6 cam doan cac
thong tin cung cip 1a dung su that, khong con ban chinh Giay chung t/Trich luc
khai tr, da nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat
vé noi dung cam doan cua minh (do nguoi yéu cau cung cip thong tin theo huong dan
trén Cong dich vu cong néu ngudi co yéu cau lya chon ndp hd so theo hinh thic truc
tuyén).

- Nguoi co yéu cau ding ky lai khai tir thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chung tur trude day dugc cap hop 1&. Néu khong c6 ban sao
Gidy chung tir trude day duge cap hop 1€ thi ndp ban sao ho so, gidy to lién quan co
ndi dung chuing minh sy kién chét.

- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop uy quyén
thue hién viée dang ky lai khai tu. Truong hop nguoi dugce uy quyén la ong, ba, cha,
me, con, vg, chong, anh, chi, em rudt cia ngudi uy quyén thi vin ban uy quyén
khong phai chig thuc.

* Gidy to' phdi xudt trinh:

- Ho chiéu hodc Chirg minh nhan dan hodc Thé cin cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia
tri st dung dé chimg minh vé nhéan than ctia ngudi co yéu cau dang ky lai khai
tu. Truong hop cac thong tin ca nhan trong cac gidy to nay da cd trong

CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thure tryc tuyén).


https://dichvucong.gov.vn/

Truong hop gu:1 hé so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
tryc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xudt trinh,
khong duoc yéu cu ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc ttr ban chinh
hodc ban sao dugc cip tir s6 goc hodc ban chup kem theo ban chinh glay to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan co trach nhiém kiém tra, dbi chiéu ban chup v6i ban chinh va ky xac nhén,
khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luét ho tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- £)01 v6i gidy to giri kém theo néu ngudi yéu cau ndp hod so theo hinh thirc
truc tuyen

+ Ban chup céc gidy to giri kém theo hd so ding ky lai khai tir truc tuyén phai
bao dam ro nét, déy du, toan ven vé noi dung, 1a ban chup béng may anh, dién thoai
hodc dugc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri
st dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong ho so dang ky lai khai tir
truc tuyén da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu
cau duogc sir dung ban dién tir ndy.

+ Khi d&én co quan dang ky h¢ tich nhan két qua (Trich luc khai ti/ban sao
Trich lyc khai tr), nguoi co yéu cau ding ky lai khai tir phai xuat trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan ho so ding ky lai khai tir theo quy dinh phap luat
ho tich.

- Giéy t& do co quan c6 thim quyén ctia nudc ngoai cip, cong chimg hodc xac
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh ctia phap luét, trir truong hop duoc mién theo diéu uwdc qubc té ma
Viét Nam la thanh vién.

- Truong hop nguoi c6 yeu cau dang ky lai khai tir khong cung cap duoc gidy
to néu trén theo quy dinh hoac glay to nop, xudt trinh bi tiy x6a, stra chira, lam gia
thi co quan dang ky ho tich c6 tham quyén hity bo két qua dang ky lai khai tir.

d) S6 lrgng hd so: 01 bd

d) Thoi han giai quyét: 05 ngay lam viéc; truong hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

e) Poi twong thue hién thi tuc hanh chinh: Ca nhan

g) Co quan thue hién thii tuc hanh chinh: Uy ban nhan déan cap x4, noi da
dang ky khai tu trude day.



h)Co quan phdi hop: Co quan quan ly CSDLQGVDC.

i) Két qua thuc hién thi tuc hanh chinh: Trich lyc khai tir (ban chinh), ban
sao Trich luc khai tir (truong hop yéu cau cap ban sao Trich luc khai tir).

k) L¢ phi:

- M}'rc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thude
ho ngheo; nguoi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu co yéu céu) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

1) Miu don, miu to khai:

+ To khai dang ky lai khai ttr (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mAu dién tir twong tac dang ky lai khai tir (néu ndp ho so theo hinh thire
truc tuyén).

m) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh:

Viéc khai tir da duoc dang ky tai co quan co tham quyén cua Viét Nam trude
ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay ching tir déu bi mat.

n)Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Nghj dinh s6 104/2022/NDP-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot so cﬁéu cua cdc nghi dinh lién quan deén viéc nﬁp, xuat trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
ti€t thi hanh mot s6 di€u cua Luat Ho tich va Nghi diph s0 123/2015/ND-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich,;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot sO diu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ di li¢u ho tich dién tr, dang
ky ho tich truc tuyén;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

co 8¢ dir liéu ho tich, phi xac nhén c6 qudc tich Viét Nam, phi xac nhan 1 nguoi gbc
Viét Nam, 1€ phi quoc tich;

‘ - Thong tu 80 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh huong dgll’,l
vé phi va I¢ phi thudc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh sira doi,
bo sung mot s0 di€u cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai
chinh hudng dan vé phi va I¢ phi thudc tham quyén quyet dinh cua Ho1 dong nhan
dan tinh, thanh pho tryc thuoc Trung uong;

- Nghj quyét s6 17/2016/NQ-HDND ngay 05/10/2016 ctia Hoi dong nhan dan
tinh Hai Duong ban hanh Quy dinh muc thu, ché do thu, ndp, quan 1y va str dung
phi, 1€ phi trén dia ban tinh Hai Duong.

CONG HOA XA HOQI CHU NGHIA VIET NAM
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ba dang ky khai tirtai: ® ... ngay .......... thang ......

e

Gidy chimg tir/Trich luc khai tors6: © .............coooiiiiiiiiiiiiiii, , qUYén sd: ©...............
T61 cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phép luat

Lamtai: ............coeevenn., , NQAY ........... thang .......

Ngudi yéu cau
. ) (Ky, ghi 10 ho, chir d¢m, tén)
D¢ nghi cap ban sao®: Co , Khong

Chu thich:
1) Ghi rd tén co quan ding ky lai khai tt.

@) Ghi theo noi dang ky thuong tri; néu khong ¢ noi dang ky thuong tra thi ghi theo noi ¢

c6 noi dang ky thudng tra va not dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to he

nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).
) Trudng hop chua xac dinh duoc thi dé trong.
®) Ghi rd tén co quan di ding ky khai tir trude day.
) Chi khai trong truong hop biét 1d.
M Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi o sb luong.

17. Tha tuc xac nhan thong tin h tich
a) Trinh ty thuc hién:

- Néu Iwra chon hinh thtrc ndp hb so truc tiép, nguoi co yéu cau cip xac nhan
thong tin ho tich ndp hd so dé nghi cap xac nhan thong tin hd tich tai B§ phan mot
ctra cia UBND cdp x3 c6 thim quyén; ndp phi, 1& phi theo quy dinh phap luat.

- Néu Iyra chon hinh thtrc ndp ho so tryc tuyén, nguoi co yéu cau cip xac nhan
thong tin ho tich truy cip Cong dich vu céng qudc gia hodc Cong dich vu cong tinh
Hai Duong, dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, ding nhép vao hé thong, xac dinh dung Co quan quan Iy Co s& dit liéu ho
tich dién tir c6 thAm quyén.

Nguoi ¢ yéu cau cap xac nhan thong tin hd tich truc tuyén cung cap thong
tin theo biéu mau dién tir tuong tac (cung cap trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu lién quan dén noi dung dé nghi xac
nhan thong tin ho tich; ndp phi thong qua chirc nang thanh toan truc tuyen hoac bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.



- Can bd tiép nhéan ho so tai Bo phan mot ctra ¢6 trach nhi¢ém kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.

(1) Truong hop ho SO day du, hop ¢ thi tiép nhan ho so, co Phiéu hen, tra két
qua cho nguoi co yéu cau (néu nguoi co yéu cau lira chon hinh thirc ndp hd so truc
tlep) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra
két qua qua dién thoai di dong cho ngudi co yéu cau (neu nguoi ¢ yéu cau lya chon
hinh thtrc ndp ho so truc tuyén), dong thdi chuyén hd so dé cong chire lam cong tac
ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thire ndp truc tiép, can bo tiép nhan ho so
tai BO phan mot cira thyc hién sd hoa (sao chup, chuyen thanh tai liéu dién tu trén
hé théng thong tin, co 8¢ dir liéu) va ky s6 vao tai liéu, hé so giai quyét thu tuc hanh
chinh da duoc sé hoa theo quy dinh.

(if) Truong hop ho so chua day du, hop 1€ thi ¢6 thong bao cho nguoi yéu cau
bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé ngudi co yéu
cau bo sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai budc (1);

(iif) Truong hop nguoi co yéu cau cip xac nhan thong tin ho tich khong b
sung, hoan thién dugc ho so thi bao cdo Truong bo phan mot cira cd thong bao tir
chéi giai quyét yéu cau xac nhan thong tin h tich.

- Cong chirc 1am cong tac ho tich tham tra hd so (tham tra tinh thdng nht,
hop 1€ ctia cac thong tin trong ho so, giady to, tai li¢u do nguoi yéu cau ndp, xuat trinh
hodac dinh kem).

+ Truong hop ho so can bod sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bdo vé tinh trang hd so té1 B phan mot ctra dé
thong bao cho ngudi ndp hd so — thuc hién lai budce (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich
1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén BO phan mot cira dé tra cho nguoi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc gui Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

Truong hop can xac minh, cong chirc 1am cong tac ho tich bao cdo Thu trudng
Co quan quan ly Co s¢ dir liéu ho tich dién tir c6 van ban dé nghi co quan cong an,
cac co quan khac c6 lién quan xac minh theo quy dinh tai Khoan 3 Piéu 13 Nghi
dinh s6 87/2020/NP-CP. Tru:cmg ‘hop két qua xac _minh khong c6 thong tin hodc
thong tin khong thong nhat véi gidy to nguoi yéu cau cung cap thi tir chdi cap Van
ban xac nhan thong tin ho tich.



Pbi véi yéu cau xac nhan thong tin ho tich ctia ca nhan, néu thay thong tin ho
tich cua ca nhan khong co su thay d6i thi cong chuc 1am cong tac ho tich bao
cao Lanh dao UBND cap xa khong cap Van ban xac nhan thong tin hd tich ma huéng
dan nguoi yéu cau 1am thi tuc cap ban 520 Gidy khai sinh hodc ban sao trich luc ho
tich tuong u’ng, trir truong h0’p co quan, to chie c6 thim quyén dé nghi cip van ban
xéac nhan dé giai quyét vu viéc lién quan dén ca nhan.

+ Néu thay hd so day du, hop 1é, dung quy dinh, thong tin trong Co so dit liéu
ho tich dién tir va thong tin dé nghi xac nhan 1 dang, trudng hop tiép nhan hd so cip
xac nhan thong tin hg tich theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich
In Van ban xac nhan thong tin h tich, trinh Lanh dao UBND cép xa ky, chuyén t61 BO
phan mét cira dé tra két qua cho nguoi ¢6 yéu cau.

Truong hop tiép nhan ho so xin cdp xac nhan thong tin ho tich theo hinh thice
true tuyén, cong chic 1am cong tac ho tich gu’l lai biéu mau X4c nhan thong t1n ho
tich dién tir voi théng tin ddy du cho nguoi yéu cau qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c¢é trach nhiém kiém tra tinh chinh xé4c, day du cua cac thong
tin trén bi€u mau Xac nhan thong tin ho tich dién tir va xac nhan (t61 da mot ngay).

Néu ngudi co yéu cau xac nhan thong tin da thong nhat, day di hoic khong
c6 phan hoi sau thoi han yéu cau thi cong chtre 1am cong tac ho tich In Van ban xac
nhan thong tin ho tich, trinh Lanh dao UBND cap x3 ky cdp Vin ban xac nhan thong
tin ho tich, chuyén B phan mét cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi c6 yéu cau cap xac nhan thong tin ho tich duoc nhan két qua theo mot
trong cac phuong thiic sau day:

+ Nhan ban dién tir Van ban xac nhan thong tin ho tich gui qua thu dién tu,
Kho quan 1y dir li¢u dién tur cua to chire, cd nhan do;

+ Nhan ban dién tr Vin ban xic nhan thong tin ho tich gui vao thiét bi
s0, thong qua phuong phap truyén so liéu phu hop, ddm bao an toan, bao mat thong tin;

+ Nhan két qua 1a Vin ban xac nhan thong tin ho tich thong qua hé théng buu
chinh;

+ Nhan két qua la Van ban xac nhan thong tin ho tich tai co quan dang ky ho
tich.

b) Cach thirc thyc hién:

Nguoi co yéu cau xac nhan théng tin ho tich tryc tiép thyc hién hodc uy quyen
cho nguoi khac thuc hién nop hé so truc tiép tai Bo phan mot cura cua UBND cap
xa hodc gui ho so qua hé thong buu chinh hodc nop hd so truc tuyen trén Cong dich
vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong tinh Hai
Duong (https://dichvucong.haiduong.gov.vn).

¢) Thanh phén hd so:


https://dichvucong.gov.vn/

- To khai dé nghi xac nhéan thong tin ho tich theo mau (néu nguoi c6 yéu cau
lua chon ndp ho so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tic yéu cAu cdp van ban xac nhan thong tin ho
tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu
nguoi ¢o yéu cau lya chon ndp ho so theo hinh thic truc tuyén);

- Ngudi ¢6 yéu cau xac nhén thong tin h tich thyc hién viée ndp/xuat trinh
(theo hinh thire truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Gidy to, tai litucé lién quan dén noi dung dé nghi xic nhan thong
tin ho tich;

- Van ban uy quyén (duoc chimg thyc) theo quy dinh cua phap luat trong
truong hop ty quyén thue hién viée xin cap xac nhan thong tin ho tich. Truong hop

nguoi dugc iy quyén la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi
iy quyén thi van ban uy quyén khong phai chtmg thuc.

* Gidy to' phai xut trinh:

- Ho chiéu hodc ching minh nhan dan hoic thé can cudc cong dan hodc cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cép, con gia
tri str dung dé chimg minh vé nhéan than cta nguoi co yéu cau cap xac nhan thong
tin ho tich. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong Co
so dir liéu quéc gia vé dan cu (CSDLQGVDC), Co s¢ dit liéu ho tich dién tu
(CSDLHTDT), dugc hé théng dién ty dong thi khong phai tai 1én (theo hinh thuc
truc tuyén);

- Gidy to ¢6 gid tri chitng minh thong tin vé cuw trii trong truong hop co
quan qudn Iy Co s¢ dir liéu hé tich dién tir khong thé khai thac dwoc thong tin vé noi
cuw tru cua cong dan theo cdc phuwong thirc quy dinh tai khoan 2 Pieu 14 Nghi dinh
6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trieong hop cdc thong tin vé
gidy to chirng minh noi cw trit da dwoc khai thac tir Co so dur lieu quoc gia vé dan
cw bang cdc phwong thire nay thi nguoi c6 yéu cau khéng phai . xudt trinh (theo hinh
thire triee tiép) hodc tdi lén (theo hinh thirc truec tuyén).

Truong hop gui hd so qua h¢ thong buu chinh thi phai giri kém theo ban sao ¢6

chtng thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thic
truc ti€p:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu v6i thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat trinh,
khong duge yéu cau ndp ban sao hodc ban chup gidy to do.



+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc ttr ban chinh
hozc ban sao dugc cip tir s goc hodc ban chup kem theo ban chinh glay to dé doi
chleu Truong hop ngudi yéu cau nop ban chup keém theo ban chinh giay to thi nguoi
tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup v&i1 ban chinh va ky xéc nhan,
khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat hd tich, khong duoc yéu cau nguoi dang ky ho tich nop
thém gidy to ma phap luat hd tich khong quy dinh phai ndp.

- Dbi v6i gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thic
tryc tuyén:

+ Ban chup céc gidy to giri kém theo hd so cdp xac nhan thong tin h tich truc
tuyén phai bao dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup béng may anh,
dién thoai hodc duoc chup, dugc quét bﬁng thiét bi dién tu, tir giéy to duoc cép hop 1€,
con gia tr1 str dung.

+ Truong hop nhan két qua (Van ban xac nhan thong tin ho tich) tai co quan
dang ky ho tich, nguoi c6 yéu cau cap xac nhan thong tin ho tich Xudt trinh gidy to
tuy than; ndp ban chup cac gidy to, tai liéu co lién quan dén noi dung dé nghi xac
nhan thong tin ho tich theo quy dinh phap luat ho tich. Truong hop giay to, tai liéu
phai giri kém trong hd so cp xac nhan thong tin ho tich truc tiép hodc trye tuyén da
c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi yéu cau duoc st
dung ban dién tir nay.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg hoic xac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh
su theo quy dinh ctia phap luat, trir truong hop duge mién theo didu ude quoc té ma
Viét Nam la thanh vién.

d) S6 lwgng ho so: 01 bd

d) Thoi han gii quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

e) Poi twong thwe hién thii tuc hanh chinh: Co quan, t chtic, c4 nhén.

g) Co quan thyc hién thi tuc hanh chinh: Co quan quan ly Co s¢ dir liéu
ho tich dién tor (UBND cap xa).

h) Co quan phdi hop: Co quan cong an, cac co quan khac co lién quan.

i) Két qua thwe hién thii tuc hanh chinh: Vin ban xac nhan thong tin ho
tich.

k) Lé phi: 8.000 dong/Vian ban xac nhan vé mot viéc ho tich cua ca nhan da
dang ky.



- Mién 1¢ phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thude
hd ngheo; nguoi khuyét tat.

1) Mau don, mau to khai:

+ To khai dé nghi xac nhan thong tin hd tich (néu ndp ho so theo hinh thirc
truc ticp);

+ Biéu mau dién tir twong tac yéu cau cap van ban xac nhan thong tin ho
tich (néu ndp hd so theo hinh thirc truc tuyén).

m) Yéu céu, diéu kién thuwc hién thi tuc hanh chinh: Khéng c6

n) Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiet mot so di€u va bién phap thi hanh Luat Ho tich;

- Nghi dinh s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir ligu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi, bo
sung mot SO c'{iéu cua cdc nghi dinh lién quan deén viéc np”p, xudt trinh so ho khau,
SO tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat HO tich va Nghj diph s0 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Luat
H tich;

- Thong tu 5O 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot sO diu va bién phap thi hanh Nghi dinh s0 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu h¢ tich dién tir, dang
ky ho tich truc tuyén,;

- Thong tu 56 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va s dung phi khai thac, str dung thong tin trong

co 80 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 1€ phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng dan
vé phi va 1¢ phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh phd
truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira doi,
b6 sung mot s6 dicu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh pho truc thudc Trung uong.
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18. Thii tuc cip bén sao trich luc hd tich
a) Trinh ty thyce hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi ¢ yéu cau cip ban sao
Trich luc ho tich nop hd so dé nghi cip ban sao Trich luc ho tich tai BO phan mot
ctra/Trung tdm hanh chinh cong cua Co quan quan 1y Co s& dir 1iéu ho tich dién tir
c6 tham quyén; ndp phi, 18 phi theo quy dinh phép luat.

Truong hop co quan, to chirc ¢6 thim quyén dé nghi cap ban sao Trich luc ho
tich ctia c4 nhan thi giri vin ban yéu cau néu 1 1y do cho Co quan quan 1y Co sé dit
liéu ho tich dién tur.

- Néu Iwra chon hinh thirc ndp hd so truc tuyen ngudi cd yéu cau cap ban 520
Trich luc hd tich truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (neu chua c¢6 tai khoan), xac thuyc nguoi dung theo hudéng
dan, ding nhap vao he thng, xac dinh ding Co quan quan 1y Co s dir liéu ho tich
dién tir c6 tham quyén.

Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich truc tuyén cung cip thong tin
theo biéu mau dién tir twong tac cap ban sao Gidy khai sinh, ban sao Trich luc ho
tich (cung cap trén Cong dich vu coéng), dinh kém ban chup hodc ban sao dién tir cac
giéy to, tai liéu lién quan dén noi dung dé nghi cép ban sao Trich luc ho tich; ndp
phi, 1¢ phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhéan ho so tai Bo phan mot ctra c6 trach nhiém kiém tra tinh
chinh x4c, day du, thong nhat, hop 1€ ctua ho so.



(1) Truong hop ho so day dii, hop 18 thi tiép nhan ho 50; néu tiép nhan ho so
sau 15 gio thi co Phiéu hen, tra két qua cho ngudi co yéu cau trong ngay lam viéc
tiép theo (neu ngudi ¢6 yéu cau lya chon hinh thic ndp hd so truc tlep) hodc gtri
ngay Phiéu hen, tra két qua qua thu di¢n tir hodc guri tin nhan hen tra két qua qua
di¢n thoai di dong cho nguoi co yéu cau (néu ngudi c¢6 yéu cau lwa chon hinh thirc
nop ho so tryc tuyén); chuyén ho so dé cong chirc 1am cong tac ho tich xu Iy.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép, can bo tiép nhan ho so
tai BO phan mot cira thyc hién sé hoa (sao chup, chuyen thanh tai liéu dién tu trén
hé théng thong tin, co 8¢ dir liéu) va ky s6 vao tai licu, ho so giai quyét thu tuc hanh
chinh da duoc sé hoa theo quy dinh.

(il) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau
b6 sung, hoan thién ho so, néu ro loai gidy to, nd1 dung can bd sung dé ngudi céd yéu
cau bo sung, hoan thién. Sau khi h6 so dugc bo sung, thuc hién lai budce (i);

(iii) Truong hop nguoi c6 yéu ciu cap ban sao Trich luc hd tich khong bo
sung, hoan thién dugc ho so thi bao cao Trudng bo phan mot cira c6 thong bao tur
chdi giai quyét yéu cau cp ban sao Trich luc ho tich.

- Cong chirc 1am cong tac ho tich tham tra hd so (thAm tra tinh thong nht,
hop 1€ ctia cac thong tin trong ho so, giady to, tai li¢u do nguoi yéu cau ndp, xuat trinh
hoac dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi gui thong bao vé tinh trang ho so td1 BO phan mot ctra dé
thong bao cho nguoi ndp hd so — thuc hién lai budce (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan khéc
ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac ho tich
lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua
va thoi gian hen tra ket qua, chuyén Bo phan mot cira dé tra cho nguoi co yéu cau
(neu ngudi co yéu cau lwa chon hinh thirc ndp hd so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra ket qua qua thu dién tir hodc gui tin nhan qua dién thoai di
dong cho nguoi c6 yeéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so truc
tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
cap ban sao Trich luc ho tich theo hinh thirc truc tiép, thi cong chire 1am cong tac ho
tich in ban sao Trich luc ho tich trinh Thu truong Co quan quan ly Co so dir liéu ho
tich dién tir ky, chuyén téi B6 phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

Truong hop tlep nhén hd so xin cap ban sao Trich luc ho tich theo hinh thirc
truc tuyén, cong chic lam cong tac ho tich gui lai nd1 dung biéu mau Trich luc ho
tich dién tr trong tng vai thong tin day du cho ngudi yéu cau qua thu dién tir hodc
thiét bi sb.



Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, day du cua cac thong
tin trén bi€u mau Trich luc ho tich dién tir va xac nhan (t61 da mot ngay).

Néu nguoi c6 yéu cap ban sao Trich luc ho tich da thong nhét, diy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chic 1am cong tac ho tich in ban
sao Trich luc ho tich, trinh Thu truong Co quan quan ly Co so dir liéu ho tich dién
tir ky, chuyén t6i Bo phan mot ctra dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi co yéu cau cap ban sao Trich luc ho tich duoc nhan két qua theo mot
trong cac phuong thure sau day:

+ Nhéan ban dién tir ban sao Trich luc hg tich gui qua thu dién tir, Kho quan 1y
dir 1liéu dién tir cua td chirc, ca nhan do;

+ Nhan ban dién tr ban sao Trich luc hd tich gui vao thiét bi s, thong qua
phuong phap truyén so6 liéu phu hop, ddm bao an toan, bao mat thong tin;

+ Nhan két qua la ban sao Trich luc hg tich thong qua hé théng buu chinh;
+ Nhan két qua la ban sao Trich luc hg tich tai co quan dang ky ho tich.
b) Cach thirc thuce hién:

Nguoi co yéu cau cap ban sao Trich luc ho tich truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién ndp ho so truc tiép tai Bo phan mét cira/Trung tim
hanh chinh cong ctua Co quan quan ly Co so dir liéu ho tich dién tir hodc gui ho SO
qua hé thong buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Cong dich vu cong cép tinh (https://dichvucong.--
-.gov.vn).

¢) Thanh phén ho so:

- To khai dé nghi ban sao Trich luc ho tich theo mau trong trudng hop ngudi
yéu cau 1a ca nhan hodc Vin ban yéu cau cap ban sao Trich luc h¢ tich néu rd 1y do
trong truong hop nguoi yéu cau 1a co quan, t6 chtrc (néu nguoi cd yéu cau lya chon
ndp hd so theo hinh thic tryc tiép);

- Biéu miu dién tir twrong tac cap ban sao Gidy khai sinh, ban sao Trich luc ho
tich (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong,
néu nguoi co yéu cau lya chon ndp hd so theo hinh thic trie tuyén);

- Nguo1i co yéu cau cap ban sao Trich luc ho tich thuc h1cn viéc nc}p/xuét trinh
(theo hinh thire truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Van ban uy quyen theo quy dinh cta phap luat trong truong hop uy quyen
thue hién y€u cau cap ban sao Trich luc h¢ tich. Truong hop nguoi duge ty quyén

la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi iy quyén thi vin
ban iy quyén khong phai chimg thuec.

* Gidy to' phai xuat trinh:


https://dichvucong.gov.vn/

- Ho chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hoac cac
gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con gia
tri st dung dé chimg minh vé nhan than cta ngudi co yeu cau cip xac nhan thong
tin ho tich. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong Co
s dir liéu qudc gia vé dan cu (CSDLQGVDC), Co s¢ dif liéu hd tich dién tir
(CSDLHTDT), dugc hé thong dién ty dong thi  khong phai xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén);

Truong hop gui hé so qua hé thong buu chinh thi phai giri kém theo ban sao
c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

- D61 véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thire
truc ti€p:

+ Déi voi gidy to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu voi thong tin trong td khai, chup lai hodc ghi lai thong tin
dé luu trong ho so va tra lai cho nguoi xuat trinh, khéng duge yéu cau ndp ban sao
hozc ban chup gidy to do.

+ Nguoi yéu cﬁu dang ky ho tich co thé ndp ban sao chimg thuc ttr ban chinh
hozc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh glay to dé dbi
chleu Truong hop nguoi yéu cau np ban chup kem theo ban chinh giay to thi ngudi
tiép nhan c6 trach nhiém kiém tra, di chiéu ban chup voi ban chinh va ky xac nhén,
khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich np
thém giay to ma phap luat ho tich khong quy dinh phai nop.

- P61 voi gidy to gui kem theo néu ngudi yéu cau ndp ho so theo hinh thirc
truc tuyén:

+ Ban chup cac gidy to giri kém theo h6 so cip ban sao Trich luc h tich truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bing may anh,
dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop
18, con gia tri str dung; néu 1a gidy to do co quan co tham quyén nudc ngoai cap thi
phai duoc hop phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir treong hop
duoc mién hop phap hoa lanh su.

+ Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan dang ky ho
tich, ngu:orl ¢6 yéu cau cap ban sao Trich lyc h¢ tich phai Xuat trinh gidy to tuy than;
ndp céc giay to, tai liu la thanh phan ho so cap ban sao Trich luc ho tich theo quy
dinh phap luat ho tich. Truong hop gidy to, tai liéu phai guri kém trong ho so cap ban
sao Trich luc ho tich truc tiép hoac truc tuyén da c6 ban sao dién tir hoac da co ban
dién tir gidy to ho tich thi ngudi yéu cau duogc sir dung ban dién tir nay.

d) S6 lwong ho so: 01 bo



d) Thoi han giai quyet Ngay trong ngay tiép nhan ho so; truong hop nhan ho
so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép
theo.

e) Poi twong thwe hién thii tuc hanh chinh: C4 nhan, to chirc

g) Co quan thuc hién thi tuc hanh chinh: Co quan quan ly Co sé dir li€u
ho tich dién tu.

h) Két qua thue hién thii tuc hanh chinh: Ban sao trich luc ho tich

i) Lé phi: 8.000 ddng/ban sao Trich luc/su kién ho tich da dang ky

- Mién 1¢ phi cho nguoi thude gia dinh ¢6 cong voi cach mang; nguoi thude
ho ngheo; nguoi khuyét tat.

k) Mau don, mau to khai:

~ + T khai cp ban sao Trich luc ho tich theo mu d6i voi truong hop nguoi yéu
cau la ¢4 nhan (néu ndp ho so theo hinh thirc truc ti€p);

+ Van ban yéu cau cég ban sao trich luc ho tich néu 16 ly do trong trudong hop
nguoi yéu cau la co quan, t6 chirc (n€u ndop ho so theo hinh thirc truc ti€p);

+ Biéu n}ﬁu ho tich dién tir twong tac cap ban sao Gidy khai sinh, ban sao Trich
luc hd tich (n€u ndp ho so theo hinh thirc tryc tuyén).

[) Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot so6 di€u va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh chi
ti€t thi hanh mot s6 di€u cua Luat Ho tich va Nghi diph s0 123/2015/NDb-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Ho tich;

- Thong tu sO 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot sO di€u va bién phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu h¢ tich dién tu, dang
ky ho tich truc tuyén;

- Thong tu 50 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sur dung thong tin trong

co 8¢ dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc
Viét Nam, 18 phi quc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan
vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd
truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira doi,
b6 sung mot s6 diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung vong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

- TO KHAI
CAP BAN SAO TRICH LUC HO TICH
Kinh UL O,
Ho, chir dém, tén nguoi yéu cau
Noi cu
LR TSRS
Gidy to tly
L1 T2 DRSPS PRSR

Quan hé v&1 nguoi dugc cap ban sao Trich luc ho tich:

Pé nghi co quan cidp ban sa0 trich TuC® .......ccocovoiiiiieeieeeeee e,
cho nguoi cé tén dudi day:

G161 tinh: . Dan  t0C: .o, Quoc  tich:



Gidy to tiy
TNANT @) Lottt b et a
SO dinh danh ca nhan (néu o)
ba dang ky
L2 S PP
ngay .......... thang ........... nam .............. SO.uveerireerinens QUYEN SO: e,
S6 luong ban sao yéu cau Cap:..........ccoeeeen.... ban®.

To61 cam doan nhiing ndi dung khai trén day la dang su that va chiu trach nhi¢m
trude phap luat vé cam doan ctia minh.

Lam IAD. .
ngay ...... thang ..... nam ......

Ngudi yéu cau
(ky va ghi r6 ho, chir dém, tén)

Chu thich:
@ Ghi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc hé tich.
@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thudng tra
thi ghi theo noi dang ky tam trtt; truong hop khong c6 noi déng ky thuong tra va
noi dang k}'/ tam tru thi ghi theo noi dang sinh song.
) Ghi thong tin v& gidy to tuy than ciia nguoi di dang ky, ghi rd 50, co
quan cap, ngay cap ho chiéu, ching minh nhan dan hoic gidy to hop 1¢ thay thé

Vi du: Ching minh nhén dan s6 001089123 do Cong an thanh phd Ha Noi
cap ngay 20/10/2004.

) Ghi rd loai viéc ho tich da dang ky trude day, nay dé nghi cap ban sao Trich
luc ho tich.

®) Ghi 0 tén co quan da ding ky ho tich trude day.



Vi du: Uy ban nhan dan phudng Pién Bién, quan Ba Pinh, thanh phé Ha
NOoi.
Uy ban nhén dan quan Hoan Kiém, thanh phd Ha Nbi
S¢ Tu phap tinh Hoa Binh
©) Ghi r5 s6 lwong ban sao dé nghi cap.

II. LINH VU'C NUOI CON NUOI
1. Pang ky viéc nuéi con nudi trong nuwéc
a) Trinh ty thuc hién:

- Trudng hop coéng dan Viét Nam c6 nguyén vong va du diéu kién nhan con
nudi theo quy dinh cua Luat Nudi con nudi nhung chua tim dugc tré em dé nhan 1am
con nudi thi dang ky nhu cau nhan con nudi véi S¢ Tu phap noi ngudgi do thuong
tra. Néu c6 tré em dé gi6i thiéu 1am con nudi thi S& Tu phap gidi thiéu den Uy ban
nhan dan cdp xa noi dong tru s co s nudi dudng dé xem xét, giai quyét.

- Ngudi nhan con nudi ndp hd so cia minh va ctia nguoi duoc nhan lam con
nuodi tai Uy ban nhan dan cép xa.

+) Pbi voi trudong hop tré em md coi khong c6 nguoi nudi dudng hodc tré em
c6 cha me d¢, nguoi than thich nhung khong cé kha nang nu6i dudng dugce nhan lam
con nudi, ndp ho so tai Uy ban nhan dan cép xa noi ngudi dugc nhan lam con nudi
thuong tru;

+) D061 véi truong hop cha dugng hodc me ké nhan con riéng ctia vg hodc
chong lam con nuoi; co, cau, di, chu, bac rudt nhan chdu lam con nuoi, ndp ho so tai
Uy ban nhan dan cap xa noi cu trd ciia ngudi nhan con nudi hodc ciia nguoi dugce
nhan lam con nuoi;

+) D61 vai truong hop tré em bi bo roi chua chuyén vao co sé nudi dudng
dugc nhan lam con nudi, ndp ho so tai Uy ban nhan dan cap xa noi 1ap bién ban xac
nhan tinh trang tré em bi bo roi;

+) Boi voi truong hop tré em ¢ co s¢ nudi dudng dugc nhan lam con nudi,
ndp ho so tai Uy ban nhan dan cap xa noi ¢6 tru sé cua co s¢ nudi dudng;

- Cong chuec tu phap — ho tich kiém tra ho so;

Khi kiém tra ho so, cong chuc tu phép hd tich phai nghién ctru, tim hiéu tam
tu, nguyén vong va hoan canh cta nhitng nguoi lién quan. Truong hop nguoi dugc
nhéan [am con nuoi c6 cha me dé, thi cong chuc tu phdp - ho tich kiém tra vi¢c cha
me dé co thda thuan véi cha me nudi dé gitr lai quyén, nghia vu d6i voi con va cach
thirc thuc hién quyén, nghia vu dé sau khi da cho lam con nubi.

- COng chuc tu phap — ho tich lay y kién cuia nhitng nguoi cé lién quan;

Khi lay y kién cua nhitng nguoi lién quan, cong chire tu phap ho tich phai:



i) Tu van dé tré em tiép tuc dugce cham soc, nudi dudng, gido duc phi hop véi
diéu kién va kha nang thuc té cua gia dinh;

i) Tu van day da cho cha me dé hodc nguoi giém ho vé muc dich nudi con
nudi; quyén va nghla vu phat sinh gitta cha me nudi va con nudi sau khi dang ky
nuoi con nudi; vé viéc cha me de s€ khong con cac quyén, nghia vu cham séc, nudi
dudng, cap dudng, dai di¢n theo phap luat, bdi ‘thuong thiét hai, quan ly, dinh doat
tai san riéng ddi v6i con di cho 1am con nudi néu cha me dé va cha me nuéi khong co
thda thuan khéac;

iii) Giai thich cho nhting nguoi lién quan vé quyen thay d6i y kién dong y
trong thoi han 15 ngay ké tir ngay duoc lay y klen ddng y. Hét thoi han nay, nhiing
ngudi lién quan khong duoc thay d6i v kién vé viée cho tré em 1am con nudi;

- Uy ban nhan dan cap x4 to chtrc dang ky nudi con nudi, trao Gidy ching
nhan nudi con nuoi trong nudc cho cha me nudi, cha me d¢ hoac nguoi giam ho hoac
dai dién co s& nuodi dudng, to6 chirc giao nhan con nudi va ghi vao S6 dang ky viéc
nuoi con nuoi;

- Trudng hop tir chéi ding ky, Uy ban nhan dan cap xa phai tra 10i bang van
ban cho nguoi nhan con nudi, cha me dé hodc ngudi gidm ho hodc dai di¢n co s&
nuodi dudng.

Cach thirc thue hién: Tryc tiép tai Uy ban nhan dan cap xa.

Thanh phan hd so:

Ho so ciia ngwdi nhan con nudi:

- Bon xin nhan con nuoi trong nudc;

- Ban sao Ho chiéu, Chirng minh nhan dan hodc gidy to co gia tri thay thé;

- Phiéu 1y lich tu phép;

- Van ban xac nhan tinh trang hén nhan:

+ Trudong hop ngudi nhan con nuoi 1a cdp vo chong nhan con nuoi: Giay
chiig nhan két hon.

+ Trudng hop nguoi nhan con nudi 1a nguoi doc than nhan con nudi: Gidy xac
nhan tinh trang hon nhan.

- Giay kham strc khoe do co sé'y té cAp huyén trd 1én cap;

- Van ban xac nhan hoan canh gia dinh, tinh trang chd ¢, diéu kién kinh té do
UBND cap xa noi ngudi nhan con nudi thuong tra cap.

- Truong hop ngudi nhan con nubi 6 nguyén vong va du diéu kién nhan con
nu6i theo quy dinh nhung chua tim duoc tré em dé nhan lam con nuéi: Pon ding ky
nhu cau nhan tré em séng & co s¢ nudi dudng 1am con nudi.

Ho so ciia nguwdi dwoc nhan lam con nudi:



- Giay khai sinh;
- Giay kham strc khoe do co quan y té cap huyén trd 1én cip;
- Hai anh toan than, nhin thang chup khong qué 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hodc Cong an cap xi noi phat hién
tré bi bo roi 1ap ddi véi tré em bi bo roi; Gidy chimg tir cia cha dé, me dé hoic quyet
dinh cua Toa an tuyén bb cha dé, me dé cua tré em 1a da chét dbi vai tré em mo coi;
quyét dinh ctia Toa an tuyén bd cha dé, me dé cua ngudi duoc gidi thiéu 1am con
nudi mat tich déi vai1 ngudi dugce gidgi thi€u lam con nudi ma cha dé, me dé mat tich;
quyét dinh ctia Toa an tuyén bo cha dé, me dé cua nguoi dugce gidi thiéu lam con
nudi mat nang luc hanh vi dan sy o1 vo1 ngudi dugce gidgi thiéu lam con nudi ma cha
dé, me dé mat nang luc hanh vi dan su;

- Quyét dinh tiép nhan d6i voi tré em & co s& nudi dudng.

S6 lrgng ho so: 01 bo dbi véi timg loai hod so ctia ngudi nhan con nudi va hd
so cua nguoi dugc nhan lam con nudi.

Thoi han gidi quyét: Trong thoi han 30 ngay, trong do:

- Thoi gian kiém tra hd so va ldy ¥ kién: 10 ngay, ké tir ngay nhan da hd so
hop 1§;

- Thoi gian nhing nguoi lién quan thay d6i y kién dong y vé viéc cho tré em
lam con nudi: 15 ngay ké tir ngay dugc lay v kién;

- Thoi gian cap Gidy chimg nhan nudi con nudi trong nude, Ghi vao so ding
ky viéc nudi con nudi va to chirc giao - nhan con nudi: 05 ngay, ké tir ngay hét han
thay doi y kién dong y.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa

Co quan true tiép thue hién thii tuc TTHC: Uy ban nhan dan cép x4

Co quan phoi hop:

- Uy ban nhén dan cap x4 noi thuong tri cia ngudi duge nhan 1am con nuodi
(do61 voi truong hop noi thuong tra ciia nguoi duge nhan lam con nudi va ciia nguoi
nhan con nuo6i khac nhau, nguo1 nhan con nuéi ndp ho so dang ky nudi con nudi tai
Uy ban nhan dan cap xa noi thuong trii cia minh).

- Uy ban nhén dén cép x3 noi cu tra cua ngudi dugce nhan 1am con nuéi la cha
duong/me ké hodc co, cau, di, chu, bac rudt ciia nguoi duge nhan lam con nuoi (doi
vai truong hop noi cu tra ciia nguot duge nhan lam con nudi va ciia ngudit nhan con
nudi khac nhau, nguoi nhan con nudi ndp hd so dang ky nudi con nuoi tai Uy ban
nhan dan cap xa noi cu trd cua minh).

Poi twong thue hién thi tuc hanh chinh: Cong dan Viét Nam thuong tri &
Viét Nam nhan tré em Viét Nam lam con nuoi.



Tén mau don, mau to khai:

- Bon xin nhan con nudi trong nudc;

- Trudng hop ngudi nhan con nudi co6 nguyén vong va da diéu kién nhan con
nuoi theo quy dinh nhung chua tim dugc tré em dé nhan lam con nuéi: Pon dang ky
nhu cau nhan tré em song ¢ co s& nudi dudng lam con nuoi.

Lé phi:

- Muc thu 1€ phi: 400.000d/truong hop.

- Mién 18 phi dang ky nudi con nudi trong nudc dbi véi truong hop cha duong
hodac me ké nhan con riéng cua vg hodc chong lam con nuoi; cd, cau, di, chu, bac
rudt nhan chau lam con nudi; nhan cac tré em sau day lam con nudi: Tré khuyét tat,
nhiém HIV/AIDS hodc mac bénh hi€ém nghe¢o theo quy dinh cia Luat nudi con nudi
va van ban hudng dan; nguoi c6 cong voi cach mang nhan con nuoi.

K¢ét qua thye hién thii tuc hanh chinh: Gidy ching nhan nudi con nudi trong
nudc.

Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Ngudi nhin con nudi phai ¢é di diéu kién sau:

- C6 nang lyc hanh vi dan sy day du;

- Hon con nudi tir 20 tudi tré 1én — khdng ap dung ddi véi truong hop cha
duong nhan con riéng caa vg, me ké nhan con riéng cua chong lam con nudi hoac
0, cau, di, cha bac rudét nhan chau lam con nudi;

- C6 diéu kién vé stic khoe, kinh té, chd & bio dam viéc chdm soc, nudi dudng,
giao duc con nudi - khéng ap dung doi véi truong hop cha duong nhan con riéng
cua vo, me ké nhan con riéng cua chong lam con nu6i hoac cd, cau,di, cht bac rudt
nhan chau lam con nuoi;

- C6 tu cach dao dirc tot.

Cac truwong hop khong duwge nhan con nuoi

- Pang bi han ché mét sd quyén ctia cha, me dbi véi con chua thanh nién;

- Pang chap hanh quyét dinh xir Iy hanh chinh tai co so gido duc, co so chita
bénh;

- Pang chap hanh hinh phat ti;

- Chua duge x6a an tich vé mot trong cac toi cd y xam pham tinh mang, strc
khoé, nhan pham, danh du cua nguoi khac; nguoc dai hoac hanh ha 6ng ba, cha me,
vo chong, con, chau, nguoi c6 cong nudi dudng minh; du do, ép budc hoac chira
chap nguoi chua thanh nién vi pham phép luat; mua ban, danh trdo, chiém doat tré
em.

Tré em dwgc nhan lam con nudi phai c¢6 du cac diéu kién sau:



ot La tré em dudi 16 tudi; néu tré em thudc tru;c‘rng hop du:qc cha dugng, me

ke, cd, cau, di, chu, bac rudt nhan lam con nuo6i thi dén dudi 18 tuodi;

+) Tré em bi bo roi, tré em md coi ca cha va me, tré em khong noi nuong tua;

+) Mot nguoi chi duge lam con cua mot ngudi doc than hodc ctia ca hai nguoi
la vo chong.

Can cwr phap ly:

- Luat Nu6i con nuoi 2010;

- Nghi dinh §6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat Nudi con nudi;

- Nghidinh gé 24/2019/ND-CP ngay 05 thang 3 nam 2019 cua Chinh phu stra
do1, bo sung mot s6 diéu cua Nghi dinh 19/2011/ND-CP ngay 21 thang 3 nam 2011
cua Chinh phu quy dinh chi tiét thi hanh mdt s6 diéu cua Luat Nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 ndm 2016 cua Chinh phu quy

dinh 1& phi dang ky nudi con nudi, 1& phi cip gidy phép hoat dong cua t6 chirc con
nuodi nudc ngoai;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B truong
Bo Tu phap vé viéc ban hanh, huong dan viéc ghi chép, st dung, quan 1y va luu trit
s0, mau gidy to, hd so nudi con nudi;

- Thong tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua Bo truong
Bo Tai chinh huéng dan 1ap du toan, quan 1y, sir dung va quyet toan kinh phi ngan
sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sura doi giay
phép hoat dong cua to chirc con nudi nude ngoai tai Viét Nam.

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

PON XIN NHAN CON NUOI TRONG NUOC

1.  Phan khai v€ ngudi nhin con nuéi


http://thongnhat.gialoc.haiduong.gov.vn/Article/RWW5U_y4r0U@/9857.html#_ftn3

Ho, chitr dém, tén

Ngay, thang, nam sinh
Qudc tich
Gidy to tiy than!

Noi cu tra

Pién thoai/email

2. Phan khai vé ngwoi dwoc nhan 1am con nudi

Ho, chlt d€m, t€N:....cccoiiiiiiiiiiiiiiiieeeeeeeeeee e Gi61 tinh:
Ngay, thang, nadm Sinh:........ccccoooimiiiiiiiiiii e, Qudc tich:
Noi

] 1] 1 OO OUPRROPO
Noi cu
LU EU SRS OTRRRSPRO
SO dinh danh ca
0] 0T U LSRR OUPRRROPP
Thuoc doi
L0002 7

Ho, chir dém,
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bién thoai/email lién
T PUSRSRRPR

* Hién dang song tai Co s nudi dudng:

Tén/dia chi co SO nuoi

3. Cam doan

Chung t61/t61 cam doan nhitng 161 khai trén day la ding sy that, viéc nhan
con nudi la ty nguyén, nham xac 1ap quan h¢ cha, me va con lau dai, bén viing, vi
loi ich t6t nhat cta con nudi. Ching t6i/téi cam két s& chim soc, nudi dudng, gido
duc chau nhu con dé ctia minh va thuc hién moi nghia vu cua cha me ddi vé6i con
theo quy dinh ctia phap luat. Chung t6i/t6i cam két trong thoi han 03 nam, ké tir ngay
giao nhan con nudi, dinh ky 06 thang mot lan, giri bao céo vé tinh hinh phat trién
ctia con nudi cho Uy ban nhan dan cap xa noi chiing t6i/toi thuong trae,

Pé nghi Co quan c6 tham quyén xem xét, giai quyét.

Lamtai .................. , NGAY i thang .............. nam..........
.ONG BA
(Ky, ghi ré ho, chir dém, tén) (Ky, ghi vo ho, chit dém, tén)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

DPON PANG KY NHU CAU NHAN TRE EM SONG O CO SO NUOI
DUOGNG LAM CON NUOI TRONG NUGC!

Kinh gtri: S& Tu phép tinh/thanh phd

I. Thong tin co ban vé nguoi ding ky nhu ciu nhin con nudi

~

Ong Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

Gidy to tiiy than®

Noi cu tra
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Dién thoai/email

I1. Hoan canh ban théin, gia dinh, chd & va diéu kién kinh té ciia nguoi ding ky

nhu cau

1. Tinh trang hon nhan va gia dinh

y Chua két hon
y Chua c6 con dé

y Pa co6 con dé

Néu rd sb lugng con: .......

2. Tién an, tien sy

y Khéng

Dién

y Két hon

y Ly hon y Chong/vo da chét

y Pa c6 con nudi

....................

...................................................................................................

y Nha thudc s¢ hiru

§ Nha thué

Phong danh riéng cho con nubi:

y Co
y Khong
4. Nghé nghiép, thu nhap

-Nghé nghiép (néu

- Thu nhéap:

y Tién luong

Y San  xudt, kinh

¥ Cac ngudn thu nhap khac

doanh, hanh nghé doc lap

...........................................

{ Nha & khac

thué bat dong san, cho tang clia nguoi than, ban quyén...)

(néu

nghé

SO

I4
A

SO



I11. Pac diém cia tré em dwgc nhan lam con nu6i
(Ghi dac diém cua tré em ma nguoi co nhu cau nhdn con nuéi mong muon)

Do BUGEE wvvoeveeeee e e eee e ee s e e s e e e s e e s e s eerens Gioi

Chung t6i/t6i cam doan nhitng 101 khai trén déy 1a ding su that. Néu duoc gidi thidu
tré em can dugc nhan lam con nuoi, chung t61/t61 s€ thuc hién day du céac thu tuc
theo quy dinh phap luat vé nu6i con nudi. BE€ nghi S& Tu phap xem xé&t, giai quyeét./.

Lam
177 RS , NQAY .o, thang ........... NAM.................
ONG BA
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho,

chir dém, tén)

IV. X4c nhén ciia nguoi tiép nhian don

- HO, Chﬁ' déma
BB e — et et e eee ettt tee———————————————— e raeeeaereeeeetetatarrrr—————

- Chuc danh

- Cong tac tai

Da tiép nhan Pon dang ky nhu cau nhan tré em song ¢ co sé nudi dudng lam con
nuoi trong nuoc cua

CAN BO TIEP NHAN
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(Ky, ghi vo ho, chir dém, tén va chirc danh)

2. Thu tuc dang Ky lai viéc nuéi con nudi trong nuéc
Trinh tw thyc hién:

- Nguoi ¢6 yéu cau dang ky lai viéc nudi con nudi ndp ho so tai Uy ban nhan
dan cap xa noi cha me nudi va con nudi thuong tri hoac noi da dang ky viéc nuoi
con nudi trudce day;

- Chu tich Uy ban nhén dan cép xa ky va cip cho ngudi yéu cau dang ky lai
01 ban chinh Giay ching nhén nu6i con nudi. Myc ghi chii cua ban chinh Giay chimg
nhéan nuoi con nuodi va S6 dang ky nuodi con nuoi ghi rd 1a dang ky lai.

Ciach thire thwe hién: Tryc tiép tai Uy ban nhan dan cap xa.

Thanh phan hd so:

To khai dang Ky lai viéc nudi con nudi (Truong hop yéu cau dang ky lai tai
Uy ban nhan dén cap xa khong phai la not trude day dd dang ky viéc nudi con nudi,
thi To khai phai c6 cam két ctia nguoi yéu cau dang ky lai vé tinh trung thuc cta
viéc dang ky nudi con nudi trude d6 va cé chit ky cua it nhat hai nguoi lam ching).

_ Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du
ho so hop €.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa.

Co quan true tiép thwe hién thi tuc TTHC: Uy ban nhan dan cap xa.

Co quan phdi hop: Khoéng.

Poi twong thue hién thii tuc hanh chinh: C4 nhan ngudi c6 yéu cau ding
ky lai viéc nuo6i con nuoi.

Tén miu don, miu to khai[11]: To khai ding ky lai viéc nudi con nuoi.

Lé phi: Khong.

Két qua thuee hién thii tuc hanh chinh: Gidy chimg nhan nuéi con nudi trong
nuoc.

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- S6 dang ky nudi con nudi va ban chinh gidy to dang ky nudi con nudi bi mat
hodc hu hong khong st dung duoc;

- Cha, me nudi va con nudi déu con sdng vao thoi diém yéu cau dang ky lai.

Cén cwr phap ly:

- Luat Nu6i con nudi 2010;
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- Nghi dinh §6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cta Chinh phu quy
dinh chi tiet mot so diéu cua Luat Nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 ndm 2016 cua Chinh phu quy
dinh 1¢ phi dang ky nuo6i con nuoi, 1€ phi cap gidy phép hoat dong cua to chirc con
nudi nudc ngoai;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B¢ truong

B¢ Tw phap ve viéc ban hanh, huéng dan viéc ghi chép, sir dung, quan Iy va lwu triv
S6, mau gidy to, ho so nudi con nudi;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua Bo truong
Bo Tai chinh huéng dan 1ap du toan, quan 1y, st dung va quyet toan kinh phi ngan
sach nha nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira doi giay
phép hoat dong cua to chirc con nudi nude ngoai tai Viét Nam.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Gidy to tly
11 L

Pé nghi dang ky lai viéc nudi con nudi cho ngudi cé tén dudi day:

Ho, chlt dém, teN:.......cccoooiiiiiiiiiiiiiiecee e Gio1
tinh:.....ocooee
Ngay, thang, nam SINhi......ccooiiiiiie e Quoc
tich:....coooune..
Noi sinh
Giay khai sinh/Giay to tuy
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Ho, chir dém, tén cha
01T TSR

Ngay, thang, nam sinhi.......ccooiiii e Qudc
tich:..cccoeennn..

Gidy to tly
ENANZ: e

Noi cu
L USSP TSP P TP PP PRUPTURPPS

Ngay, thang, nam SINh: ... Quoc
tich:..cccooennn.

Gidy to tiy
ENANZE L.

Noi cu
L TP TPV PRUPPTTPRURPRN
ba dang ky nuodi con nuodi
LIS oottt ettt ettt ettt ettt ettt ettt ettt ettt ettt

Giay chuing nhan nuoi con nudi trong nudc/Quyét dinh nudi con nudi 6 yeu td nudce
NZOA1 SO...veeevreenvrennne ngay ........ thang ....... nam.........

To61 cam doan nhitng nd1 dung khai trén day la dang su that va da ndp day du cac
gidy to hién cd. Toi chiu trach nhi€m trudce phéap luat vé viéc cam doan cua minh.
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Lam tqi ...................... , NEAY ............ thang............ nam............

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

XAc nhan ciia ngwdi 1am chirng thir nhat

TO1teN 1a..ceeeeeeeeeeieeeeeeeeeeeean, sinh nam ...............

................................................................................ To1 xin lam chung viéc nudi
con nudi trén la ding su that va chiu trach nhi€m trude phap luat

vé viéc lam chirng ciia minh.

(Ky, ghi ro ho, chir dém, tén)

Xac nhan cia nguwoi lam chirng thir hai

Tortén la.....ouueee......... sinh nam ...........

T61 xin lam chirg viéc nudi con nudi trén 1a dang su that va chiu trach nhiém trudce
phap luat vé viéc lam ching ctia minh.

(Ky, ghi ro ho, chir dém, tén)

Pé nghi cip ban sao®: C6 Khong



Pé nghi cap ban sao®: C6 Khong

rudng hop ngudi nhan con nudi thudng tra trong nude, thi ghi Uy ban nhan dan cép
xa noi dang ky viéc nudi con nudi. Tru:c‘)’ng hop ngudi nhan con nudi va nguoi dugc
nhan lam con nudi tam trd & nudc ngoai, thi ghi Co quan dai dién Viét Nam noi c6
tham quyén dang ky viéc nudi con nudi. Pbi v6i nguoi nude ngoai thudng tra & Viét
Nam nhéan tré¢ em Viét Nam lam con nudi thi ghi rd6 S& Tu phap noi dang ky viéce
nuoi con nudi.

[4] Ghi 16 tén loai gidy t0, s6, co quan cap, ngay cap gidy to'do. Vi du: ching minh
nhan dan s6 00108912345 do Cong an thanh phé Ha Noi cap ngay 20/10/2014.

[5] Ghi 1d ddi twong: tré em bi bo roi/tré em md cdi ca cha va me/tré em c6 hoan
canh dac bi¢t khac/con riéng/chéau rudt.

[6]Truong hop nguoi nhan con nudi va nguoi dugce nhan lam con nudi tam tra &
nudc ngoai, thi g1 Co quan dai dién Viét Nam ¢ nudc ngoai.

Theo quy dinh tai diém ¢ khoan 1 Biéu 62 Nghi dinh s6 82/2020/ND-CP ngay
15/7/2020, nguoi khong thue hién nghia vu thong bao tinh hinh phat trién cua con
nudi trong nudce s€ bi phat tién tir 1.000.000 dong dén 3.000.000d6ng.

[7] Ap dung ddi véi truong hop cong dan Viét Nam thuong tri ¢ Viét Nam co
nguyén vong va du diéu kién nhén tré em c6 hoan canh dic biét hién dang séng tai
co s& nudi dudng lam con nuoi.

[8] Ghi tinh/thanh phé truc thudc Trung u’ong noi ding k}'f thuong tra.

[9] Ghi ro tén loai gidy t0, 80, co quan cép, ngay cap gidy to' do. Vi du: ching minh
nhan dan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2014.

[10] Nguoi tlgp nhan c6 thé giao ban sao Pon ding ky nhu cau cho nguoi dang ky
(n€u co6 yéu cau).

[11] MAu don thay doi theo Thong tu s6 10/2020/TT-BTP ngay 28/12/2020 ctia B
truong Bo Tu phép ve Viég ban hanh, hudéng dan viéc ghi chép, s dung, quan ly va
luu trlt S6, mau gidy to, hd so nudi con nudi.

[12]Ghi 10 tén co quan thuc hién dang k}'/ lai viéc nudi con nudi.

[13]Ghi 1o tén loai gidy t0, sd, co quan cap, ngay cap gidy to'do (vi du: ching minh
nhan dan s 00108912345 do Cong an Thanh phé Ha Noi cap ngay 20/10/2014).

Ghi tén Uy ban nhan dan cap x4 noi di dang ky viéc nudi con nudi trong nudc; ghi
tén So Tu phap noi da dang ky viéc nuodi con nuodi c6 yéu td nudc ngoai.
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